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Order of business.

Introduction of ordinances, resolgiand bylaws; disposition of communications.
Conduct of deliberations.

Reconsideration of questions.

Disturbances and disorderly conduct.

Rescinding or amending rules.

Suspension of rules.
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Article Ill. Officers and Employees

Powers and duties generally.
Village administrator.

Village attorney.

Chief of police.
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Assessor.

Adult school crossing guards.

Secs. 2-110--2-140. Reserved.

Sec.
Sec.
Sec.
Sec.
Sec.
Sec.
Sec.

2-141.
2-142.
2-143.
2-144.
2-145.
2-146.
2-147.

Article IV. Boards, Commissions and Committees

Meetings; public notice.
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Article V. Finance
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Budget.
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Funds to be spent in accordanceapihopriation.
Fiscal year.

Public depositories.
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Temporary investment of funds not ediately needed.
Receiving money; receipt.

Statement of real property status.

Bidding procedures for public corcdioun.
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Bid solicitations.

Payment of taxes; interest; penalties

Levy of special assessments.

Resolutions and report required.

Costs paid by special assessment.

Exemptions; deductions.

Notice of proposed or approved ptpfearing.
Actions of village board after hegrin

Combined assessments.

Power to amend, cancel or confirnsiabassessment.
Where cost of work or improvemeigss than assessment.
Appealed assessments payable whedefaalt.
Special assessment a lien on property
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Article VI. Administrative Review
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Right of review of administrativeetatinations.
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Determinations not subject to review.
Persons aggrieved.
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Administrative appeal.
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Final determinations.
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Definitions.

Maintenance.

Legal custodians.

Public access.

Access procedures.
Limitations on right to access.
Destruction.

Microfilm preservation.
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ADMINISTRATION 8§2-3
ARTICLE I. IN GENERAL
Sec. 2-1. Definitions.

The following words, terms and phrases, whem use¢his chapter, shall have the meaning ascribed
them in this section, except where the contextrileadicates a different meaning:

Public employeeneans any person employed by the village who cduded from the definition of
“Public officer” as defined in this section.

Public officermeans a person serving in statutory elected oviafgual offices as provided for in Wis.
Stats. ch. 61, and all members appointed to boardsymittees and commissions established or
appointed by the village president and/or villagardl, whether paid or unpaid.

(Code 1988, § 2-7-1)
Cross reference -Pefinitions generally, § 1-2.

Sec. 2-2. Declaration of policy.

It is declared that high ethical standards agnaifiage officers and employees are essentiahto t
conduct of good representative government andaltaide of ethics for the guidance of public offecer
and employees will help such village officers antpyees avoid conflicts with improved standards of
public service and will promote and strengthen ¢bafidence of the residents of the village in their
public officers and employees. The purpose of¢hepter is to establish guidelines for ethical déaids
of conduct for all such village officers and empmeyg by setting forth the acts of actions that are
incompatible with the public interest and which gromise, or appear to compromise, public trust in
the fairness, independence and integrity of villaffeers and employees and their official actions.
(Code 1988, § 2-7-2)

Sec. 2-3. Statutory standards of conduct.

The provisions of the following sections of state statutes, as amended from time to time, adem
part of this section, and shall apply to all puldificers and employees whenever applicable:

(1) Wis. Stats. 8§ 946.10. Bribery of Public O#is and Employees.
(2) Wis. Stats. § 946.11. Special Privileges fi@ublic Utilities.
(3) Wis. Stats. 8 946.12. Misconduct in Publici€f

(4) Wis. Stats. § 946.13. Private Interest in RuBbntract Prohibited.
(Code 1988, § 2-7-3)

Sec. 2-4. Village government.
(@) Form.The village is a body corporate and politic, witle fpowers of a municipality at common
law, and governed by the provisions of Wis. Stelts. 61 and 66, laws amending such chapters, other

acts of the legislature and the constitution ofdtate.
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8§ 2-4 SPRING VALLEY CODE
(b) Division.

(1) Legislative branchThe village board is the legislative branch of thieage government. The
primary business of the village board is the passafylaw in the form of ordinances or
resolutions which shall prescribe what the law Isb@] not only in relation to the particular facts
existing at the time, but as to all future casésirag under such law. The village board shall fix
the salaries of all officers and employees of tllage, and be charged with the official
management of the village’s financial affairs, betlgrevenues and the raising of funds
necessary for the operation of the village.

(2) Executive branchThe village president shall be the chief execubffecer. He shall take care
that all village ordinances and state laws are mieskeand enforced, and that all village officers,
boards and commissions discharge their duties. \hesent, he shall preside at the meetings of
the village board. He shall give the village boaukch information and recommend such
measures as he may deem advantageous to the Vribagéime to time.

(3) Administrative officer.The village administrator shall be the chief adstiative officer. He
shall be responsible for directing and coordinatimg administration of the village government
in accordance with the policies established bywili@ge board as set forth in this Code.

(Code 1988, § 2-1-1)
State law reference -Municipal home rule generally, Wis. Const., art ¥I3.

Sec. 2-5. Election poll hours.

The voting polls in the village shall be open fr8M0 a.m. to 8:00 p.m. for all elections.
(Code 1988, § 2-1-2)

Sec. 2-6. Official newspaper.

The official village newspaper shall be the Spifailey Sun.
(Code 1988, § 2-1-3)

Sec. 2-7. Specific conflicts of interest.

(@) Use of public propertyNo public officer or employee shall use or pernhi¢ tuse of village
vehicles, equipment, materials or property for peas convenience or profit, except when such sesvic
are available to the public generally, or are piedi as village policy for the use of such officer o
employee in the conduct of official business, athaized by the village board or authorizing board,
commission or committee.

(b) Disclosure of interestExcept as provided in this section, no public @fior employee shall
engage in any business transaction with the viJlagéave a financial or other personal intereisgatl
or indirect, which is incompatible with the proplischarge of his official duties or will tend to paur
his independence or judgment or action in the perdmce of his official duties. Any public officer o
employee who has a substantial financial intereshiding employment, in any business entity entgri
into, proposing to enter into or bidding any trastgm with the village, or as part of his officiduties
will be making an official decision or recommendatsignificantly affecting a business competitor,
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ADMINISTRATION §2-9

client or regular customer, shall disclose suclergdt to the membership of the village board, or
committee, board or commission thereof, as appatgrito be recorded in the minutes of the village
board, or committee, board or commission thereiorJsuch disclosure, it is advised that the public
officer or employee abstain from voting on, andipgrating in the discussion of the matter.

(c) Representing private interests before the villagartl or village agenciesNo public officer or
employee, including persons engaged to provideepsibnal services to the village, shall repredent,
compensation, private interests before the villagard or any village board, commission or commijttee
without disclosure of the private business relaiop and explicit consent of the village board.

(d) Disclosure of confidential informationVithout proper authorization of the village boart
public officer or employee shall disclose confidahinformation concerning the property, govnerment
or affairs of the village, nor shall he use sucforimation to advance the financial or other private
interest of himself or others.

(e) Gifts and favorsNo public officer or employee shall accept anythofgvalue, whether in the
form of a gift, service, loan or promise, from gmgrson, who, to his knowledge, has a direct fir@nci
interest in any transaction or official businessthwthe village which may tend to impair his
independence of judgment or action in the perfogeaof his official duties. However, it is not a
conflict of interest for any public officer or engykee to receive a gift or gratuity that is an urtsield
item of nominal intrinsic value, such as a mealta$10.00 in value.

(H Outside employmenho full-time office of the village shall engage amy other remunerative
employment within or without the village, providddat the village board may approve such outside
employment or activity if it finds that such emplognt or activity does not interfere or conflict wthe
ability of the officer or employee to perform histeks in an efficient and unbiased manner.

(g) Advisory opinionAny questions as to the interpretation of any miavis of this section shall be
referred to the village attorney for an advisorynagm.
(Code 1988, § 2-7-4)

Sec. 2-8. Eligibility for office.

(@ No person shall be elected by the peoplevitbeage office who is not, at the time of his eiect,
not a citizen of the United States and the statté,aa elector of the village, and in case of a vwdfide,
of the ward, and actually residing in such ward.

(b) An appointee by the village president, reqiiite be confirmed by the village board, who shall
be rejected by the village board shall be inelgitdr appointment to the same office for one ydtara
such rejection.

Sec. 2-9. Oaths of office.

(@) Required.Within five days after the election or appointmeitany village officer, the village
administrator shall notify the person of such etecbr appointment. Every person elected or appdint
to the office of village president, trustee, mupatijudge and administrator (clerk) shall, withiaef
days after such election, or notice thereof, wleguired, take and file the official oath.
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§ 2-9 SPRING VALLEY CODE

(b) Form, filing and general procedur&he form, filing and general procedure for the makof
oaths shall be governed by Wis. Stats. ch. 19,lsulVis. Stats. § 19.01 et seq.).
(Code 1988, § 2-3-10)

Sec. 2-10. Vacancies.

(@) Occurrence.Except as provided in subsection (c) of this sectieacancies in elective and
appointive positions shall occur as provided in Viiats. 8§ 17.03 and 17.035.

(b) Filling. Vacancies in elective and appointive offices sballfilled as provided in Wis. Stats. 8
17.23.

(c) Temporary incapacitationlf any officer shall be absent or temporarily inaegated for any
cause, the village board may appoint a personschdrge such officer’s duties until he returns rarlu
such disability is removed.

(Code 1988, § 2-3-11)

Sec. 2-11. Removal from office.

(a) Elected officials.Elected officials may be removed by the village fdoas provided in Wis.
Stats. 88 17.12(1)(a) and 17.16.

(b) Appointed officials.Appointed officials may be removed as provided insWStats. 88
17.12(1)(c) and 17.16.
(Code 1988, § 2-3-12)

Sec. 2-12. Care and custody of official property.

Village officers must observe the standards oé ¢aaposed by Wis. Stats. § 19.21, with respedhé¢o t
care and custody of official property
(Code 1988, § 2-3-13)

Sec. 2-13. Official bonds and sureties; separate o required for each term of service.

(@) If required by law or the village board, upamtering the duties of his office, every officeakh
give a bond in such amount as may be determinethéwillage board, with such sureties as are
approved by the village president, conditioned ufienfaithful performance of the duties of his odfi
Official bonds shall be filed with the office ofdlvillage administrator.

(b) Any person reelected or reappointed to theesaffice shall take and file an official bond for
each term of service.
(Code 1988, § 2-3-14)

State law reference -Similar provisions, Wis. Stats. § 62.11.

Sec. 2-14. Grievance procedures regarding accessablic buildings by handicapped persons.

(&) Statement of purposé&he village is committed to providing adequate asdey handicapped or
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ADMINISTRATION §2-14

visually impaired persons to public buildings ficad in part by federal revenue sharing. This sectio
provides for a grievance procedure providing famppt and equitable resolution of complaints allggin
any action prohibited by the office of revenue sigis (ORS) regulations (31 CFR 51.55(d)(2))
implementing section 504 of the Rehabilitation A€t1973, as amended (29 USC 794), which section
states, in part, that “no otherwise qualified disdlandividual...shall, solely by reason of his digiip

be excluded from the participation in, be deniesl ilenefits of, or be subjected to discriminatiodam
any program or activity receiving federal finan@skistance....”

(b)
(1)

(@)

3)

(4)

(5)

(6)

()
1)

(2)

Complaint procedure.

Complaints should be filed with the villagéministrator, who has been designated to coaslina
compliance with section 504 of the Rehabilitatfst of 1973.

A complaint should:

a. Be filed in writing or verbally;

b. Contain the name and address of the persog flhe complaint; and
c. Briefly describe the alleged violation of legulations.

A complaint should be filed within 30 dayseafthe complainant becomes aware of the alleged
violation. (Processing of allegations of discrintina occurring before this grievance procedure
was in place and will be considered on a case-Bg-basis.)

An investigation, as may be appropriate, stwdilbw a filing of complaint. The investigation i
be conducted by an appropriate person designatethéyillage administrator, who should
review the Handicapped Requirements Handbook adisped by the Federal Programs
Advisory Service.

A written determination as to the validity thie complaint and a description of the resolutibn,
any, shall be issued by the designated personaamgby forwarded to the complainant no later
than 30 days after its filing.

The section 504 coordinator shall maintain fikes and records of the village relating to
complaints filed.

Appeals.

The complainant may appeal the decision ofséaion 504 coordinator where he is dissatisfied
with the resolution. The appeal request shall bearta the village administrator within seven
days.

The grievance shall be heard by the villagarbavithin ten working days after the filing of an
appeals request. The grievance shall be heare ailthge hall at a convenient time fixed by the
village board. The village administrator shall giae least three days’ written notice to the
applicant, by first class mail, of any such gries@hearing.
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§2-14 SPRING VALLEY CODE

(3) Either party to the grievance may be represknpresent evidence by testimony or otherwise,
cross examine witnesses and make argument eithgerson or by an agent of his choosing.
Proceedings may, and upon request of the applsteait, be recorded.

(4) The decision of the village board on the gaiese appeal shall be in writing and shall state the
reasons for the decision. The decision of thegd@lhoard shall be rendered within three working
days of the close of the hearing, and the villagarth shall, immediately upon rendering the
decision, mail a copy of the decision by first slasail to the applicant at the current post office
address given in his application, and record a copyts determination with the village
administrator.

(d) Other remediesThe right of a person to a prompt and equitablelog®n of the complaint filed
under this section shall not be impaired by thes@a's pursuit of other remedies, such as the fitihg
section 504 complaint with the Office of Revenueu$iy, U.S. Department of the Treasury. Utilization
of the grievance procedure set forth in this sactsonot a prerequisite to the pursuit of otheredies.
However, the village believes that resolution of ttomplaint will be more promptly achieved if the
village is able to provide a remedy before the clampis brought to an external organization.

(e) Due processThis section shall be construed to protect the tamlise rights of interested
persons, meet appropriate due process standadigsanre that the village complies with section 504
and the ORS regulations.

(Code 1988, § 10-7-1)

Sec. 2-15. Fair Housing Act adopted by reference.

The provisions of Wis. Stats. § 106.50, Fair 8lng Act, are adopted by reference in this sec®if
fully set forth in this section, and any violatioh such act shall constitute a violation of thistgm.
Such violations shall be subject to punishmeneasgosth in section 1-27.

Secs. 2-16 — 2-50. Reserved.

ARTICLE II. VILLAGE BOARD

Sec. 2-51. Constitution; powers.

The trustees f the village shall constitutetitiege board. The village board shall be vestetihail of
the powers of the village not specifically givengome other officer, as well as the powers sehfort
elsewhere throughout this Code.

(Code 1988, § 2-2-1)
State law reference -Village board powers generally, Wis. Stats. 88 B163.34.

Sec. 2-52. Trustees

(@) Election; number; termThe village shall have six trustees in additioth® president, who is a
trustee by virtue of his office as president. Tihe teustees shall constitute the village board.€eEhr
trustees shall be elected at each annual sprictjaieor a term of two years, which shall commeone
the third Tuesday of April in the year of their @ien.
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ADMINISTRATION § 2-54

(b) Appointment as presiderA. village trustee shall be eligible for appointmastvillage president
to fill an unexpired term.
(Code 1988, § 2-2-2)
State law reference -Authority, Wis. Stats. §8 61.20, 61.325.

Sec. 2-53. Village president.
(@) Election; term.The village president shall be elected at the anspéang election in odd-

numbered years, for a term of two years, commenoemghe third Tuesday of April in the year of his
election.

(b) Duties.The village president shall, by virtue of his offj be a trustee and preside at all meetings
of the village board; have a vote as trustee; agd all ordinances, rules, bylaws, regulations and
commissions adopted or authorized by the villagaréb@nd all orders drawn on the treasury. He shall
maintain peace and good order; see that the vikkagaances are faithfully obeyed; and, in case of
disturbance, riot or other apparent necessity, iappms many special marshals as he shall deem
necessary, who, for the time being, shall posdés$ the powers and rights of constables.

(Code 1988, § 2-2-3)
State law reference -Authority, Wis. Stats. §8§ 61.24.

Sec. 2-54. Standing committees.

(&) AppointmentsStanding committees of the village are appointedhieyvillage president, subject
to confirmation by the village board, and shall sishof members of the village board. The compaositi
of each standing committee and appointments to eacimittee shall be made at the annual meeting of
the village board. Standing committees shall revewh matters as may be referred to them by the
village board, and shall submit recommendationsébion of the village board.

(b) EstablishedThe following standing committees are established:

(1) Finance committeelhe finance committee shall consist of three testevho shall:

a. Review and finalize the annual budget forligdtearing and village board approval.

b.  Monitor expenditures.

c. Review requests for nonbudgeted or emergerpgrelitures and make recommendations
to the full village board.

d. Review any proposed changes in the village&iriance coverage and risk management
program.

e. Coordinate village requests for grant funding.
f.  Advise the village board regarding potentiadl gpending litigation involving the village.
g. Recommend for village board considerationgdedi and procedures regarding village
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h.

SPRING VALLEY CODE
operations and the delivery of services to thglip.

Consider any other matters which may be refeby the village board.

(2) Public works committed.he public works committee shall consist of thirestees, who shall:

3)

(4)

Review and finalize the annual capital improgats program.

Recommend policy guidelines regarding pulshpriovements.

Mediate disputes between property owners laaditlage regarding public improvements.
Review and approve any unusual requests ®ootsillage buildings.

Review and recommend any proposed changeedsdimg, additions, etc. to the municipal
building or other nonpark village buildings or pesty.

Recommend for village board consideration @ef and procedures regarding village
operations and the delivery of services to theipubl

Recommend actions regarding the use and main¢e of village streets.
Coordinate the village’s refuse collection\ates.

Consider any other matters which may be reteby the village board.

Personnel committe@he personnel committee shall consist of threddrss who shall:

a.

b.

Review recommended personnel and labor pslieéiad serve as the negotiating unit for
the village in labor negotiations.

Consider any other matters which may be refeby the village board.

Emergency services committdéhe personnel committee shall consist of threetérss who
shall:

a.

Review traffic or pedestrian safety matterd scommend needed action for village board
approval.

Advise the village board on matters pertainioghe police department, fire department
and emergency government programs.

Exercise any and all functions, duties andigys of the board of health appearing in the
Code of Ordinances, as the designee of the vilbaged.

Consider any other matters which may be refeby the village board.
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ADMINISTRATION § 2-55

(5) Municipal development committéEhe municipal development committee shall condighiee
trustees, one citizen and the village administratoo shall:

a. Advise proper officials on property mainteraaad village beautification efforts.
b.  Promote the village as a place for businepamsion and relocation.
c. Considerany other matters which may be refeby the village board.

(c) Duties of village president.

(1) The village president shall designate thergleason of each standing committee. All committee
appointments, except the designation of chairpersshall be subject to confirmation by a
majority vote of the village board.

(2) All trustees shall serve on at least one standommittee. The village president shall be an ex
officio member of each standing committee or mayabpointed to serve as a member of a
specific committee.

(3) The village president may declare the entilage board a committee of the whole for informal
discussion at any meeting or for any other purpasd, shall, ex officio, be chairperson of the
village board.

(4) From time to time, the village president mgpaint such special committees as he deems
advisable, or as provided for by motion or resolutby the village board, stating the number of
members and object thereof, to perform such dasemay be assigned to them.

(d) Reports.Each standing committee shall, at the next reguiléage board meeting, submit a
report on all matters referred to it. Such repbdllsrecommend a definite action on each item, sivall
be approved by a majority of the committee. Any outtee may require any village officer or
employee to confer with it and supply informationcobnnection with any matter pending before it.

(e) Ambiguity of conflict of authorityln case of ambiguity or apparent conflict betweée t
definition of committee authority as set forth imstsection and a definition in this Code of théhauty
of a village officer, employee, board or associatibe latter shall prevail.

(Code 1988, § 2-2-4)

Sec. 2-55. Powers.

(@) Generally.The village board shall be vested with all of tleevprs of the village not specifically
given to some other officer. Except as otherwisevidled by law, the village board shall have the
management and control of the village propertyarices, highways, streets, navigable waters and the
public service, and shall have to power to acttiier government and good order of the village, for i
commercial benefit and for the health, safety, arelfand convenience of the public, and may casry it
power into effect by license, regulation, suppm@ssiborrowing, taxation, special assessment,
appropriation, finem, imprisonment and other nemgs®r convenient means. The powers hereby
conferred shall be in addition to all other graatsg shall be limited only by express language.
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8§ 2-55 SPRING VALLEY CODE
(b) Acquisition and disposal of properfyhe village board may:

a. Acquire property, real or personal, within ortheut the village, for parks, libraries,
historical places, recreation, beautification, etise waterworks, sewage or waste disposal,
arbors, improvement of watercourses, public groumdiicle parking areas and any other
public purpose;

b. Acquire real property within or contiguous tbe village, by means other than
condemnation, for industrial sites;

c. Improve and beautify real or personal propetititin or contiguous to the village;

d. Construct, own, lease and maintain buildingssoch property for instruction, recreation,
amusement and other public purposes)

e. Sell and covey such property.
Condemnation shall be as provided by statute.

(c) Acquisition of easements and property rigltenfirming all powers granted to the village board
and in furtherance thereof, the village board ipregsly authorized to acquire by gift, purchase or
condemnation under statute, any and all propegtytsiin land or waters, including rights of accasd
use, negative or positive easements, restrictiveertants, covenants running with land, scenic
easements and any rights for use of property ofretyre whatsoever, however denominated, which
may be lawfully acquired for the benefit of the palor any public purpose, including the exercige o
powers granted under Wis. Stats. 88 61.35 and 62828 may sell and convey such easement or
property rights when they are no longer needegddtic use or protection.

(d) Finances.The village board may levy and provide for the edilon of taxes and special
assessments; refund any tax or special assessaidnbpany part thereof, when satisfied that siash
or special assessment was unjust or illegal; anérgddy manage the village finances. The villagarido
may loan money to any school district, located Whot partly within the village, in such sums ag ar
needed by such district to meet the immediate esggenf operating the schools thereof, and the board
of the district may borrow money from the villagecardingly, and give its note for such loan. Noksuc
loan shall be made to extend beyond August 30 fedriving the making of such loan, or in an amount
exceeding one-half of the estimated receipts fehdlistrict as certified by the state superintenadn
public instruction and the local school clerk. Thee of interest on any such loan shall be detexchby
the village board.

(e) Construction of powersConsistent with the purpose of giving to villagke targest measure of
self-government in accordance with the spirit & flome rule amendment to the constitution, thetgran
of power to the village board in this section ahtbtughout this Code shall be liberally construed in
favor of the rights, powers and privileges of \gi& to promote the general welfare, peace, gooer ord
and prosperity of the village and its inhabitants.

(Code 1988, § 2-2-5)
State law reference -Wis. Constr., art. XI, 8 3; Wis. Stats. § 61.34
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Sec. 2-56. Cooperation with other municipalities.

On behalf of the village, the village board mawjwith other counties, villages, cities, townsotiner
governmental entities in a cooperative arrangerfmnéxecuting any power or duty in order to attain
greater economy or efficiency, including joint emyhent of appointive officers and employees.

(Code 1988, § 2-2-6)
State law reference Wis. Stats. 88 61.34(2), 66.0301.

Sec. 2-57. Internal powers; residency required.
(@) The village board has the power to preserderaat its meetings.

(b) Members of the village board shall be residesftthe village at the time of their election and
during their terms of office.
(Code 1988, § 2-2-7)

Sec. 2-58. Salaries.

The president and other trustees who make upillages board, whether operating under general or
special law, may, by three-fourths of all of themfers of the village board, determine that an annua
salary be paid to the president and trustees. duslyi established salaries shall remain until ckdrigy
ordinance and shall not be increased or diministheding the term of office of the president and
trustees.

(Code 1988, § 2-2-8)
State law reference -Authority, Wis. Stats. § 61.32.

Sec. 2-59. Meetings.

(@) Regular meetingRRegular meetings of the village board shall be loeldhe first Wednesday of
each calendar month at 7:00 p.m. local time, exaéy@n the designated day falls on a legal holiday,
which case the regular meeting shall be held oridl@ving Monday, or at such other date and time a
the village board shall designate. When the villagard designates a date and time for the regular
village board meeting, notice thereof shall be @dsat the village hall and in the official village
newspaper prior to such rescheduled meeting dditeneetings of the village board shall be heldha t
village hall, unless otherwise specified in the m@s of the preceding meeting or by written notice
posted at the regular place at least three houos fir any meeting. In any event, all village board
meetings shall be held within the boundaries ofviliage.

(b) Annual organizational meetin@he village board shall hold an annual organizetioneeting on
the third Tuesday of April for the purpose of orgation.

(c) Minutes. The village administrator/deputy clerk shall keeprexord of all village board
proceedings and cause the proceedings to be pedlish
(Code 1988, § 2-2-9)
State law reference -Similar provisions, Wis. Stats. § 61.32.
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Sec. 2-60. Special meetings.

(@) Special meetings of the village board may d&léed by the village president, or by two trustees
filling a request with the village administrator least 48 hours prior to the time specified forhsuc
meeting. The village administrator shall select diag for the special meeting and immediately notify
each trustee of the time and purpose of such ngegdiminimum of 24 hours prior to the meeting time,
the notice shall be delivered or mailed to eachkté® personally or left at his usual place of abdte
village administrator shall cause an affidavit ofls notice to be filed in his office prior to thme fixed
for such special meeting. No business shall besé@ted at a special meeting except for the purpose
stated in the notice of such meeting. Notice toghblic of such special meetings shall conformhte t
open meeting requirements of Wis. Stats. 88 61182 Wis. Stats. ch. 19, subch. IV. The village
administrator shall immediately give notice upoe thall for such special meeting being filed withmhi

(b) If all of the trustees file a written consemtwaiver of notice, any special meeting shall b&lh
forthwith, but not less than two hours after thguieed notice is provided under Wis. Stats. § 1884

(c) The request for any special meeting shalesta¢ purpose for which the meeting is to be called
and no business shall be transacted except thaihich the meeting has been called.
(Code 1988, § 2-2-10)

Sec. 2-61. Open meetings; adjournment; closed maais.

(@) Compliance with open meeting law requirddl meetings shall be open to the public, unless
such meetings fall within a lawful exception of #tate open meetings law, Wis. Stats. ch. 19, sulch
(Wis. Stats. § 19.81 et seq.)

(b) AdjournmentRegular sessions of the village board may be adgzlifrom time to time for later
reconvening. Any regular session of the villagerdaaay be adjourned for later reconvening as many
times as the village board may determine to be ssacg, advisable or convenient. Such adjournment
may be made for a new reconvening time later inddme day or in a subsequent day. Any such
adjournment may provide for reconvening at the sautaee or another place. An adjournment to a
closed session may only be for a permitted purpssenumerated in Wis. Stats. § 19.85, and must meet
the other requirements of such section.

(c) Meetings to be opemuring the holding of any open session in the raguaheeting room or
substituted meeting room, such room and meetind, sttaall times, be open and remain open to all
citizens.

(d) Closed meetingsThe provisions of this section do not prohibit thidlage board or any
committee thereof from having a closed meeting Whglegally convened and held in a room in a
building other than the official meeting room orsome other building within the village.

(e) Exceptions.

(1) Any meeting of a governmental body, upon motioy made and carried, may be convened in

closed session under one or more of the exemppiongded in this subsection (e). The motion
shall be carried by a majority vote in such a marinat the vote of each member is ascertained
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and recorded in the minutes. No motion to converaosed session may be adopted, unless the
chief presiding officer announces to the persomsqmt at the meeting at which such motion is
made, the nature of the business to be considdreich closed session, and the specific
exemptions under this subsection by which suched@gssion is claimed to be authorized. Such
announcement shall become part of the record ofrtbeting. No business may be taken up at
any closed session, except that which relates teersacontained in the chief presiding officer’s
announcement of the closed session. A closed sessay be held for any of the following
purposes:

a.

Deliberating concerning a case which was thgstbf any judicial or quasi-judicial trial
or hearing before that governmental body.

Considering dismissal, demotion, licensing, isciglline of any public employee or person
licensed by a board or commission or the invesbgatf charges against such person, and
the taking of formal action on any such matterypted that the public employee or person
licensed is given actual notice of any evidentiaegring which may be held prior to final
action being taken of any meeting at which finaicac may be taken. The notice shall
contain a statement that the person has the mgtietand that the evidentiary hearing or
meeting be held in open session. This subsectidnsahsection (e)(1)i of this section do
not apply to any such evidentiary hearing or meetivhere the employee or person
licensed requests that an open session be held.

Considering employment, promotion, compensadioperformance evaluation data of any
public employee over which the governmental bodys harisdiction or exercises
responsibility.

Considering specific applications of probatiogxtended supervision or parole, or
considering strategy for crime detection or premantexcept as provided in Wis. Stats. §
304.06(1)(eg) and by rule promulgated under WiatsS€& 304.06 (1)(em).

Deliberating or negotiating the purchasing oblpuproperties, the investing of public
funds or conducting other specified public businedsenever competitive or bargaining
reasons require a closed session.

Deliberating by the village board on unemploymarsurance in a meeting at which all
employer or employee members of the village boagceacluded.

Deliberating by the village board on worker'smgmensation in a meeting at which all
employer or employee members of the village boagceacluded.

Deliberating under Wis. Stats. § 157.70 if tbeakion of a burial site, as defined in Wis.
Stats. 8§ 157.70(1)(b), is a subject of the delitb@naand if discussing the location in public
would be likely to result in disturbance of the ilalisite.

Considering financial, medical, social or perglohistories or disciplinary date of specific
persons, preliminary consideration of specific parel problems or the investigation of
charges against specific persons, except wherestitns (h)(1)b of this section applies,
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which, if discussed in public, would be likely have a substantial adverse effect upon the
reputation of any person referred to in such hissoor data, or involved in such problems
or investigations.

J- Conferring with legal counsel for the govermted body who is rendering oral or written
advice concerning strategy to be adopted by the loth respect to litigation in which it
is or is likely to become involved.

k.  Considering of requests for confidential verittadvice from any county or municipal ethics
board under Wis. Stats. 8§ 19.59(5).

l. Considering any and all matters related te dgt businesses under Wis. Stats. § 560.16
which, if discussed in public, could adversely efféhe business or its employees or former
employees.

m. Considering financial information relating tbe support by a person, other than an
authority, of a nonprofit corporation operating Bympic Ice Training Center under Wis.
Stats. 8§ 42.11(3), if the information is exemptirdisclosure under Wis. Stats. § 42.115,
or would be exempt if the information were to batedned in a record. For the purposes of
this subsection, the terms “authority” and “recotdive the meanings given under Wis.
Stats. § 19.32.

(2) No governmental body may commence a meetimgseqquently convened in closed session and
thereafter reconvened again in open session witBirhours after completion of the closed
session, unless public notice of such subsequemt spssion was given at the same time and in
the same manner as the public notice of the meetingened prior to the closed session.

(3) Nothing in this section shall be construedattthorize a governmental body to consider a
meeting in closed session the final ratificatiorapproval of a collective bargaining agreement
which has been negotiated by such body or on halbe

(Code 1988, § 2-2-11)

Sec. 2-62. Quorum.

(@ Four members of the village board shall coumigtia quorum, but a lesser number may adjourn or
compel attendance of absent members if a majaityot present. The president shall be counted in
completing a quorum.

(b) When the presiding officer shall have calléé members of the village board to order, the
village administrator shall proceed to call thd molalphabetical order, noting who is present abdent,
and if, after having gone through with the rollicalshall appear that a quorum is not preserghdact
shall be entered in the village board minutes, thednembers present may adjourn to a later déateein
month. If the village board members present doastablish the next meeting date, the village board
shall stand adjourned to the time appointed forrbet regular meeting unless a special meeting is
called sooner.

(Code 1988, § 2-2-12)
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Sec. 2-63. Presiding officers.

(@) Village presidentThe village president shall preside over meetingthe village board, and in
the absence of the village president, the presiplentem, shall preside. In case of absence ofitlage
president and president pro tem, the village adstriaior shall call the meeting to order and thetees
present shall elect one of their number as actiegigent pro tem.

(b) President pro temAt the first meeting subsequent to the regulactela and qualification of
new members and after organization, the villagerdaall choose a president pro tem from its
members, who, in the absence of the president, gteaide at meetings of the village board, andngur
the absence or inability of the village presidérdlshave the powers and duties of the villageipges,
except that he shall not have power to approveaahaf the village board which the village presiden
has disapproved, by filing objections with theagie administrator.

(c) Duties; appeals of decisions; clerk pro teirhe presiding officer shall preserve order and
decorum, decide all questions of order and conthecproceedings of the meeting and accordance with
the parliamentary rules contained in Robert’'s Role®rder, Newly Revised, unless otherwise provided
by statute or this article. Any member shall have tight to appeal from a decision of the presiding
officer. Such appeal is not debatable and musubtamed by a majority vote of the members present,
excluding the presiding officer. In the absencdhaf village administrator, the presiding officeabh
appoint a clerk pro tem.

(Code 1988, § 2-2-13)
Sec. 2-64. Order of business.

(@ EnumeratedThe following order shall be observed in conductihg business of the village
board at all meetings:

(1) Call to order by presiding officer;

(2) Roll call. If a quorum is not present, the tnag shall adjourn, which adjournment may be to a
specific date;

(3) Reading, correction and approval of the misuiethe last preceding meetings and approval of
the agenda;

(4) Appearances;

(5) Old or unfinished business;
(6) New business;

(7) Committee reports;

(8) Adjournment.
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(b) Authorization required for taking up business ofibader. No business shall be taken up out of
order unless authorized by the village presidennhajority consent of all trustees and in the absesfc
any debate whatsoever.

(Code 1988, § 2-2-14)

Sec. 2-65. Introduction of ordinances, resolutionand bylaws; disposition of communications.

(@) Ordinances and bylaws to be in writingll ordinances or bylaws submitted to the villageald
shall be in writing, and shall include at the ottsérief statement of the subject matter and, tétel
shall be referred to the appropriate committeeh@ypresident. The committee shall report back ¢o th
village board on the matter at the next villagerdomeeting. Resolutions shall be in writing, at the
request of one trustee, and such request shalbbdebatable. Unless requested by a trustee before a
final vote is taken, no ordinance, resolution dialwneed be read in full. Resolutions may be reféto
an appropriate standing committee for an advisecpmmendation.

(b) Subject and numbering of ordinanc&sach ordinance shall be related to mo more than one
subject. Amendment or repeal of ordinances shdlyl ba accomplished if the amending or repealing
ordinance contains the number and title of thenamice to be amended or repealed, and the title of
amending and repealing the ordinances shall rethett purpose to amend or repeal.

(c) Notice.

(1) The village board may take action on an ordoeaonly if it appears on the written agenda for
the meeting at which the action is requested.

(2) Ordinances will be placed on the agenda fage board action only if such ordinances are
submitted to the village administrator in writtearrh a minimum of five days prior to the
meeting at which the action is requested.

(d) Disposition of petitions, communications, eEvery petition or other writing of any kind,
addressed to the village board or village admiaistror other village officer for reference to the
village board, shall be delivered by such othelag# officer to the village president or the
presiding officer of the village board as soon asvenient after receipt thereof, and in any event
prior to or at the opening of the meeting of théage board following the receipt thereof. Every
such petition or other writing, and every pap@mmunication or other proceeding which shall
come before the village board for action may berrefl by the village president or presiding
officer to the appropriate committee or commissioriess objected to by a member of the
village board.

(Code 1988, § 2-2-15)

Sec. 2-66. Conduct of deliberations.
(@) Arroll call shall not be necessary on any tjoas or motions, except as follows:
(1) When the ayes and nays are requested by ampeare
(2) On confirmation and adoption of any measusessing or levying taxes, appropriations or
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(b)

ADMINISTRATION § 266

disbursing money or creating any liability or chamgainst the village, or any fund thereof, in
excess of $5,000.00.

When required by statute.

All aye and nay votes shall be recorded indffeeial minutes. The aye and nay votes shall be

ordered upon any question at the request of anybeenf the village board or the president, and the
village administrator shall call the roll in alpledizal order one time and then starting with “Z'tdan
reverse alphabetical order the next time.

()

Except as provided in this subsection, thiagé board shall, in all other respects, deterrthiee

rules of its procedure, which shall be governedRopert’'s Rules of Order, Newly Revised, which is
incorporated by reference, unless otherwise praviole ordinance or statute, except when otherwise
limited or modified by this Code:

(1)

(2)

3)

(4)

No trustee shall address the village board hethas been recognized by the presiding officer.
Upon such recognition, the trustee shall addressséii to the village board and confine his
remarks to the question under discussion and ailbgkrsonalities.

When two or more members simultaneously seekgnition, the presiding officer shall name
the member who is to speak first.

No person, other than a member, shall addhessillage board, except under order of business,
except the citizens may address the village boatld permission of the presiding officer as to
matters which are being considered by the villaggrd at the time.

When a question is in debate, no action $iealh order, except:

a. To adjourn;

b. To lay on the table;

c. The previous question;

d. To postpone to a certain date;

e. To refer to a standing, select or special citea)

f.  To amend;

g. To postpone indefinitely;

and such several motions shall have precedertbe iarder in which they stand.

(Code 1988, § 2-2-17)
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Sec. 2-67. Reconsideration of questions.

When a question has been decided once, any meyhtier majority, or, in case of a tie, any member
voting in the affirmative, may move a reconsidenatthereof, but, if a motion to reconsider shall be
made on a day subsequent to the day on which ftth@amce question was decided, a vote of the
majority of the entire village board shall be requito sustain it.

(Code 1988, § 2-2-18)

Sec. 2-68. Disturbances and disorderly conduct.

Whenever any disturbance or disorderly conductl gltzur in any of the meetings of the village
board, the president may cause the room to beetleaf all persons causing such disturbance or
disorderly conduct.

(Code 1988, § 2-2-19)

Sec. 2-69. Rescinding or amending rules.

The rules of this article shall not be rescindedwmended unless the proposed amendment or motion
to rescind has laid over from a regular meetingl #uen it shall require a vote of two-thirds of éie
members of the village board.

(Code 1988, § 2-2-20)

Sec. 2-70. Suspension of rules.

The rules of this article shall not be suspen@edept by a two-thirds vote of all the membershef t
village board.
(Code 1988, § 2-2-21)

Sec. 2-71 — 2-100. Reserved.
ARTICLE Ill. OFFICERS AND EMPLOYEES*
Sec. 2-101. Powers and duties generally.

(a) Except as otherwise provided, officers shalierally have the powers and duties prescribed for
similar officers of towns and villages and by laaxcept the village president shall perform suchedut
as shall be required of him by the village boartfic®rs whose powers and duties are not enumerated
Wis. Stats. ch. 61 shall have such powers and slaseare prescribed by law for similar officersasr
directed by the village board.

(b) All officers and departments may make the ssagy rules for the conduct of their duties and
incidental proceedings.

*Cross references -Any ordinance establishing positions, classifyirmgigons, or setting salaries of
village officers or village officers and employees,any personnel regulations saved from repeal, 8§
9(14); flood regulation enforcement by zoning adstmator, 8 14-41; zoning administrator, 8 58-42.
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(c) The general laws for the punishment of bribenysdemeanors and corruption in office shall
apply to village officers.

(d) Whenever any village official, in his officiahpacity, is proceeded against or obliged to prbcee
before any court, board or commission to defench@intain his official position, or because of soace
arising out of the performance of his official ca#tj and he has prevailed in such proceedings,eor th
village board has ordered the proceedings discoadinthe village board may provide for payment to
such official such sum as it sees fit to reimburse for the expenses reasonably incurred for casts
attorney’s fees.

(Code 1988, § 2-3-1)

Sec. 2-102. Village administrator.

(a) Office created.To provide the village with a more efficient, effee and responsible
government under a government system of a part-tiil@ge president and village board, there is
created the office of village administrator. Purgua Wis. Stats. 8 66.0101, the village electstondie
bound by the portion of the statutes providingtfa election of the village clerk and treasurer.

(b) Appointment.The village administrator shall be responsiblehe vVillage board and shall be
hired by the village board upon such terms and itmmd, and receive such salary, as are prescabed
set by the village board.

(c) Functions, powers and dutieshe village administrator shall serve as the chministrative
officer of the village, and shall be responsiblethie village president and village board for thdyda
administration of all business affairs of the \gka with the following powers and duties:

(1) Direct the effective and efficient performance all village employees and coordinate and
expedite all village services, functions and prawgga

(2) Carry out all directives approved by the \gka board which required administrative
implementation through the active direction andrdowtion of the various village departments.

(3) Direct, coordinate and expedite the activitésll village departments, except for such autkior
vested by statute in certain boards and commissidmns shall include making or directing such
studies as are necessary to the most economicaéfinetnt operation of such departments,
sources and programs from the various departmehex) deemed necessary.

(4) Be responsible to the village president arthge board at all times, and be responsible for
effectuating all actions of the village presidentdavillage board which require administrative
implementation or where the village president aiidge board have directed him to act.

(5) Be responsible for the administration of alyé¢o-day operations and services provided by the
village government, including supervision of alpdetments in the monitoring and enforcement
of all village ordinances, resolutions, statutes wilage board directives.

(6) Establish and implement administrative proceduo increase the effectiveness and efficiency
of the village government which are fully consisgtesth approved policies established by the
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village board.

(7) Keep informed concerning current federal,estd county legislation and administrative rules
affecting the village, and submit appropriate rép@nd recommendations on such rules to the
village board.

(8) Represent the village in matters involvingséggive and intergovernmental affairs, as required

(9) Submit as deemed necessary, recommendatiosisggestions for improving the health, safety
or welfare of the village, and institute and operatsystem whereby village departments, as well
as persons having business with the village prasi@ad/or village board or any village
department, may properly and efficiently conduatshusiness.

(10) Establish and maintain procedures to fatditaommunication between citizens and village
government to assure that complaints, grievanezsmmendations and other matters receive
prompt attention and to assure that all such nsattes expeditiously resolved.

(11) Promote the economic well being and growthhef village through public and private sector
cooperation.

(12) Keep the village president and village baafdrmed about activities of the village departngent
through oral or written reports.

(13) Serve as the village’s personnel officer, ahshall include the development, implementation,
interpretation and enforcement of the village pensb rules and regulations, as approved by the
village board. This includes recommending revisitmthe personnel policy, when necessary. In
addition, the village administrator shall recommesalary and wage scales for all village
employees not covered by collective bargaining egents, and direct and oversee the process
where personnel problems and/or grievances aregilpnesolved.

(14) Direct and oversee the village’s purchasiolicy, as approved by the village board.

(15) Administer the payroll and maintain accuratel complete official employment records for all
village employees.

(16) Serve as village treasurer, and administeréiceipts, deposits and appropriate investmeal of
monies received by the village, and may draw anch®ysign all orders on the village treasury.

(17) Serve as village clerk, and be responsibighe duties of the clerk as set forth in Wis. Stét
61.25 and ordinances.

(18) Serve as building inspector.
(Code 1988, § 2-3-2)

Sec. 2-103. Village attorney.

(@) AppointmentThe village attorney is an appointed position. l# village board organizational
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(b)
(1)
(2)

3)

(4)

()
(©)

ADMINISTRATION § 2-104
meeting in April, the village president shall apg a village attorney, subject to confirmation by
a majority of the members of the village board. Vhkage attorney’s term shall be for one year,
and shall commence on May 15 succeeding his appeirtt
Duties.The village attorneghall have the following duties:

Conduct all legal business in which the vidlag interested.

When requested by village officers, give venttlegal opinions, which shall be filed with the
village.

Draft ordinances, bonds and other instrumastsiay be required by village officers.

Appoint an assistant, who shall have the paagrerform his duties and for whose acts he shall
be responsible to the village. Such assistant skakive no compensation from the village,
unless previously provided by an ordinance.

Perform such other duties as provided by lad/ @ designated by the village board.

Special counselThe village board may employ and compensate speoiatsel to assist in or
take charge of any matter in which the villagenigiested.

(Code 1988, § 2-3-3)

Sec. 2-104. Chief of police.

(@)
(1)

(2)

(b)
(1)

(@)

Appointment; powers and duties; compensation.

The chief of police shall be appointed by ganty vote of the members of the village board for
an indefinite term, and shall be subject to remdyah three-fourths vote of the members of the
village board. The chief of police shall exercibe powers and duties of village marshals and
constables and any other powers and duties presicip the village board, ordinances or statute.
Upon a vacancy, the ranking officer shall tempdyareplace the chief of police until the
vacancy is filled by the village board.

The compensation to be paid to the chief dicpofor his services, hours of active duty, rest
days, vacation periods and other involvement ofeligployment shall be as determined by the
village board from time to time.

General dutiesThe chief of police shall:

Have command of the police department. Hel $taale general administration and control of the
police department, and shall be responsible forg@gernment, efficiency and general good
conduct. He shall perform all duties prescribetiita by law and ordinances, and shall obey all
lawful written orders of the village president dltage board.

Cause the public peace to be preserved, andamast, and with reasonable diligence take
before the proper court, every person within thiage found to be engaged in any disturbance
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of the peace or violating any law or ordinancee Thief of police shall cooperate with other law
enforcement officers in the arrest or apprehensfgrersons charged with a crime.

(Code 1988, § 2-3-4)

Sec. 2-105. Fire chief.

(@)

AppointmentThe fire chief shall be appointed by a majorityevof the members of the village

board for an indefinite term, and shall be subjeatemoval by a three-fourths vote of the membérs o
the village board. Upon a vacancy in the officdiagd chief, the ranking officer of the fire depagnt
shall temporarily perform the duties of the firaefhuntil such vacancy is filled. The fire chiefadh by
virtue of office, be a fire inspector.

(b)
(1)

(2)

@)

(4)

Powers and duties.

The fire chief shall have general supervisibthe fire department, subject to this Code and the
bylaws of the fire department, and shall be resiptmgor the personnel and general efficiency
of the fire department.

It shall be the duty of the fire chief to:

a. Preside at all meetings of the fire department

b.  Call special meetings.

c. Preserve order.

d. Decide all points of order that may arise; and

e. Enforce arigid observance of this Code aedithaws of the fire department.

It shall be the duty of the fire chief or ramd officer of the fire department to:

a. Be present at all fires;

b. Have complete command of, and the entire respity for, all firefighting operations;

c. Plan the control of all firefighting operatgn

d. Direct the action of firefighters upon arrila fire;

e. Observe that the fire department does its,duty

f.  Grant leaves of absence at a fire when he aeayn it proper; and

g. Ensure that the fire apparatus is kept ip@reondition, at all times.

The fire chief shall enforce all fire prevemtiordinances and laws and regulations pertaimng t
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fire prevention, and keep citizens informed ae forevention methods and the activities of the
fire department.

(5) The fire chief shall keep a fire record bodlewery fire to which the fire department was adlle
and enter in such book the following:

a. Locality of the fire;

b. Time the alarm was received,

c.  Cause of the fire;

d. Where the fire started,;

e. Cause of delay in responding to the alar@anyf,

f. Method of extinguishment and equipment used,;

g. Amount of insurance carried on the building &s contents;
h.  Estimated fire loss;

I. Time the fire was extinguished,;

J. Names of men responding to the alarm; and

k. General remarks.
(Code 1988, § 2-3-5)

Sec. 2-106. Weed commissioner.

The weed commissioner shall be appointed by thkgél president, subject to village board
confirmation. The term of office of the weed comsmser shall commence on May 1 following this
appointment. The weed commissioner shall take fiigad oath, which shall be filed in the office tie
village administrator, and shall hold the office tme year. The weed commissioner shall hold office
pursuant to, and fulfill the duties set out in, law
(Code 1988, § 2-3-6)

State law reference Weed commissioner generally, Wis. Stats. 8§ 66.0517.

Sec. 2-107. Director of public works.
(@) AppointmentThe director of public works shall be appointedaogajority vote of the members
of the village board solely on the basis of mdrdjning, experience, administrative ability, eifiocy

and general qualifications and fitness for perforgrthe duties of such position.

(b) Term.The director of public works shall hold office fan indefinite term, subject to removal by
a three-fourths vote of the village board.
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(c) Duties and powerdshe director of public works shall have the follogiduties and powers:
(1) General charge and supervision of all publicks in the village.

(2) Responsibility for the maintenance, repair andstruction of streets, alleys, curbs and gutters
sidewalks, bridges, street signs, storm seweilageélbuildings and structures and all machinery,
equipment and property used in any activity undecantrol.

(3) Have charge of all public services, includoybage and refuse collections and disposal, snow
and ice removal, street cleaning and flushing,mondquito and rodent control.

(4) Perform such other activities and duties inggosn him from time to time by the village board
or by his job description and employment contract.
(Code 1988, § 2-3-7)

Sec. 2-108. Assessor.

(&) Pursuant to Wis. Stats. § 61.195, 61.197 &@i1®1, the village elects not to be governed by th
portions of Wis. Stats. 88 61.19 and 61.23 whiclateeto the selection and tenure of the village
assessor, and which are in conflict with this secti

(b) Instead of being elected, the assessor orssisgefirm shall be appointed by the village
president, subject to confirmation by a majoritytev@f the members-elect of the village board. A
corporation or independent contractor may be apedims the village assessor. The corporation or
independent contractor so appointed shall desigtheteperson responsible for the assessment. Such
designee shall file the official oath under WisatSt § 19.01, and sign the affidavit of the assesso
attached to the assessment roll under Wis. Stafg0.49. No person may be designated by any
corporation or independent contractor unless heblesh granted the appropriate certification under
Wis. Stats. 8§ 73.09. For purposes of this subsectie term “independent contractor” means a person
who either is under contract to furnish appraisal assessment services or is customarily engagea in
independently established trade, business or miofesn which the services are offered to the ganer
public.

(c) The assessor shall have an indefinite ternoffi€e, subject to removal under Wis. Stats. §
17.14(1).
(Code 1988, § 2-3-8)

State law references -Public official’'s oaths and bonds, Wis. Stats. 8019 affidavit of assessor
Wis. Stats. § 70.49; assessor certification gelyeMis. Stats. § 73.09.

Sec. 2-109. Adult school crossing guards.

Pursuant to Wis. Stats. § 349.215 and for theeptmin of person who are crossing a highway or
public thoroughfare in the vicinity of a school kit the boundaries of the village, adult schooksnog
guards shall be appointed by the Spring Valley 8tlostrict. The school crossing guards shall wear
insignias or uniforms with signals or signs to dirgaffic to stop at school crossings.

(Ord. of 2-1-1995)
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Secs. 2-110 — 2-140. Reserved.

ARTICLE IV. BOARDS, COMMISSIONS AND COMMITTEES*
Sec. 2-141. Meetings; public notice.

(@) Regular meetingsEvery board, committee and commission created bgxisting under the
ordinances of the village shall:

(1) Schedule a date, time and place for its mgstin

(2) When required by law, notify or publish a wetin the official vilage newspaper, in advande, o
the date, time and place of each regular meetmgpmpliance with the law; and/or

(3) Post, on official village bulletin boards, agenda of the matters to be taken up at such ngeetin

(b) Special meetingNothing in subsection (a) of this section shallchude the calling of a special
meeting or dispensing with the publication of netar such posting of the agenda, for good caude, bu
such special meetings shall comply in all respeutis the provisions of Wis. Stats. 88 19.81 andB%9.

(c) Minutes. The secretary of each board, committee and comonisshall file a copy of the
meetings minutes of such board, committee or cosionswith the village administrator.
(Code 1988, § 2-4-6)

Sec. 2-142. Residency required for service.

No person who is not a resident of, and not regidim the village shall be appointed in a voting
capacity to any village board or commission. Anyttsbor commission member who moves from the
village shall be removed from such board or comimissut may be appointed to serve in an ex officio
capacity.

(Code 1988, § 2-4-7)

Sec. 2-143. Board of review.

(@ Composition. The board of review shall be composed of the gélapresident, village
administrator and three trustees and shall be apgmbiannually by the village president, subject to
confirmation by the village board.

(b) Duties and functions; compensation.

(1) The duties and functions of the board of revéhall be as prescribed in Wis. Stats. 8§ 70.46 and
70.47.

(2) Members of the board of review shall act withcompensation.

*Cross reference —-Zoning agency or committee, § 14-43.
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(€)

Meetings.In accordance with Wis. Stats. § 70.47(3)b, thiagé board designates hours for the

annual board of review proceedings other than trshset forth in Wis. Stats. 8 70.47(3)a, and
designates the hours of the annual board of reweeting to be 10:00 a.m. to 4:00 p.m. The board of
review may adjourn from day to day or time to tinsatil such time as its business is completed,
provided that adequate notice of each adjournnsegit/en.

(Code 1988, § 2-4-1)

Sec. 2-144. Zoning board of appeals.

(@)
1)

(2)

)

(b)

(1)

(2)

3)

(4)

Established.

A zoning board of appeals shall be appointegsecified in Wis. Stats. § 62.23(7)(e). The
zoning board of appeals shall consist of five eitiznembers appointed by the village president,
subject to confirmation by the village board, fothaee-year term of office. The members shall
serve without compensation, and shall be removapkhe board for cause upon written charges
and a public hearing. The village president shadlighate one of the members as chairman.

Vacancies on the zoning board of appeals dialiilled for the unexpired terms of members
whose terms become vacant.

In addition to the five members provided far subsection (a)(1) of this section, the village
president may appoint an alternate member, whd abalith full power, for a term of three
years only when a member of the zoning board ofalspabstains from voting because of
interest or when a member is absent. The provisenorth in subsections (a)(1) and (2) of this
section regarding removal and the filling of vaagaashall apply to such alternate member.

Powers.The zoning board of appeals shall have the follgwaawers:

Hear and decide appeals where it is allegerktls an error in an order, requirement, decision
termination made by an administrative official imetenforcement of the zoning regulations
(chapter 58 of this Code) or flood regulations fitlka 14 of this Code).

Hear and decide special exceptions to thedefrthe village zoning regulations (chapter 58 of
this Code) and flood regulations (chapter 14 o$ tBiode) upon which the zoning board of
appeals is required to pass.

Authorize, upon appeal in specific cases, sumtiance from the terms of the village zoning
regulations (chapter 58 of this Code) as will netdontrary to the public interest, where, owing
to specific conditions, a literal enforcement wisult in practical difficulty or unnecessary
hardship, so that the spirit of the zoning regoladi (chapter 58 of this Code) shall be observed,
public safety and welfare secured and substanistice done; provided, however, that no such
action shall have the effect, in any district, efadlishing a use which is not permitted in such
district.

Permit the erection and use of a building anpises in any location, subject to appropriate
conditions and safeguards, in harmony with the g@ngurposes of the zoning regulations
(chapter 58 of this Code), for such purposes whrelhreasonably necessary for the public
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convenience and welfare. The zoning board of agpesly permit in appropriate cases, and
subject to appropriate conditions and safeguandsarmony with the general purpose and intent
of this Code, a building or premise to be erectedsed for such public utility purposes in any

location which is reasonably necessary for theipuanvenience and welfare.

Reverse or affirm, wholly or in part, or moddny order, requirement, decision or determination
as, in its opinion, ought to be made in the premisée concurring vote of three members of the
zoning board of appeals shall be necessary to gevany order requirement, decision or
determination appealed from or to decide in favothe applicant on any matter on which it is
required to pass, or to effect any variation inrdguirements of the zoning regulations (chapter
58 of this Code). The grounds of every such deteation shall be stated and recorded. No order
of the zoning board of appeals granting a variai@d be valid for a period of time longer than
six months from the date of such order, unlesdahé use permit is obtained within such period
of time and the erection or alteration of a buitgis started or the use is commenced within such
period of time.

Meetings; rules of procedurdll meetings of the zoning board of appeals shellhield at the
call of the chairman and at such other times aztiming board of appeals may determine. All
hearings conducted by the zoning board of appéall Ise open to the public. The zoning board
of appeals shall keep minutes of its proceedingswslg the vote of each member upon each
guestion, or, if absent or failing to vote, indiogt such fact, and shall keep records of its
examinations and other official actions, all of ahishall be immediately filed in the office of
the village administrator and shall be a publiordc The zoning board of appeals shall adopt its
own rules of procedure which are not in conflicthwthis section or applicable statutes.

Offices.The village shall provide suitable offices for halgl hearings and the presentation of
records, documents and accounts.

(Code 1988, § 2-4-2)

Sec. 2-145. Board of park commissioners.

The village board shall constitute the board okmammissioners, and shall exercise all of the grow
conferred by law upon boards of park commissioirecstes and villages.
(Code 1988, § 2-4-3)

Sec. 2-146. Library board.

(@)
1)

(2)

Organization; terms.

Pursuant to Wis. Stats. ch. 43, there is cdeatenunicipal library board for the village, which
shall consist of a five-member board. The librapafd shall have four citizen members and one
village trustee.

Terms of such citizen members of the libraoardl shall be from July 1 in the year of their
appointment, and each regular appointment shdibiba term of two years. Not more than one
member of the village board shall be a member efiittrary board at one time. Members shall
be appointed by the village president, subjecbtdionation by the village board. The village
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president shall appoint a school district admiaistr or his representative as one of the library
board members to represent the public school distim which the library is located. The trustee
member shall be appointed annually at the villaggrdh's organizational meeting.

(3) A majority of the membership of the librarydsd shall constitute a quorum.

(4) As soon as practicable after the first appoentts, at a date and place fixed by the appointing
officer, and annually thereafter, within 30 dayterathe time designated in subsection (a)(2) of
this section for the beginning of terms, the merabahr the library board shall organize, by
election from among their number, a president arth ®ther officers as they deem necessary to
prescribe and adopt rules and regulations for gegation of the library.

(b) Duties and powersThe library board shall have the duties and povesrgrescribed by Wis.
Stats. ch. 43, and more patrticularly as set farttVis. Stats. § 43.58.
(Code 1988, § 2-4-4)

Sec. 2-147. Board of health.

(@) CompositionThe board of health shall consist of the membeith@ivillage board meeting as a
committee of the whole. The health officer and asgistants shall be ex officio members of the board
of health.

(b) Power of appointmenthe board of health may appoint persons to aid them
(c) Responsibilities.

(1) The board of health shall take such measursbhatbe most effectual for the preservation ef th
public health. It shall be the duty of the boarcheflth to assume the general administration of
health and sanitation laws and regulations in thage; supervise the work of the health officer;
and attend to the administration and enforcemethehealth laws of the state and the rules and
regulations prescribed by the state board of healththe ordinances of the village.

(2) The board of health shall take such measunelsmaake such rules and regulations as shall
necessary for the preservation and promotion ofipiiealth within the village. All orders and
regulations of the board of health shall be pulelisin the official newspaper and, after such
publication, shall have the force and effect ofimadces including penalties for violations.

(Code 1988, § 2-4-5)

Secs. 2-148 — 2-180. Reserved.

ARTICLE V. FINANCE*

*Cross reference -Any ordinance promising or guaranteeing the payrnémoney for the village or
authorizing the issuance of any bonds or notek@#illage, any evidence of the village’s indebtesh)
or any contract, right, agreement, lease, deedhmr onstrument or obligation assumed by the védlag
saved from repeal, § 1-9(2).
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Sec. 2-181. Treasurer’s bond.

(&) Eliminated.The village elects not to give the bond on theagdl administrator in his capacity as
village treasurer provided for by Wis. Stats. $6701).

(b) Liability for default of treasurerPursuant to Wis. Stats. 8§ 70.67(2), the villagdl &ieobligated
to pay all state and county taxes required by aWwe paid by such treasurer to the county treasure
case the village administrator while acting assueer shall fail to do so.

(Code 1988, § 2-5-2)

Sec. 2-182. Budget.

(a) Departmental estimate$Vhen requested by the village administrator, edtiben, department
and committee shall file with the village admingtr annually an itemized statement of disbursesent
made to carry out the powers and duties of sudhesffdepartment or committee during the preceding
fiscal year, and a detailed statement of the réeepd disbursements on account of any special fund
under the supervision of such officer, departmentammittee during such year, and of the current
fiscal year and for the ensuing fiscal year. Suatements shall be presented in the form presciiyed
the village administrator and shall be designatedlepartmental Estimates,” and shall be as merely
uniform as possible for the main division of alpdeiments.

(b) Consideration of departmental estimat&be village administrator shall consider departraknt
estimates in consultation with the department head, recommend to the village board’s finance
committee a budget amount for such department tritgc The finance committee shall consider the
budget recommendations submitted by the villageiaidimator in developing a proposed budget for
submission to the village board.

(c) Required informationThe proposed budget shall include the followinginfation:

(1) The actual expenditures of each departmentaatiglity for the expired portion of the current
year and last preceding fiscal year, and the estuin@xpense of each department and activity of
the village for the remainder of the current yead &nsuing fiscal year, with reasons for any
proposed increase or decrease as compared witlal sartd estimated expenditures for the
current year.

(2) An itemization of all anticipated income okthillage from sources other than general property
taxes and bonds issued, with a comparative stateofeihe amounts received by the village
from each of such sources or similar sources ftdht preceding year and current fiscal year.

(3) An estimate of the amount of money to be hifem general property taxes which, with
income from other sources, will be necessary tot itteeproposed expenditures.

(4) All existing indebtedness of the village, mging the amount of interest payable and prindipal
be redeemed on any outstanding general obligatimmsis of the village, and any estimated
deficiency in the sinking fund of any such bondsmyithe ensuing fiscal year.

(5) Such other information as may be requirednallage board and law.
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(d) Copies.The village administrator shall provide a reasoeamimber of copies of the budget
summary prepared for distribution to citizens. Tdwgire fiscal budget shall be available for public
inspection in the office of the village administnatluring regular office hours.

(e) Report and hearing.

(1) The finance committee shall make a report ® \thlage board at the November 1 meeting,
which shall include the estimated cost of improvetsgas well as the estimated cost of
operating the various departments and all othetscoscluding interest charges, for which
money will have to be raised by taxation during fbdowing year. At the time the annual
budget is submitted, the finance committee shabnstito the village board the draft of the
ensuing fiscal year. Upon the submission of thgpsed appropriation ordinance to the village
board, it shall be deemed to have been regulagdaoced.

(2) A summary of such budget, notice of the tinmel glace where such budget and details are
available for public inspection and notice of tmee and place for holding the public hearing on
such budget shall be published in a newspaper érgé circulation in the village or legally
posted at least 15 days prior to the time of sudilip hearing.

(3) Not less than 15 days after the publicationhef proposed budget and the notice of the hearing
on such proposed budget, the public hearing slealdid at the time and place stipulated, at
which time any resident or taxpayer of the villa®ll have an opportunity to be heard on the
proposed budget. The budget hearing may be adjddram time to time Following the public
hearing, the proposed appropriation ordinance neghanged or amended and shall take the
same course in the village board as other ordirsance

(Code 1988, § 2-5-3)

Sec. 2-183. Budget changes.

The amount of the tax to be levied or certifidide amounts of the various appropriations and the
purposes thereof shall not be changed after theoaglof the budget, except upon the recommendation
of the village president and a two-thirds vote lué £ntire membership of the village board. Notite o
such change shall be given by publication withghedays thereafter in the official village newspap
(Code 1988, § 2-5-4)

Sec. 2-184. Funds to be spent in accordance withgppriation.

No money shall be drawn from the treasury of tilage, nor shall any obligation for the expendiur
of money be incurred, except in pursuance of theuahappropriation in the adopted budget or when
changed as authorized by section 2-183. At theeabdseach fiscal year any unencumbered balance of
an appropriation shall revert to the general fundl ashall be subject to reappropriation, but
appropriations may be made to the village boardye@aid out of the income of the current year, in
furtherance of improvements or other objects orkaavhich will not be completed within such year,
and any such appropriations shall continue in fanc&# the purpose for which it was made shall have
been accomplished or abandoned.
(Code 1988, § 2-5-5)
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Sec. 2-185. Fiscal year.

The calendar year shall be the fiscal year.
(Code 1988, § 2-5-6)
State law reference -Similar provisions, Wis. Stats. 8§ 61.51(3).

Sec. 2-186. Public depositories.

The village board shall designate the public d#poss within the state within which village funds
shall be deposited, and when the money is depositetdich depositories in the name of the village,
village officials and bondsmen shall not be lialde such losses as are defined by law. The interest
arising from such deposits shall be paid into tleage treasury. A copy of the resolution designgti
public depositories shall be filed annually withe tetate commissioner of banking. Pursuant to law,
designated public depositories shall be requiredlédge U.S. Treasury notes equal in amount to any
uninsured balance of the village’s deposit.

(Code 1988, § 2-5-7)
State law reference -Similar provisions, Wis. Stats. § 62.12(7).

Sec. 2-187. Claims.

(@)

Certification of compliancePrior to submission of any account, demand or clairthe village

board for approval of payment, the village admmaitstr shall certify, or cause to be endorsed themo
on attached papers, that the following conditioagehbeen complied with:

(1)
(2)

3)
(b)
1)

(@)

Funds are available for such claim pursuamhéobudget.

The item or service was duly authorized by piheper official or agency and has been received
or rendered in accordance with the purchasing aggae

The claim is accurate in amount and a proparge against the treasury.
Audit of accounts.

Except as provided in subsection (c) of thistise, no account or demand against the village
shall be paid until it has been passed upon byitlamce committee and an order drawn on the
village administrator for such account or demanderig such account shall be itemized and
certified as provided in subsection (a) of thistieec

After auditing, the finance committee shalusa finance committee’s approval to be endorsed
by the village administrator upon each account,ragithe amount allowed or specifying the
items, or parts thereof, which are disallowedh# village board shall approve the claim, it shall
direct the village administrator to issue a villaggder for the amount of the claim approved. All
money paid out of the village treasury shall belpgon an order signed by the village president
and countersigned by the village administratorepxe¢hat payments of regular wages or salaries
shall be as provided in subsection (c) of thisieactThe minutes of the proceedings of the
village board, or a statement attached theretd| shaw to whom and for what purpose every
such account was allowed and the amount thereof.
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(c) Payment of regular wages and salari¢®egular wages or salaries of village officers and
employees shall be paid by payroll, verified by preper village official, department head, board or
commission and filed with the village administraitotime for payment on the regular payday.

(d) Method of incurring claimsAll actions of the village board appropriating mgra creating a
charge against the village, other than claims foclpases or work previously authorized by the gédla
board, shall only be acted upon at the next reguksting after introduction, provided that thiseratay
be suspended by affirmative vote of by three-fauh all members of the village board. A roll call
shall be taken and recorded on all appropriations.

(Code 1988, § 2-5-8)
State law reference -Similar provisions, Wis. Stats. 8 61.51.

Sec. 2-188. Temporary investment of funds not immeately needed.

Pursuant to Wis. Stats. 88 66.0603(1m) and 219t@5yillage administrator may invest any village
funds not immediately needed.
(Code 1988, § 2-5-9)

Sec. 2-189. Receiving money; receipt.

(@) The village administrator and his deputiedlista receive any money into the treasury from any
source, except on account of taxes levied andatetleduring the fiscal year for which they may tien
serving, without giving a receipt for such receipthe manner specified by the village board.

(b) Upon the payment of any money, except for $aa® provided in subsection (a) of this section,
the village administrator shall make out a receiptduplicate, for the money received. The village
administrator shall charge the amount there ofht® treasury and credit the proper account. The
payment of the money to any receiving agent ofvitl@ge, to the village, or to the village admimabr
shall be safeguarded in such a manner as theeitlagrd shall direct.

(Code 1988, § 2-5-10)

Sec. 2-190. Statement of real property status.

The village administrator and his designees atboaized to prepare a statement of real property
status form to be used to provide information oftequested for transfers of real property, sucthas
amount of outstanding special assessments, defagsgssments, changes in assessments, amount of
taxes, outstanding water, electric and sewer lilistent water, electric and sewer bills, contengola
improvements, floodplain status, violations of thélding and health codes and similar information.
Any such information sought shall be provided te gerson requesting the information on such form.
For furnishing the information on such form, thdage shall collect a fee as set by the villagerioa
from time to time which is on file in the villagdfices.

(Code 1988, § 2-5-11)

Sec. 2-191. Bidding procedures for public construin.

(&) Adopted.Pursuant to Wis. Stats. § 61.56, as a completenalige to the requirements of Wis.
Stats. 88 61.54 and 61.55, and in lieu thereofptbeisions of Wis. Stats. § 62.15 shall be appliedo
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all village contracts for public construction o\#5,000.00. The authority vested in the board difipu
works by Wis. Stats. § 62.15 shall be exercisedhleyvillage board or a committee designated by the
village board.

(b) Construction authorized by vote of village boakay class of public construction may be done
directly by the village without submitting such struction for bids, provided that the constructisn
authorized by a vote of three-fourths of all mershsrthe village board.

(c) Exemptions.The competitive bidding law as outlined in this tgat is limited to public
construction. Although the village may hire engimseand architects to work on the projects, they are
providing services that do not come under the mgpdif public construction, and therefore, such
services are exempt from bidding procedures urdeisection and section 2-192.

(Code 1988, § 2-5-12)

Sec. 2-192. Bid solicitations.

(a) Definitions. The following words, terms and phrases, when ugeithis section, shall have the
meaning ascribed to them in this section, excegrevkthe context clearly indicates a different megni

Formal bid means the procedure used for purchasing goodssandces in an amount over
$15,000.00, and in some instances amounts less$tt&000.00. The formal bid procedure requires a
legal public notice and contains detailed, writsgrecifications regarding the goods and servicdseto
purchased and a number of specific conditions #ssocwith the purchase.

Informal quotationmeans a written request sent to vendors for a tjanfaand is used for the
purchase of goods and services in an amount lassih5,000.00.

Memorandum of verbal quotation formeans the form upon which verbal quotation resaits
recorded when the village solicits verbal quotatiom items the village purchases which are less tha
$15,000.00.

(b) Procedures.

(1) Competitive bids or quotations shall be olgditefore contracting to purchase articles, goods,
wares, material services or merchandise which amaanbulk, to more than $1,000.00.
Purchases up to $1,000.00 may be made by telephatations, informal written quotations or
formal bids. Purchases from $1,000.00 to $15,00&G68ll be made by written quotation,
telephone quotations or formal bids. Pursuant tussction (a) of this section, purchases over
$15,000.00 shall be made by formal bid, unless @tedhby action of the finance committee.

(2) Verbal quotations for goods and services shalsecured from at least two qualified vendors,
and the result of the quotations shall be recomtethe memorandum of verbal quotation form
and signed by the persons receiving the quotations.

(3) Informal requests for written quotations shmlsolicited from at least three qualified biddemns
the request for quotation form. All written reque&ir quotations shall be issued by the village
administrator. Informal requests for written quatas may also be solicited by telephone.
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(4)

(5)

(6)

(€)
(1)

(@)
3)

(4)

Vendors shall be given a reasonable time to resgonthe request for an informal written
guotation, and shall be given clear, concise, $ipations and informal bidding instructions to
facilitate competitive bidding.

When a formal bid is required or deemed tarbéhe best interest of the village, the bidding
procedure shall follow the legal requirements aisgéed with a class 1 notice under statute and
the procedures normally associated with the folordhproposal.

The formal bid proposal will contain at leds following information:
a. The bid number.

b. A detailed description of the goods and sewitequired, including enough information
about the items or services required so that mben tone vendor can meet the
specifications.

c. Thetime, date and place that the bids wilbpened.
d. The address to which the bids shall be matedkelivered.

e. A section on special provisions, includinguguntees and service considerations, trade-in
considerations and other information relating tecsgl conditions.

Instructions to bidders shall include such infation as delivery dates, transportation charges,
proposal prices, conditions for guaranteeing thappsals, payment terms, right of rejection of
proposals, right to reject merchandise, insuran@guirements, alternative proposal
considerations, tax information and other apprderiaformation regarding the awarding and
execution of the contract and contract considemnatio

Specifications for all items purchased sha#l teeveloped with the full involvement and
participation of the using departments. Howeveg, \ttlage administrator shall ensure that then
specifications are sufficiently broad enough sot tbeampetition in the bidding process is
preserved.

Blanket purchase orders.

Upon authorization by the village board follogirecommendation from the finance committee,
the village administrator may issue blanket purehaslers to the few merchants from whom
many repetitive purchases are made as suppligsgueed.

The village board shall determine the needsi® a blanket purchase order procedure.

The bidding procedure for blanket purchasesmdnay follow the procedures used for other
goods and services.

After a vendor has been selected, the usimgpri®ents shall use the same purchase order
number on all purchases made under the blankebhasecorder. The finance committee shall
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authorize the individuals who shall have the authdo sign for purchases under the blanket
purchase order procedure.
(Code 1988, § 2-5-13)

Sec. 2-193. Payment of taxes; interest; penalties.

(@) Payment installment&ll real estate taxes levied pursuant to this Caxle statutes may be paid
in two installments. The first installment shall paid on or before January 31, and the second
installment shall be paid on or before July 31 rexceeding, in accordance to the provisions of Wis
Stats. § 74.03. If the first installment of thelreatate taxes is not paid on or before Januaryt,
whole amount of the real estate taxes shall becdme and shall be collected by the village
administrator, together with unpaid personal prgptxes, on or before the last day of February.

(b) Personal property taxes

(1) A penalty of 0.5 percent per month, or fragttbereof, beginning from the preceding January 1,
shall be paid on any overdue or delinquent perspnaperty taxes. All taxes on personal
property shall be paid on or before the last dalyadfruary, pursuant to Wis. Stats. § 74.03(1).

(2) Immediately upon the sale or transfer of airess, the village administrator shall require an
advance payment of all personal taxes based opréwous year’s mill rate, multiplied by the
premises’, property’s or business’ current yeagkiation.

(Code 1988, § 2-5-14)

Sec. 2-194. Levy of special assessments.

(@) The village by resolution may levy and collspecial assessments upon property in a limited
and determinable area for special benefits cordemgon such property by any municipal work or
improvement, and may provide for the payment of all any part, of the cost of the work or
improvement.

(b) The amount assessed against any property rfgrwark or improvement which does not
represent an exercise of the police power shallexceed the value of the benefits accruing to the
property from such work or improvement, and for amgyk or improvement representing an exercise of
the police power, the assessment shall be upoasamable basis as determined by the village board.
(Code 1988, § 2-6-1)

State law reference -Special assessments generally, Wis. Stats. § 66.070

Sec. 2-195. Resolutions and report required.

(@) Prior to making any special assessments,illage board shall declare by preliminary resolntio
its intention to exercise such powers for a statedhicipal purpose. Such resolution shall generally
describe the contemplated purpose; limits of tlippsed assessment district; number of installmants
which the special assessments may be paid oribatumber of installments will be determined at the
hearing required under 2-198; and direct the praopenicipal officer or employee to make a report
thereon. Such resolution may limit the proportiéthe cost to be assessed.
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(b) The report required by subsection (a) of aistion shall consist of:

(1) Preliminary or final plans and specifications.
(2) An estimate of the entire cost of the proposedk or improvement.
(3) An estimate, as to each parcel of propertgcaéd, of the:

a. Assessment of benefits to be levied.

b. Damages to be awarded for property taken wadad.

c. Net amount of such benefits over damageshernet amount of such damages over
benefits.

(4) Where the work or improvements constitute x@rase of the police power, a statement that the
property against which the assessments are propsdaehefitted. In such case, the estimates
required under subsection (b)(3) of this sectioalldbe replaced by a schedule of the proposed
assessments.

(5) When completed, a copy of the report shalffiteel with the village administrator for public
inspection.

(c) The report required by Wis. Stats. 8§ 66.0708 aubsections (a) and (b) of this section shall
contain a statement of the final cost of the weekyice or improvement in lieu of an estimate of
the cost when the village board determines by véiswl that the hearing on the assessments be
held subsequent to the completion of the work groiement or the rendering of services.

(Code 1988, § 2-6-2)

Sec. 2-196. Costs paid by special assessment.

The cost of any work or improvement to be paievhrole or in part by special assessment on property
may include the direct and indirect cost therelog& lamages occasioned thereby; the interest orsbond
or notes issued in anticipation of the collectidrassessments; a reasonable charge for the sepfices
the administrative staff of the village and thetoofsany architectural, engineering and legal s&wj
and any other item of direct or indirect cost whichy reasonably be attributed to the proposed work
improvement. The amount to be assessed againspraflerty for any such proposed work or
improvement shall be apportioned among the indadigharcels in the manner designated by the village
board.

(Code 1988, § 2-6-3)

Sec. 2-197. Exemptions; deductions.

(@) If any property deemed benefitted by any warkrmprovement shall be exempt from assessment
for such work or improvement by reason of any mimn of law, such assessment shall be computed
and shall be paid by the village.
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(b) A parcel of land against which a special essent has been levied for the sanitary sewer or
water main laid in one of the streets upon whiothsparcel abuts shall be entitled to such dedudaiion
exemption as the village board determines to bsoreble and just under the circumstances of each
case when a special assessment is levied for thiigasewer or water main laid in the other street
upon which such corner lot abuts. Under any cirdante, the assessment will not be les than the long
way of such lot. The village board may allow a $amdeduction or exemption from special assessment
levied for any other public improvement.

(Code 1988, § 2-6-4)

Sec. 2-198. Notice of proposed or approved projedtgaring.

Upon the completion and filing of the report reqdiin section 2-195(b)(5), the village adminigirat
shall give notice stating the nature of the progose approved work or improvement; the general
boundary lines of the proposed assessment disthet;place and time at which the report may be
inspected; and the place and time at which adlre@dted persons, their agents or attorneys mayaappe
before the village board or a committee thereof bacheard concerning the matters contained in the
preliminary resolution and report. Such notice kbalgiven either by publication in the officialllage
newspaper or posted in not less than three puldicep within the village, and a copy of such notice
shall be mailed to each interested person whoseé gitise address is known. The hearing shall
commence not less than ten days nor more thanytatier the publication or posting of such notice.
(Code 1988, § 2-6-5)

Sec. 2-199. Actions of village board after hearing.

(a) After the hearing as set forth in section 3;1the village board may approve, disapprove,
modify or re-refer the report to the designatedceff or employee with such directions as it deems
necessary to change the plans and specificaticamsctumplish a fair and equitable assessment.

(b) If an assessment shall be made against ampepyoand an award of compensation or damage
shall be made in favor of the property, the villdgeard shall assess only the difference betweeh suc
assessment of benefits and the award of compensatidamage.

(c) If the work or improvement has:

(1) Not previously been authorized or approved thllage board shall approve the work or
improvement and by resolution direct that the workimprovement be done and paid for in
accordance with the report finally approved.

(2) Been approved by the village board, or workasnmenced or completed prior to the filing of
the report or the hearing, then the village bodall sy resolution confirm the report as made or
modified, and provide for payment in whole or gartassessment.

(d) The final resolution as required in this sectshall be published by the village administrator.

(e) After the publication of the final resoluticemy work or improvement provided for and not yet
authorized shall be deemed fully authorized andaalards of compensation or damage and

assessments made shall be deemed duly and propeaaiy; subject to the right of appeal by Wis.
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Stats. 8§ 66.0703, or any other applicable prowisif law.
(Code 1988, § 2-6-6)

Sec. 2-200. Combined assessments.

If more than a single improvement is undertakba,\illage board may combine the assessments as a
single assessment on each property affected, ekoegiroperty owner may object to any one or more
of such improvements.

(Code 1988, § 2-6-7)

Sec. 2-201. Power to amend, cancel or confirm spalcassessment.

If, after completion or after the receipt of bitlse actual cost of any work or improvement is bt
vary materially from the original estimate, or thgsessment is void or invalid for any reason, er th
village board determines to reconsider an assedsrtten village board is empowered, after giving
notice as required in section 2-198, to amend,aasrcconfirm any prior assessment, and noticaiohs
amendment, cancellation or confirmation shall begiby the village administrator.

(Code 1988, § 2-6-8)

Sec. 2-202. Where cost of work or improvement isde than assessment.

It the cost of the work or improvement is lesqthize assessment levied, the village board shdice
each assessment proportionately, without notideearing. If the assessment has been paid eithparin
or in full, the village shall refund the propertyer such overpayment.

(Code 1988, § 2-6-9)

Sec. 2-203. Appealed assessments payable when digfault.

Pursuant to Wis. Stats. § 66.0703, it shall beradition to the maintenance of any appeal that any
assessment appealed shall be paid when due anbigagad upon default of payment any such appeal
shall be dismissed.

(Code 1988, § 2-6-10)

Sec. 2-204. Special assessment a lien on property.

Pursuant to Wis. Stats. § 66.073, any speciakassent levied under this article shall be a lierthen
property against which it is levied on behalf o€ thillage. The village board shall provide for the
collection of such assessments and may establisfitfes for payment after the due date. The village
board shall provide that all assessments not pattidodate specified shall be extended upon thealhx
as a delinquent tax against the property, and @tgedings in relation to the collection of such
delinquent taxes shall apply to such assessmewspeas otherwise provided by statute.

(Code 1988, § 2-6-11)

Sec. 2-205. Special charges; exemption.

(@ In addition to all other methods provided by special charges for current services may be
imposed by the village board by allocating all artpf the cost to the property served. Such sesvic
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may include snow and ice removal, weed eliminatistnget sprinkling, oiling or tarring, repair of
sidewalks or curb and gutter, garbage and refusgodal, sewer service and tree care or removal. The
provision for notice of such charges shall be optiowith the village board, except that in the cake
street, sidewalk or curb and gutter repair, 20 dagtce shall be published in the village newspape
posted in three places within the village, andeast 10 days before the hearing or proceedingpy @b
such notice shall be mailed to every interestedgemwhose post office address is known. Such notice
shall specify that, on a certain date, a hearirlgbei held by the village board as to whether thevise

in question shall be performed.

(b) Such special charges shall not be payablestaiiments. If such charges are not paid with the
period fixed by the village board, such delinquemarges shall become a lien as provided in se@tion
204.

(c) Section 2-195(a) shall not be applicable wcpedings under this section.
(Code 1988, § 2-6-12)

Sec. 2-206. Miscellaneous provisions.

(@) If any assessment or charge levied undeattice is invalid because such assessment or eharg
are found to be unconstitutional, the village boaraly reassess such assessment or charge pursuant to
the provisions of any applicable law.

(b) Without notice or hearing, the village boardymevy and assess all or any part of the coshgf a
work or improvement upon the property benefitedafice and hearing is waived in writing by affected
property owners.

(c) Notwithstanding any other provisions of lawistarticle or other ordinance or resolution, it is
specifically intended and provided by this artittiat the village may levy special assessments @k w
or improvement against the property benefited eitvefore or after the approval of work plans and
specifications, contracting for the work or compigtthe work or improvement.

(Code 1988, § 2-6-13)

Sec. 2-207 — 2-240. Reserved.

ARTICLE VI. ADMINSTRATIVE REVEW
Sec. 2-241. Definitions.

The following words, terms and phrases, wherd uisehis article, shall have the meaning ascribed
to them in this section, except where the contkedrty indicates a different meaning:

Municipal authorityincludes the village board, commission, commiteggency, officer, employee or
agent of the village making a determination unaéetien 2-242, and every person, committee or agency
of the village making an independent review unéetisn 2-248(b).

(Code 1988, § 2-8-4)
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Cross reference Definitions generally, § 1-2.
State law reference -Similar provisions, Wis. Stats. § 68.05.

Sec. 2-242. Right of review of administrative deteninations.

Any person aggrieved by an administrative deteatiom of the village board or a commission,
committee, agency, officer or employee of the gdlaor agent acting on its behalf may have such
determination reviewed as provided in this arti@llee remedies under this article shall not be ested)
but an election to proceed under this article dhwalan election of remedies.

(Code 1988, § 2-8-1)

State law reference -Similar provisions, Wis. Stats. § 68.01.
Sec. 2-243. Reviewable determinations.

The following determinations are reviewable undhs article:

(1) The grant or denial, in whole or in part, afegplication of an initial permit, license, right,
privilege or authority, except a fermented maltdrage or intoxicating liquor licenses.

(2) The suspension, revocation or nonrenewal ofexisting permit, license, right, privilege or
authority, except as provided in section 2-244(4).

(3) The denial of a grant of money or other thoigralue under a statute or ordinance prescribing
conditions of eligibility for such grant.

(4) The imposition of a penalty or sanction upary gerson, except a municipal employee or
officer, other than by a court.

(5) The suspension or removal of a village offioeremployee, except as provided in section 2-
244(2) and (7).
(Code 1988, § 2-8-2)
State law reference -Similar provisions, Wis. Stats. § 68.02.
Sec. 2-244. Determinations not subject to review.

The following determinations are not reviewable emittis article:

(1) A legislative enactment. For the purpose a@$ tubsection, the term “legislative enactment”
means an ordinance, resolution or adopted motidheo¥illage board.

(2) Any action subject to administrative or judicreview procedures under state statutes or other
provisions of this Code.

(3) The denial of a tort or contract claim for regrrequired to be filed with the village under Wis.
Stats. § 62.25

(4) The grant, denial, suspension or revocatioa fefmented malt beverage or intoxicating liquor
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license under Wis. Stats. ch. 125.
(5) Judgments and orders of a court.
(6) Determinations made during municipal laborategions.

(7) Determinations subject to grievances, arbdrator other procedures provided in collective
bargaining agreements.
(Code 1988, § 2-8-3)
State law reference -Similar provisions, Wis. Stats. § 68.03.

Sec. 2-245. Persons aggrieved.

A person aggrieved includes any individual, paghgr, corporation, association, public or private
organization, officer, department, board, commisso agency of the village whose rights, duties or
privileges are adversely affected by a determimatb a municipal authority. No department, board,
commission, agency, officer or employee of theag#t who is aggrieved may initiate review under this
article of a determination of any other departméogrd, commission, agency, officer or employee of
the village, but may respond or intervene in a@evproceeding under this article which is initiatgd
another.

(Code 1988, § 2-8-5)
State law reference -Similar provisions, Wis. Stats. 8§ 68.01, 68.06.

Sec. 2-246. Reducing determination to writing.

If a determination subject to this article is maulally, or if in writing, does not state the reasdor
such determination, the municipal authority maksugh determination shall, upon written request of
any person aggrieved by such determination madanien days of the notice of such determination,
reduce the determination and the reasons for setdrrdination to writing, and mail or deliver such
determination and reasons to the person makingetiigest. The determination shall be dated, and shal
advise such person of his right to have such detatron reviewed, that such review may be obtained
within 30 days, and the officer or person to whoreguest for review shall be addressed.

(Code 1988, § 2-8-6)
State law reference -Similar provisions, Wis. Stats. § 68.07.

Sec. 2-247. Request for review of determinations.

Any person allegedly aggrieved may have a writberoral determination reviewed upon written
request, mailed or delivered to the municipal atthavhich made such determination, within 30 days
of the notice to such person of such determinafltve request for review shall state the groundshupo
which the person allegedly aggrieved contendsttietietermination should be modified or reversed. A
request for review shall be made to the officerpkryee, agent, agency, committee, board, commission
or party shall not preclude the person aggrievethfreview, unless such failure has caused prejudice
the municipal authority.

(Code 1988, § 2-8-7)
State law reference -Similar provisions, Wis. Stats. § 68.08.
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Sec. 2-248. Review of determination.

(@) Initial determinationlf a request for review is made under section 2-24& determination to be
reviewed shall be termed as an initial determimatio

(b) Who shall make reviewA review under this section may be made by theceffiemployee,
agent, agency, committee, board, commission or bddymade the initial person, committee or agency
of the village, appointed by the village presidetthout confirmation, shall be provided, if practide.

(c) When to make reviewhe municipal authority shall review the initialtdemination within 15
days of receipt of a request for review. The timereview may be extended by agreement with the
person allegedly aggrieved.

(d) Right to present evidence and argumértie person aggrieved may file with his request for
review, or within the time agreed with the munidigathority, written evidence and argument in
support of his position with respect to the initigtermination.

(e) Decisions.The municipal authority may affirm, reverse or nfgdhe initial determination, and
shall mail or deliver to the person aggrieved aycopthe municipal authority’s decision on review,
which shall state the reasons for such decisior. dédcision shall advise the person aggrieved of his
right to appeal the decision, that appeal may kentawithin 30 days, and the office or person with
whom notice of appeal shall be filed.

(Code 1988, § 2-8-8)
State law reference -Similar provisions, Wis. Stats. § 68.09.

Sec. 2-249. Administrative appeal.
(@) Initial determination or decision on review.

(1) If the person aggrieved had a hearing suliathnin compliance with section 2-250 when the
initial determination was made, he may elect ttofelsections 2-246 — 2-248, but is not entitled
to a further hearing under section 2-250, unleastgd by the municipal authority; however, he
may seek judicial review under section 2-252.

(2) If the person aggrieved did not have a heasmlgstantially in compliance with section 2-250
when the initial determination was made, he sldlibiv sections 2-246 — 2-248 and may appeal
under this section from the decision made unddiae2-248.

(b) Time limit. An appeal from a decision on review under secti?4@ may be taken within 30
days of such decision.

(c) Written notice An appeal under this section may be taken by desrihotice of appeal filed with
or mailed to the office or person designated innttumicipal authority’s decision.
(Code 1988, § 2-8-9)

State law reference -Similar provisions, Wis. Stats. § 68.10.
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Sec. 2-250. Appeal hearings.

(@) Time.The village shall provide the appellant with a legron an appeal under section 2-249
within 15 days of receipt of the notice of appeaid shall serve the appellant with notice of such
hearing by mail or personal service at least teys deefore such hearing. The office or person with
whom a notice of appeal is filed shall immediatedyify the village attorney, who shall forthwith\asle
the village president of such appeal.

(b) Conduct. At the hearing, the appellant and the municipahatty may be represented by
counsel and may present evidence and call and erawiinesses and cross examine witnesses of the
other party. Such witnesses shall be sworn by éiegm conducting the hearing. Without confirmation,
the village president shall appoint an impartiatisienmaker who shall make the decision on the
administrative appeal, and such decisionmaker neagrbofficer, committee, board or commission or
the village or the village board who did not papate in making or reviewing the initial determiioat
The decisionmaker may issue subpoenas. The hearayy however, be conducted by an impatrtial
person, committee, board or commission designayetidvillage president to conduct the hearing and
report to the decisionmaker.

(c) RecordsThe person conducting the hearing or employedHfat purpose shall take notes of the
testimony and shall mark and preserve all exhiffitee person conducting the hearing may, and upon
request of the appellant shall, cause the procgedmbe taken by a stenographer or a recordinge&ev
and the expense thereof shall be paid by the weillag

(d) Initial determinationsWhere substantial existing rights are affected tynitial determination,
the municipal authority making such determinatitvals when practicable, give any person directly
affected an opportunity to be heard in accordante this section before making such determination.
(Code 1988, § 2-8-10)

State law reference -Similar provisions, Wis. Stats. § 68.11.

Sec. 2-251. Final determinations.

(@ Within 20 days of completion of the hearinghdocted under section 2-250 and the filing of
briefs, if any, the decisionmaker shall mail oridel its written determination to the appellanttisig
the reason for the determination. Such determinai@ll be a final determination.

(b) A determination following a hearing substalhfianeeting the requirements of section 2-250 or a
decision on review under section 2-248 followinglsinearing shall be a final determination, judicial
review of which may be obtained under section 2:252
(Code 1988, § 2-8-11)

State law reference -Similar provisions, Wis. Stats. § 68.12.

Sec. 2-252. Judicial review.

(@ Any party to a proceeding resulting in a firdgtermination may seek review of such
determination by writ of certiorari within 30 dagéreceipt of the final determination.

(b) The record of the proceedings shall be trabedrat the expense of the person seeking the
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review. A transcript shall be supplied to any parsequesting the transcript, at his expense. If the
person seeking the review establishes indigenteetgatisfaction of the reviewing court, the caugy
order the proceedings transcribed at the expensigeofillage, and the person seeking review shall b
furnished a free copy of the transcript. By stipiola, the court may order a synopsis of the proresd
in lieu of the transcript. The court may otherwlisat the requirement for a transcript.
(Code 1988, § 2-8-12)

State law reference -Similar provisions, Wis. Stats. § 68.13.

Sec. 2-253. Legislative review.

(@) Seeking review pursuant to this article dogtspneclude a person aggrieved form seeking relief
from the village board or any of its board, comnauss, committees or agencies which may have
jurisdiction.

(b) If, in the course of legislative review unddiis section, a determination is modified, such
modification and any evidence adduced before tHlagé board or any of its boards, commissions,
committees or agencies shall be made part of twden review under section 2-252.

(c) The village board or any of its boards, consimiss, committees or agencies conducting a
legislative review under this section need not cmhdhe type of hearing required under section @-25
(Code 1988, § 2-8-13)

State law reference -Similar provisions, Wis. Stats. § 68.14.

Secs. 2-254 — 2-281. Reserved.

ARTICLE VII. PUBLIC RECORDS
Sec. 2-282. Definitions.

The following words, terms and phrases, wherd usehis article, shall have the meaning ascribed
to them in this section, except where the contédrty indicates a different meaning. The applieabl
definitions in Wis. Stats. § 19.32 are adopteddfgrence in this section and shall apply to thislar

Actual costmeans the total cost of personnel, including wafiegge benefits and all other benefits
and overhead related to the time spent in seartieakecords.

Custodianmeans the officer, department head, division hmadmployee of the village designated
under section 2-284 or otherwise responsible byttakeep and preserve any village records or files,
deposit or keep such records in his office or whtawfully in possession, or entitled to possessoin
such public records, and is required by this sadiorespond to requests for access to such records

Direct costmeans the actual cost of personnel, plus all esggefor paper, copier, time, depreciation

and supplies.
Cross reference Definitions generally, § 1-2.
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Sec. 2-283. Maintenance.

(&) Except as provided under section 2-288, edfitbep and employee of the village shall safely
keep and preserve all records received from hidguessor or other persons and which are required by
law to be filed, deposited or kept in his officease in the lawful possession or control of theceff or
employee or his deputies, or to the possessioomra of which they may be lawfully entitled aschu
officers or employees.

(b) Upon the expiration of an officer's term offioé or an employee’s term of employment, or
whenever the office or position of employment beesmracant, each such officer or employee shall
deliver to his successor all records then in higady, and the successor shall receipt for suabrdsdo
the officer or employee, who shall file such reteith the village administrator. If a vacancy orsu
before a successor is selected or qualifies, secbrds shall be delivered to and receipted forhay t
village administrator on behalf of the successwmhd delivered to such successor upon his receipt.
(Code 1988, § 2-9-2)

Sec. 2-284. Legal custodians.

(@) Each elected official is the legal custodidrhis records and the records of his office, bt th
official may designate the village administratortt as the legal custodian.

(b) Unless provided in subsection (c) of this mectthe village administrator or his designee Ishal
act as legal custodian for the village board angl @mmittee, commission, board or other authority
created by ordinance or resolution of the villagard. The following offices or authorities shallivka
the following named individuals as legal custodiaheecords:

Authority Designated Legal Custodian
Village assessor’s office Village assessor

General village records Village administrator
(including board records)

Building inspector’s office Village administoat

Fire department Fire chief

Police department Chief of police

Village attorney’s office Village attorney

(c) For every authority not specified in subsettig¢a) and (b) of this section, the authority’sethi
administrative officer is the legal custodian oé @wuthority, but the officer may designate an elygdo
of his staff to act as the legal custodian.

(d) Each legal custodian shall name a person taasdegal custodian in his absence or in the
absence of his designee, and each legal custotie&lh send notice of the designated deputy to the
village administrator.

(e) The village administrator shall establishasd for establishing the records system, and shall
cause the department/office records system tovbewed annually.
(Code 1988, § 2-9-3)
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Sec. 2-285. Public access.

(@) Except as provided under section 2-287, amggmehas a right to inspect a record and make or
receive a copy of any record provided in Wis. Stat$9.35(1).

(b) Records will be available for inspection algying during all regular office hours.

(c) If regular office hours are not maintainedted location where records are kept, the recortls wi
be available for inspection and copying upon astld® hours’ advance notice of the intent to inspec
and copy.

(d) An inspector shall be permitted to use faelitcomparable to the facilities available to g#a
employees to inspect, copy or abstract a record.

(e) If the record is irreplaceable or easily daethgthe legal custodian may require supervision
during inspection or may impose other reasonald&ictions on the manner of access to an original
record.

() Arequester shall be charged a fee as setdyitlage board from time to time per page to aefr
the cost of copying records.

(1) If the form of a written record does not perroopying, the actual and necessary cost of
photographing and photographic processing shathlbeged.

(2) The actual full cost of providing a copy ohet records not in printed form on paper, such as
films, computer printouts and audiotapes and viglees, shall be charged.

(3) If mailing or shipping is necessary, the actusst thereof shall also be charged.

(4) There shall be no charge for locating a recardess the actual cost of such location exceeds
$50.00, in which case the actual cost shall berohéted by the legal custodian and billed to the
requester.

(5) The legal custodian shall estimate the costllodpplicable fees and shall require a cash depos
adequate to assure payment, if such estimate ex&&e@0.

(6) Elected and appointed officials or the villegfgll not be required to pay for public recordat th
may reasonably require for the proper performari¢ker official duties.

(7) The legal custodian may provide copies ofciré without charge or at a reduced charge where
he determines that waiver or reduction of the i@ the public interest.

(g) Pursuant to Wis. Stats. 8§ 19.34 and the guiegllisted therein, each authority shall adopt,
prominently display and make available for inspmti@nd copying at its offices, for the guidancehef
public, a notice containing a description of itgamization and the established times and places at
which, the legal custodian from whom and the meshetereby, the public may obtain information and
access to records in its custody, make requestedords or obtain copies of records, and the costs

CD2:51



ADMINISTRATION § 2-287

thereof; however, this subsection does not appiyembers of the village board.
(Code 1988, § 2-9-4)

Sec. 2-286. Access procedures.

(& A request to inspect or copy a record shalhtagle to the legal custodian. A request shall be
deemed sufficient if it reasonably describes tlupiested record or the information requested. Howeve
a request for a record without a reasonable limitais to the subject matter or length of time
represented by the record does not constitutefecisut request. A request may be made orally,aut
request must be in writing before an action to m&@dhe request is commenced under Wis. Stats. §
19.37. Except as provided in this section, no retjneay be refused because the person making the
request is unwilling to be identified or to stale tpurpose of the request. No request may be kfuse
because the request is received by mail, unlegmpneent of a fee is required under section 2-285(f)

A requester may be required to show acceptabldifi@tion whenever the requested record is ket at
private residence or whenever security reasonavool regulations so require.

(b) Upon request for any record, each custodiall,sas soon as practicable and without delay,
either fill the request or notify the requestertioé authority’s determination to deny the requést,
whole or in part, and the reasons for such deAifér conferring with the village attorney, if thegal
custodian determines that a written request isestei@l as to be unduly time consuming, the party
making the request may first be required to itentiee request in a manner which would permit
reasonable compliance.

(c) A request for a record may be denied as pealit section 2-287. If a request is made orally,
the request may be denied orally, unless a denwral Wwritten statement of the reasons for denytireg t
request is made by the requester within five bussingdays of the oral denial. If a written request is
denied, in whole or in part, the requester shakiree a written statement of the reasons for denthe
request. Every written denial of a request shallorm the requester that, if the request for thmre
was made in writing, then the determination is sabjo review upon petition for a writ of mandamus
under Wis. Stats. 8 19.37(1), or upon applicatmthe attorney general or a district attorney.

(Code 1988, § 2-9-5)

Sec. 2-287. Limitations on right to access.

(@) Application of other lawsAny record which is specifically exempt from disslwe by state or
federal law, or is authorized to be exempt froncldisure by state law, is exempt from disclosure,
except any portion of the record which containsligpuimformation is open to public inspection as
provided in subsection (f) of this section.

(b) Law enforcement record€xcept as otherwise provided by law, whenever @d&w or
regulations require, or as condition to receipaifs by the state require that any record reldinthe
investigative information obtained for law enforaamh purposes by withheld from public access, then
such information is exempt from disclosure.

(c) Contractors’ recordsEach authority shall make available for inspecaond copying any record
produced or collected under a contract enteredaptime authority with a person other than an aiino
to the same extent as if the record were maintdiyettie authority. This subsection does not apply t
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the inspection or copying of a record under Wigt$St§ 19.35(1)(am).

(d) Computer programs and datA computer program, as defined in Wis. Stats. ®2@)(c), is
not subject to examination or copying, but the malteused as input for a computer program or
produced as a product of the computer program ligesuto the right of examination and copying,
except as otherwise provided in Wis. Stats. § 16f3his section.

(e) Trade secretsAn authority may withhold access to any recordportion thereof, containing
information qualifying as a trade secret.

(H Separation of informationlf a record contains information that is subjectdigclosure and
information that is not subject to disclosure, #ughority having custody of the record shall previtle
information that is subject to disclosure and daetée information that is not subject to disclosioen
the record before its release.

(g) Identities of law enforcement informants.
(1) For the purposes of this subsection:

a. The term “informant” means an individuaho requests confidentiality from a law
enforcement agency in conjunction with providingpmmation to that agency or, pursuant
to an express promise of confidentiality by a lawfoecement agency or under
circumstances in which a promise of confidentialityuld be reasonably implied, provides
information to a law enforcement agency or is wogkwith a law enforcement agency to
obtain information related in any case to any efftilowing:

1. Another person who the individual or lamforcement agency suspects has violated,
is violating or will violate a federal law, stataw or an ordinance of any local
government.

2. Past, present or future activities that thdividual or law enforcement agency
believes may violate a federal law, state law oorttinance of any local government.

b. The term “law enforcement agency” has the nmgpgiven in Wis. Stats. § 165.83(1)(b),
and includes the department of corrections.

(2) If an authority that is a law enforcement agereceives a request to inspect or copy a recurd,
portion thereof, that contains specific informatiorcluding, but not limited to, a name, address,
telephone number, voice recording or handwritingga which, if disclosed, would identify an
informant, the authority shall delete the portiohtbe record in which the information is
contained, or, if no portion of the record can hepected or copied without identifying the
informant, shall withhold the record unless thealegustodian of the record makes a
determination, at the time that the request is mimde the public interest in allowing a person to
inspect, copy or receive a copy of such identifyimgrmation outweighs the harm done to the
public interest by allowing such access.

(Code 1988, § 2-9-6)
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Sec. 2-288. Destruction.

(@) Village officers may destroy the following ngility financial records of which they are the &g
custodians and which are considered obsolete thitesompletion of any required audit by the burefau
municipal audit or an auditor licensed under Wigats$sch. 442, but not less than seven years after
payment or receipt of any sum involved in the gattir transaction, unless a shorter period of thae
been fixed by the state public records board puistaWis. Stats. § 16.61(3)(e), and then aftehsuc
shorter period of time:

(1) Bank statements, deposit books, slips andsstub

(2) Bonds and coupons, after maturity.

(3) Canceled checks, duplicates and check stubs.

(4) License and permit applications, stubs andicates.

(5) Payrolls and other time and employment recofdsersonnel included under the state retirement
fund.

(6) Receipt forms.

(7) Special assessment records.

(8) Vouchers, requisitions, purchase orders anatla¢r supporting documents pertaining thereto.

(b) Village officers may destroy the following litiyr records of which they are the legal custodians
and which are considered obsolete after the complef any required audit by the bureau of munitipa
audit or an auditor licensed under Wis. Stats.el2, but not less than seven years after payment or
receipt of any sum involved in the particular traeton, unless a shorter period of time has beeadfi
by the state public records board pursuant to Bf&ts. 8§ 16.61(3)(e), and then after such shoerog
of time, except that water stubs, receipts of eurbélings and customers’ ledgers may be destroyad
less than two years after payment or receipt ostire involved or the effective date of such record:

(1) Contracts and papers relating thereto.

(2) Excavation permits.

(3) Inspection records.

(c) Village officers may destroy the following weds of which they are the legal custodians and
which are considered obsolete, but not less thaensgears after the record was effective, unless
another period of time has been set by statute ttzamd after such a period of time, or unless atehor
period of time has been fixed by the state pulgaords board pursuant to Wis. Stats. § 16.61(3(e),
then after such shorter period of time:

(1) Contracts and papers relating thereto.
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(2) Correspondence and communications.
(3) Financial reports, other than annual finan@glorts.
(4) Justice dockets.
(5) Oaths of office.

(6) Reports of boards, commissions, committees @ffidials duplicated in the village board’s
proceedings.

(7) Election notices and proofs of publications.
(8) Canceled voter registration cards.

(9) Official bonds.

(10) Police records, other than investigative réso

(11) Resolutions and petitions, provided the té#xthe resolutions and petitions appears in thigiaff
village minutes.

(d) Notwithstanding the provisions appearing ibsctions (a)-(c) of this section, it is intendedtt
the election materials may be destroyed accordingsser time schedules as made and provided in Wis
Stats. § 7.23.

(e) At least 60 days’ notice shall be given to stee historical society prior to the destructain
any records as provided by Wis. Stats. § 19.21Y4)(aless notice is waived by the state historical
society.

(N Any tape recordings of a governmental meeththe village may be destroyed, erased or reused
no sooner than 90 days after the minutes of thetintedave been approved and published, if the
purpose of the recording was to make minutes ofrtbeting.

(Code 1988, § 2-9-7)

Sec. 2-289. Microfilm preservation.

Subject to the approval of the village administratany village officer or the director of any
department or division of the village governmentrkaep and preserve public records in his possessio
by means of microfilm or other photographic reprcithn method. Such records shall meet the
standards for photographic reproduction set fonthMis. Stats. § 16.61(7)(a) and (b), and shall be
considered original records for all purposes. Seaclords shall be preserved along with other fifehe
department or division, and shall be open to publépection and copying according to the provisions
of law and sections 2-285 — 2-287.

(Code 1988, § 2-9-8)
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ARTICLE I. IN GENERAL
Sec. 2-1. Definitions.

The following words, terms and phrases, whem use¢his chapter, shall have the meaning ascribed
them in this section, except where the contextrileadicates a different meaning:

Public employeeneans any person employed by the village who cduded from the definition of
“Public officer” as defined in this section.

Public officermeans a person serving in statutory elected oviafgual offices as provided for in Wis.
Stats. ch. 61, and all members appointed to boardsymittees and commissions established or
appointed by the village president and/or villagardl, whether paid or unpaid.

(Code 1988, § 2-7-1)
Cross reference -Pefinitions generally, § 1-2.

Sec. 2-2. Declaration of policy.

It is declared that high ethical standards agnaifiage officers and employees are essentiahto t
conduct of good representative government andaltaide of ethics for the guidance of public offecer
and employees will help such village officers antpyees avoid conflicts with improved standards of
public service and will promote and strengthen ¢bafidence of the residents of the village in their
public officers and employees. The purpose of¢hepter is to establish guidelines for ethical déaids
of conduct for all such village officers and empmeyg by setting forth the acts of actions that are
incompatible with the public interest and which gromise, or appear to compromise, public trust in
the fairness, independence and integrity of villaffeers and employees and their official actions.
(Code 1988, § 2-7-2)

Sec. 2-3. Statutory standards of conduct.

The provisions of the following sections of state statutes, as amended from time to time, adem
part of this section, and shall apply to all puldificers and employees whenever applicable:

(1) Wis. Stats. 8§ 946.10. Bribery of Public O#is and Employees.
(2) Wis. Stats. § 946.11. Special Privileges fi@ublic Utilities.
(3) Wis. Stats. 8 946.12. Misconduct in Publici€f

(4) Wis. Stats. § 946.13. Private Interest in RuBbntract Prohibited.
(Code 1988, § 2-7-3)

Sec. 2-4. Village government.
(@) Form.The village is a body corporate and politic, witle fpowers of a municipality at common
law, and governed by the provisions of Wis. Stelts. 61 and 66, laws amending such chapters, other

acts of the legislature and the constitution ofdtate.
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(b) Division.

(1) Legislative branchThe village board is the legislative branch of thieage government. The
primary business of the village board is the passafylaw in the form of ordinances or
resolutions which shall prescribe what the law Isb@] not only in relation to the particular facts
existing at the time, but as to all future casésirag under such law. The village board shall fix
the salaries of all officers and employees of tllage, and be charged with the official
management of the village’s financial affairs, betlgrevenues and the raising of funds
necessary for the operation of the village.

(2) Executive branchThe village president shall be the chief execubffecer. He shall take care
that all village ordinances and state laws are mieskeand enforced, and that all village officers,
boards and commissions discharge their duties. \hesent, he shall preside at the meetings of
the village board. He shall give the village boaukch information and recommend such
measures as he may deem advantageous to the Vribagéime to time.

(3) Administrative officer.The village administrator shall be the chief adstiative officer. He
shall be responsible for directing and coordinatimg administration of the village government
in accordance with the policies established bywili@ge board as set forth in this Code.

(Code 1988, § 2-1-1)
State law reference -Municipal home rule generally, Wis. Const., art ¥I3.

Sec. 2-5. Election poll hours.

The voting polls in the village shall be open fr8M0 a.m. to 8:00 p.m. for all elections.
(Code 1988, § 2-1-2)

Sec. 2-6. Official newspaper.

The official village newspaper shall be the Spifailey Sun.
(Code 1988, § 2-1-3)

Sec. 2-7. Specific conflicts of interest.

(@) Use of public propertyNo public officer or employee shall use or pernhi¢ tuse of village
vehicles, equipment, materials or property for peas convenience or profit, except when such sesvic
are available to the public generally, or are piedi as village policy for the use of such officer o
employee in the conduct of official business, athaized by the village board or authorizing board,
commission or committee.

(b) Disclosure of interestExcept as provided in this section, no public @fior employee shall
engage in any business transaction with the viJlagéave a financial or other personal intereisgatl
or indirect, which is incompatible with the proplischarge of his official duties or will tend to paur
his independence or judgment or action in the perdmce of his official duties. Any public officer o
employee who has a substantial financial intereshiding employment, in any business entity entgri
into, proposing to enter into or bidding any trastgm with the village, or as part of his officiduties
will be making an official decision or recommendatsignificantly affecting a business competitor,
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client or regular customer, shall disclose suclergdt to the membership of the village board, or
committee, board or commission thereof, as appatgrito be recorded in the minutes of the village
board, or committee, board or commission thereiorJsuch disclosure, it is advised that the public
officer or employee abstain from voting on, andipgrating in the discussion of the matter.

(c) Representing private interests before the villagartl or village agenciesNo public officer or
employee, including persons engaged to provideepsibnal services to the village, shall repredent,
compensation, private interests before the villagard or any village board, commission or commijttee
without disclosure of the private business relaiop and explicit consent of the village board.

(d) Disclosure of confidential informationVithout proper authorization of the village boart
public officer or employee shall disclose confidahinformation concerning the property, govnerment
or affairs of the village, nor shall he use sucforimation to advance the financial or other private
interest of himself or others.

(e) Gifts and favorsNo public officer or employee shall accept anythofgvalue, whether in the
form of a gift, service, loan or promise, from gmgrson, who, to his knowledge, has a direct fir@nci
interest in any transaction or official businessthwthe village which may tend to impair his
independence of judgment or action in the perfogeaof his official duties. However, it is not a
conflict of interest for any public officer or engykee to receive a gift or gratuity that is an urtsield
item of nominal intrinsic value, such as a mealta$10.00 in value.

(H Outside employmenho full-time office of the village shall engage amy other remunerative
employment within or without the village, providddat the village board may approve such outside
employment or activity if it finds that such emplognt or activity does not interfere or conflict wthe
ability of the officer or employee to perform histeks in an efficient and unbiased manner.

(g) Advisory opinionAny questions as to the interpretation of any miavis of this section shall be
referred to the village attorney for an advisorynagm.
(Code 1988, § 2-7-4)

Sec. 2-8. Eligibility for office.

(@ No person shall be elected by the peoplevitbeage office who is not, at the time of his eiect,
not a citizen of the United States and the statté,aa elector of the village, and in case of a vwdfide,
of the ward, and actually residing in such ward.

(b) An appointee by the village president, reqiiite be confirmed by the village board, who shall
be rejected by the village board shall be inelgitdr appointment to the same office for one ydtara
such rejection.

Sec. 2-9. Oaths of office.

(@) Required.Within five days after the election or appointmeitany village officer, the village
administrator shall notify the person of such etecbr appointment. Every person elected or appdint
to the office of village president, trustee, mupatijudge and administrator (clerk) shall, withiaef
days after such election, or notice thereof, wleguired, take and file the official oath.
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(b) Form, filing and general procedur&he form, filing and general procedure for the makof
oaths shall be governed by Wis. Stats. ch. 19,lsulVis. Stats. § 19.01 et seq.).
(Code 1988, § 2-3-10)

Sec. 2-10. Vacancies.

(@) Occurrence.Except as provided in subsection (c) of this sectieacancies in elective and
appointive positions shall occur as provided in Viiats. 8§ 17.03 and 17.035.

(b) Filling. Vacancies in elective and appointive offices sballfilled as provided in Wis. Stats. 8
17.23.

(c) Temporary incapacitationlf any officer shall be absent or temporarily inaegated for any
cause, the village board may appoint a personschdrge such officer’s duties until he returns rarlu
such disability is removed.

(Code 1988, § 2-3-11)

Sec. 2-11. Removal from office.

(a) Elected officials.Elected officials may be removed by the village fdoas provided in Wis.
Stats. 88 17.12(1)(a) and 17.16.

(b) Appointed officials.Appointed officials may be removed as provided insWStats. 88
17.12(1)(c) and 17.16.
(Code 1988, § 2-3-12)

Sec. 2-12. Care and custody of official property.

Village officers must observe the standards oé ¢aaposed by Wis. Stats. § 19.21, with respedhé¢o t
care and custody of official property
(Code 1988, § 2-3-13)

Sec. 2-13. Official bonds and sureties; separate o required for each term of service.

(@) If required by law or the village board, upamtering the duties of his office, every officeakh
give a bond in such amount as may be determinethéwillage board, with such sureties as are
approved by the village president, conditioned ufienfaithful performance of the duties of his odfi
Official bonds shall be filed with the office ofdlvillage administrator.

(b) Any person reelected or reappointed to theesaffice shall take and file an official bond for
each term of service.
(Code 1988, § 2-3-14)

State law reference -Similar provisions, Wis. Stats. § 62.11.

Sec. 2-14. Grievance procedures regarding accessablic buildings by handicapped persons.

(&) Statement of purposé&he village is committed to providing adequate asdey handicapped or
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visually impaired persons to public buildings ficad in part by federal revenue sharing. This sectio
provides for a grievance procedure providing famppt and equitable resolution of complaints allggin
any action prohibited by the office of revenue sigis (ORS) regulations (31 CFR 51.55(d)(2))
implementing section 504 of the Rehabilitation A€t1973, as amended (29 USC 794), which section
states, in part, that “no otherwise qualified disdlandividual...shall, solely by reason of his digiip

be excluded from the participation in, be deniesl ilenefits of, or be subjected to discriminatiodam
any program or activity receiving federal finan@skistance....”

(b)
(1)

(@)

3)

(4)

(5)

(6)

()
1)

(2)

Complaint procedure.

Complaints should be filed with the villagéministrator, who has been designated to coaslina
compliance with section 504 of the Rehabilitatfst of 1973.

A complaint should:

a. Be filed in writing or verbally;

b. Contain the name and address of the persog flhe complaint; and
c. Briefly describe the alleged violation of legulations.

A complaint should be filed within 30 dayseafthe complainant becomes aware of the alleged
violation. (Processing of allegations of discrintina occurring before this grievance procedure
was in place and will be considered on a case-Bg-basis.)

An investigation, as may be appropriate, stwdilbw a filing of complaint. The investigation i
be conducted by an appropriate person designatethéyillage administrator, who should
review the Handicapped Requirements Handbook adisped by the Federal Programs
Advisory Service.

A written determination as to the validity thie complaint and a description of the resolutibn,
any, shall be issued by the designated personaamgby forwarded to the complainant no later
than 30 days after its filing.

The section 504 coordinator shall maintain fikes and records of the village relating to
complaints filed.

Appeals.

The complainant may appeal the decision ofséaion 504 coordinator where he is dissatisfied
with the resolution. The appeal request shall bearta the village administrator within seven
days.

The grievance shall be heard by the villagarbavithin ten working days after the filing of an
appeals request. The grievance shall be heare ailthge hall at a convenient time fixed by the
village board. The village administrator shall giae least three days’ written notice to the
applicant, by first class mail, of any such gries@hearing.
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(3) Either party to the grievance may be represknpresent evidence by testimony or otherwise,
cross examine witnesses and make argument eithgerson or by an agent of his choosing.
Proceedings may, and upon request of the applsteait, be recorded.

(4) The decision of the village board on the gaiese appeal shall be in writing and shall state the
reasons for the decision. The decision of thegd@lhoard shall be rendered within three working
days of the close of the hearing, and the villagarth shall, immediately upon rendering the
decision, mail a copy of the decision by first slasail to the applicant at the current post office
address given in his application, and record a copyts determination with the village
administrator.

(d) Other remediesThe right of a person to a prompt and equitablelog®n of the complaint filed
under this section shall not be impaired by thes@a's pursuit of other remedies, such as the fitihg
section 504 complaint with the Office of Revenueu$iy, U.S. Department of the Treasury. Utilization
of the grievance procedure set forth in this sactsonot a prerequisite to the pursuit of otheredies.
However, the village believes that resolution of ttomplaint will be more promptly achieved if the
village is able to provide a remedy before the clampis brought to an external organization.

(e) Due processThis section shall be construed to protect the tamlise rights of interested
persons, meet appropriate due process standadigsanre that the village complies with section 504
and the ORS regulations.

(Code 1988, § 10-7-1)

Sec. 2-15. Fair Housing Act adopted by reference.

The provisions of Wis. Stats. § 106.50, Fair 8lng Act, are adopted by reference in this sec®if
fully set forth in this section, and any violatioh such act shall constitute a violation of thistgm.
Such violations shall be subject to punishmeneasgosth in section 1-27.

Secs. 2-16 — 2-50. Reserved.

ARTICLE II. VILLAGE BOARD

Sec. 2-51. Constitution; powers.

The trustees f the village shall constitutetitiege board. The village board shall be vestetihail of
the powers of the village not specifically givengome other officer, as well as the powers sehfort
elsewhere throughout this Code.

(Code 1988, § 2-2-1)
State law reference -Village board powers generally, Wis. Stats. 88 B163.34.

Sec. 2-52. Trustees

(@) Election; number; termThe village shall have six trustees in additioth® president, who is a
trustee by virtue of his office as president. Tihe teustees shall constitute the village board.€eEhr
trustees shall be elected at each annual sprictjaieor a term of two years, which shall commeone
the third Tuesday of April in the year of their @ien.
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(b) Appointment as presiderA. village trustee shall be eligible for appointmastvillage president
to fill an unexpired term.
(Code 1988, § 2-2-2)
State law reference -Authority, Wis. Stats. §8 61.20, 61.325.

Sec. 2-53. Village president.
(@) Election; term.The village president shall be elected at the anspéang election in odd-

numbered years, for a term of two years, commenoemghe third Tuesday of April in the year of his
election.

(b) Duties.The village president shall, by virtue of his offj be a trustee and preside at all meetings
of the village board; have a vote as trustee; agd all ordinances, rules, bylaws, regulations and
commissions adopted or authorized by the villagaréb@nd all orders drawn on the treasury. He shall
maintain peace and good order; see that the vikkagaances are faithfully obeyed; and, in case of
disturbance, riot or other apparent necessity, iappms many special marshals as he shall deem
necessary, who, for the time being, shall posdés$ the powers and rights of constables.

(Code 1988, § 2-2-3)
State law reference -Authority, Wis. Stats. §8§ 61.24.

Sec. 2-54. Standing committees.

(&) AppointmentsStanding committees of the village are appointedhieyvillage president, subject
to confirmation by the village board, and shall sishof members of the village board. The compaositi
of each standing committee and appointments to eacimittee shall be made at the annual meeting of
the village board. Standing committees shall revewh matters as may be referred to them by the
village board, and shall submit recommendationsébion of the village board.

(b) EstablishedThe following standing committees are established:

(1) Finance committeelhe finance committee shall consist of three testevho shall:

a. Review and finalize the annual budget forligdtearing and village board approval.

b.  Monitor expenditures.

c. Review requests for nonbudgeted or emergerpgrelitures and make recommendations
to the full village board.

d. Review any proposed changes in the village&iriance coverage and risk management
program.

e. Coordinate village requests for grant funding.
f.  Advise the village board regarding potentiadl gpending litigation involving the village.
g. Recommend for village board considerationgdedi and procedures regarding village

CDh2:11



§ 2-54

h.

SPRING VALLEY CODE
operations and the delivery of services to thglip.

Consider any other matters which may be refeby the village board.

(2) Public works committed.he public works committee shall consist of thirestees, who shall:

3)

(4)

Review and finalize the annual capital improgats program.

Recommend policy guidelines regarding pulshpriovements.

Mediate disputes between property owners laaditlage regarding public improvements.
Review and approve any unusual requests ®ootsillage buildings.

Review and recommend any proposed changeedsdimg, additions, etc. to the municipal
building or other nonpark village buildings or pesty.

Recommend for village board consideration @ef and procedures regarding village
operations and the delivery of services to theipubl

Recommend actions regarding the use and main¢e of village streets.
Coordinate the village’s refuse collection\ates.

Consider any other matters which may be reteby the village board.

Personnel committe@he personnel committee shall consist of threddrss who shall:

a.

b.

Review recommended personnel and labor pslieéiad serve as the negotiating unit for
the village in labor negotiations.

Consider any other matters which may be refeby the village board.

Emergency services committdéhe personnel committee shall consist of threetérss who
shall:

a.

Review traffic or pedestrian safety matterd scommend needed action for village board
approval.

Advise the village board on matters pertainioghe police department, fire department
and emergency government programs.

Exercise any and all functions, duties andigys of the board of health appearing in the
Code of Ordinances, as the designee of the vilbaged.

Consider any other matters which may be refeby the village board.
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(5) Municipal development committéEhe municipal development committee shall condighiee
trustees, one citizen and the village administratoo shall:

a. Advise proper officials on property mainteraaad village beautification efforts.
b.  Promote the village as a place for businepamsion and relocation.
c. Considerany other matters which may be refeby the village board.

(c) Duties of village president.

(1) The village president shall designate thergleason of each standing committee. All committee
appointments, except the designation of chairpersshall be subject to confirmation by a
majority vote of the village board.

(2) All trustees shall serve on at least one standommittee. The village president shall be an ex
officio member of each standing committee or mayabpointed to serve as a member of a
specific committee.

(3) The village president may declare the entilage board a committee of the whole for informal
discussion at any meeting or for any other purpasd, shall, ex officio, be chairperson of the
village board.

(4) From time to time, the village president mgpaint such special committees as he deems
advisable, or as provided for by motion or resolutby the village board, stating the number of
members and object thereof, to perform such dasemay be assigned to them.

(d) Reports.Each standing committee shall, at the next reguiléage board meeting, submit a
report on all matters referred to it. Such repbdllsrecommend a definite action on each item, sivall
be approved by a majority of the committee. Any outtee may require any village officer or
employee to confer with it and supply informationcobnnection with any matter pending before it.

(e) Ambiguity of conflict of authorityln case of ambiguity or apparent conflict betweée t
definition of committee authority as set forth imstsection and a definition in this Code of théhauty
of a village officer, employee, board or associatibe latter shall prevail.

(Code 1988, § 2-2-4)

Sec. 2-55. Powers.

(@) Generally.The village board shall be vested with all of tleevprs of the village not specifically
given to some other officer. Except as otherwisevidled by law, the village board shall have the
management and control of the village propertyarices, highways, streets, navigable waters and the
public service, and shall have to power to acttiier government and good order of the village, for i
commercial benefit and for the health, safety, arelfand convenience of the public, and may casry it
power into effect by license, regulation, suppm@ssiborrowing, taxation, special assessment,
appropriation, finem, imprisonment and other nemgs®r convenient means. The powers hereby
conferred shall be in addition to all other graatsg shall be limited only by express language.
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(b) Acquisition and disposal of properfyhe village board may:

a. Acquire property, real or personal, within ortheut the village, for parks, libraries,
historical places, recreation, beautification, etise waterworks, sewage or waste disposal,
arbors, improvement of watercourses, public groumdiicle parking areas and any other
public purpose;

b. Acquire real property within or contiguous tbe village, by means other than
condemnation, for industrial sites;

c. Improve and beautify real or personal propetititin or contiguous to the village;

d. Construct, own, lease and maintain buildingssoch property for instruction, recreation,
amusement and other public purposes)

e. Sell and covey such property.
Condemnation shall be as provided by statute.

(c) Acquisition of easements and property rigltenfirming all powers granted to the village board
and in furtherance thereof, the village board ipregsly authorized to acquire by gift, purchase or
condemnation under statute, any and all propegtytsiin land or waters, including rights of accasd
use, negative or positive easements, restrictiveertants, covenants running with land, scenic
easements and any rights for use of property ofretyre whatsoever, however denominated, which
may be lawfully acquired for the benefit of the palor any public purpose, including the exercige o
powers granted under Wis. Stats. 88 61.35 and 62828 may sell and convey such easement or
property rights when they are no longer needegddtic use or protection.

(d) Finances.The village board may levy and provide for the edilon of taxes and special
assessments; refund any tax or special assessaidnbpany part thereof, when satisfied that siash
or special assessment was unjust or illegal; anérgddy manage the village finances. The villagarido
may loan money to any school district, located Whot partly within the village, in such sums ag ar
needed by such district to meet the immediate esggenf operating the schools thereof, and the board
of the district may borrow money from the villagecardingly, and give its note for such loan. Noksuc
loan shall be made to extend beyond August 30 fedriving the making of such loan, or in an amount
exceeding one-half of the estimated receipts fehdlistrict as certified by the state superintenadn
public instruction and the local school clerk. Thee of interest on any such loan shall be detexchby
the village board.

(e) Construction of powersConsistent with the purpose of giving to villagke targest measure of
self-government in accordance with the spirit & flome rule amendment to the constitution, thetgran
of power to the village board in this section ahtbtughout this Code shall be liberally construed in
favor of the rights, powers and privileges of \gi& to promote the general welfare, peace, gooer ord
and prosperity of the village and its inhabitants.

(Code 1988, § 2-2-5)
State law reference -Wis. Constr., art. XI, 8 3; Wis. Stats. § 61.34
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Sec. 2-56. Cooperation with other municipalities.

On behalf of the village, the village board mawjwith other counties, villages, cities, townsotiner
governmental entities in a cooperative arrangerfmnéxecuting any power or duty in order to attain
greater economy or efficiency, including joint emyhent of appointive officers and employees.

(Code 1988, § 2-2-6)
State law reference Wis. Stats. 88 61.34(2), 66.0301.

Sec. 2-57. Internal powers; residency required.
(@) The village board has the power to preserderaat its meetings.

(b) Members of the village board shall be residesftthe village at the time of their election and
during their terms of office.
(Code 1988, § 2-2-7)

Sec. 2-58. Salaries.

The president and other trustees who make upillages board, whether operating under general or
special law, may, by three-fourths of all of themfers of the village board, determine that an annua
salary be paid to the president and trustees. duslyi established salaries shall remain until ckdrigy
ordinance and shall not be increased or diministheding the term of office of the president and
trustees.

(Code 1988, § 2-2-8)
State law reference -Authority, Wis. Stats. § 61.32.

Sec. 2-59. Meetings.

(@) Regular meetingRRegular meetings of the village board shall be loeldhe first Wednesday of
each calendar month at 7:00 p.m. local time, exaéy@n the designated day falls on a legal holiday,
which case the regular meeting shall be held oridl@ving Monday, or at such other date and time a
the village board shall designate. When the villagard designates a date and time for the regular
village board meeting, notice thereof shall be @dsat the village hall and in the official village
newspaper prior to such rescheduled meeting dditeneetings of the village board shall be heldha t
village hall, unless otherwise specified in the m@s of the preceding meeting or by written notice
posted at the regular place at least three houos fir any meeting. In any event, all village board
meetings shall be held within the boundaries ofviliage.

(b) Annual organizational meetin@he village board shall hold an annual organizetioneeting on
the third Tuesday of April for the purpose of orgation.

(c) Minutes. The village administrator/deputy clerk shall keeprexord of all village board
proceedings and cause the proceedings to be pedlish
(Code 1988, § 2-2-9)
State law reference -Similar provisions, Wis. Stats. § 61.32.
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Sec. 2-60. Special meetings.

(@) Special meetings of the village board may d&léed by the village president, or by two trustees
filling a request with the village administrator least 48 hours prior to the time specified forhsuc
meeting. The village administrator shall select diag for the special meeting and immediately notify
each trustee of the time and purpose of such ngegdiminimum of 24 hours prior to the meeting time,
the notice shall be delivered or mailed to eachkté® personally or left at his usual place of abdte
village administrator shall cause an affidavit ofls notice to be filed in his office prior to thme fixed
for such special meeting. No business shall besé@ted at a special meeting except for the purpose
stated in the notice of such meeting. Notice toghblic of such special meetings shall conformhte t
open meeting requirements of Wis. Stats. 88 61182 Wis. Stats. ch. 19, subch. IV. The village
administrator shall immediately give notice upoe thall for such special meeting being filed withmhi

(b) If all of the trustees file a written consemtwaiver of notice, any special meeting shall b&lh
forthwith, but not less than two hours after thguieed notice is provided under Wis. Stats. § 1884

(c) The request for any special meeting shalesta¢ purpose for which the meeting is to be called
and no business shall be transacted except thaihich the meeting has been called.
(Code 1988, § 2-2-10)

Sec. 2-61. Open meetings; adjournment; closed maais.

(@) Compliance with open meeting law requirddl meetings shall be open to the public, unless
such meetings fall within a lawful exception of #tate open meetings law, Wis. Stats. ch. 19, sulch
(Wis. Stats. § 19.81 et seq.)

(b) AdjournmentRegular sessions of the village board may be adgzlifrom time to time for later
reconvening. Any regular session of the villagerdaaay be adjourned for later reconvening as many
times as the village board may determine to be ssacg, advisable or convenient. Such adjournment
may be made for a new reconvening time later inddme day or in a subsequent day. Any such
adjournment may provide for reconvening at the sautaee or another place. An adjournment to a
closed session may only be for a permitted purpssenumerated in Wis. Stats. § 19.85, and must meet
the other requirements of such section.

(c) Meetings to be opemuring the holding of any open session in the raguaheeting room or
substituted meeting room, such room and meetind, sttaall times, be open and remain open to all
citizens.

(d) Closed meetingsThe provisions of this section do not prohibit thidlage board or any
committee thereof from having a closed meeting Whglegally convened and held in a room in a
building other than the official meeting room orsome other building within the village.

(e) Exceptions.

(1) Any meeting of a governmental body, upon motioy made and carried, may be convened in

closed session under one or more of the exemppiongded in this subsection (e). The motion
shall be carried by a majority vote in such a marinat the vote of each member is ascertained
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and recorded in the minutes. No motion to converaosed session may be adopted, unless the
chief presiding officer announces to the persomsqmt at the meeting at which such motion is
made, the nature of the business to be considdreich closed session, and the specific
exemptions under this subsection by which suched@gssion is claimed to be authorized. Such
announcement shall become part of the record ofrtbeting. No business may be taken up at
any closed session, except that which relates teersacontained in the chief presiding officer’s
announcement of the closed session. A closed sessay be held for any of the following
purposes:

a.

Deliberating concerning a case which was thgstbf any judicial or quasi-judicial trial
or hearing before that governmental body.

Considering dismissal, demotion, licensing, isciglline of any public employee or person
licensed by a board or commission or the invesbgatf charges against such person, and
the taking of formal action on any such matterypted that the public employee or person
licensed is given actual notice of any evidentiaegring which may be held prior to final
action being taken of any meeting at which finaicac may be taken. The notice shall
contain a statement that the person has the mgtietand that the evidentiary hearing or
meeting be held in open session. This subsectidnsahsection (e)(1)i of this section do
not apply to any such evidentiary hearing or meetivhere the employee or person
licensed requests that an open session be held.

Considering employment, promotion, compensadioperformance evaluation data of any
public employee over which the governmental bodys harisdiction or exercises
responsibility.

Considering specific applications of probatiogxtended supervision or parole, or
considering strategy for crime detection or premantexcept as provided in Wis. Stats. §
304.06(1)(eg) and by rule promulgated under WiatsS€& 304.06 (1)(em).

Deliberating or negotiating the purchasing oblpuproperties, the investing of public
funds or conducting other specified public businedsenever competitive or bargaining
reasons require a closed session.

Deliberating by the village board on unemploymarsurance in a meeting at which all
employer or employee members of the village boagceacluded.

Deliberating by the village board on worker'smgmensation in a meeting at which all
employer or employee members of the village boagceacluded.

Deliberating under Wis. Stats. § 157.70 if tbeakion of a burial site, as defined in Wis.
Stats. 8§ 157.70(1)(b), is a subject of the delitb@naand if discussing the location in public
would be likely to result in disturbance of the ilalisite.

Considering financial, medical, social or perglohistories or disciplinary date of specific
persons, preliminary consideration of specific parel problems or the investigation of
charges against specific persons, except wherestitns (h)(1)b of this section applies,
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which, if discussed in public, would be likely have a substantial adverse effect upon the
reputation of any person referred to in such hissoor data, or involved in such problems
or investigations.

J- Conferring with legal counsel for the govermted body who is rendering oral or written
advice concerning strategy to be adopted by the loth respect to litigation in which it
is or is likely to become involved.

k.  Considering of requests for confidential verittadvice from any county or municipal ethics
board under Wis. Stats. 8§ 19.59(5).

l. Considering any and all matters related te dgt businesses under Wis. Stats. § 560.16
which, if discussed in public, could adversely efféhe business or its employees or former
employees.

m. Considering financial information relating tbe support by a person, other than an
authority, of a nonprofit corporation operating Bympic Ice Training Center under Wis.
Stats. 8§ 42.11(3), if the information is exemptirdisclosure under Wis. Stats. § 42.115,
or would be exempt if the information were to batedned in a record. For the purposes of
this subsection, the terms “authority” and “recotdive the meanings given under Wis.
Stats. § 19.32.

(2) No governmental body may commence a meetimgseqquently convened in closed session and
thereafter reconvened again in open session witBirhours after completion of the closed
session, unless public notice of such subsequemt spssion was given at the same time and in
the same manner as the public notice of the meetingened prior to the closed session.

(3) Nothing in this section shall be construedattthorize a governmental body to consider a
meeting in closed session the final ratificatiorapproval of a collective bargaining agreement
which has been negotiated by such body or on halbe

(Code 1988, § 2-2-11)

Sec. 2-62. Quorum.

(@ Four members of the village board shall coumigtia quorum, but a lesser number may adjourn or
compel attendance of absent members if a majaityot present. The president shall be counted in
completing a quorum.

(b) When the presiding officer shall have calléé members of the village board to order, the
village administrator shall proceed to call thd molalphabetical order, noting who is present abdent,
and if, after having gone through with the rollicalshall appear that a quorum is not preserghdact
shall be entered in the village board minutes, thednembers present may adjourn to a later déateein
month. If the village board members present doastablish the next meeting date, the village board
shall stand adjourned to the time appointed forrbet regular meeting unless a special meeting is
called sooner.

(Code 1988, § 2-2-12)
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Sec. 2-63. Presiding officers.

(@) Village presidentThe village president shall preside over meetingthe village board, and in
the absence of the village president, the presiplentem, shall preside. In case of absence ofitlage
president and president pro tem, the village adstriaior shall call the meeting to order and thetees
present shall elect one of their number as actiegigent pro tem.

(b) President pro temAt the first meeting subsequent to the regulactela and qualification of
new members and after organization, the villagerdaall choose a president pro tem from its
members, who, in the absence of the president, gteaide at meetings of the village board, andngur
the absence or inability of the village presidérdlshave the powers and duties of the villageipges,
except that he shall not have power to approveaahaf the village board which the village presiden
has disapproved, by filing objections with theagie administrator.

(c) Duties; appeals of decisions; clerk pro teirhe presiding officer shall preserve order and
decorum, decide all questions of order and conthecproceedings of the meeting and accordance with
the parliamentary rules contained in Robert’'s Role®rder, Newly Revised, unless otherwise provided
by statute or this article. Any member shall have tight to appeal from a decision of the presiding
officer. Such appeal is not debatable and musubtamed by a majority vote of the members present,
excluding the presiding officer. In the absencdhaf village administrator, the presiding officeabh
appoint a clerk pro tem.

(Code 1988, § 2-2-13)
Sec. 2-64. Order of business.

(@ EnumeratedThe following order shall be observed in conductihg business of the village
board at all meetings:

(1) Call to order by presiding officer;

(2) Roll call. If a quorum is not present, the tnag shall adjourn, which adjournment may be to a
specific date;

(3) Reading, correction and approval of the misuiethe last preceding meetings and approval of
the agenda;

(4) Appearances;

(5) Old or unfinished business;
(6) New business;

(7) Committee reports;

(8) Adjournment.
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(b) Authorization required for taking up business ofibader. No business shall be taken up out of
order unless authorized by the village presidennhajority consent of all trustees and in the absesfc
any debate whatsoever.

(Code 1988, § 2-2-14)

Sec. 2-65. Introduction of ordinances, resolutionand bylaws; disposition of communications.

(@) Ordinances and bylaws to be in writingll ordinances or bylaws submitted to the villageald
shall be in writing, and shall include at the ottsérief statement of the subject matter and, tétel
shall be referred to the appropriate committeeh@ypresident. The committee shall report back ¢o th
village board on the matter at the next villagerdomeeting. Resolutions shall be in writing, at the
request of one trustee, and such request shalbbdebatable. Unless requested by a trustee before a
final vote is taken, no ordinance, resolution dialwneed be read in full. Resolutions may be reféto
an appropriate standing committee for an advisecpmmendation.

(b) Subject and numbering of ordinanc&sach ordinance shall be related to mo more than one
subject. Amendment or repeal of ordinances shdlyl ba accomplished if the amending or repealing
ordinance contains the number and title of thenamice to be amended or repealed, and the title of
amending and repealing the ordinances shall rethett purpose to amend or repeal.

(c) Notice.

(1) The village board may take action on an ordoeaonly if it appears on the written agenda for
the meeting at which the action is requested.

(2) Ordinances will be placed on the agenda fage board action only if such ordinances are
submitted to the village administrator in writtearrh a minimum of five days prior to the
meeting at which the action is requested.

(d) Disposition of petitions, communications, eEvery petition or other writing of any kind,
addressed to the village board or village admiaistror other village officer for reference to the
village board, shall be delivered by such othelag# officer to the village president or the
presiding officer of the village board as soon asvenient after receipt thereof, and in any event
prior to or at the opening of the meeting of théage board following the receipt thereof. Every
such petition or other writing, and every pap@mmunication or other proceeding which shall
come before the village board for action may berrefl by the village president or presiding
officer to the appropriate committee or commissioriess objected to by a member of the
village board.

(Code 1988, § 2-2-15)

Sec. 2-66. Conduct of deliberations.
(@) Arroll call shall not be necessary on any tjoas or motions, except as follows:
(1) When the ayes and nays are requested by ampeare
(2) On confirmation and adoption of any measusessing or levying taxes, appropriations or
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disbursing money or creating any liability or chamgainst the village, or any fund thereof, in
excess of $5,000.00.

When required by statute.

All aye and nay votes shall be recorded indffeeial minutes. The aye and nay votes shall be

ordered upon any question at the request of anybeenf the village board or the president, and the
village administrator shall call the roll in alpledizal order one time and then starting with “Z'tdan
reverse alphabetical order the next time.

()

Except as provided in this subsection, thiagé board shall, in all other respects, deterrthiee

rules of its procedure, which shall be governedRopert’'s Rules of Order, Newly Revised, which is
incorporated by reference, unless otherwise praviole ordinance or statute, except when otherwise
limited or modified by this Code:

(1)

(2)

3)

(4)

No trustee shall address the village board hethas been recognized by the presiding officer.
Upon such recognition, the trustee shall addressséii to the village board and confine his
remarks to the question under discussion and ailbgkrsonalities.

When two or more members simultaneously seekgnition, the presiding officer shall name
the member who is to speak first.

No person, other than a member, shall addhessillage board, except under order of business,
except the citizens may address the village boatld permission of the presiding officer as to
matters which are being considered by the villaggrd at the time.

When a question is in debate, no action $iealh order, except:

a. To adjourn;

b. To lay on the table;

c. The previous question;

d. To postpone to a certain date;

e. To refer to a standing, select or special citea)

f.  To amend;

g. To postpone indefinitely;

and such several motions shall have precedertbe iarder in which they stand.

(Code 1988, § 2-2-17)
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Sec. 2-67. Reconsideration of questions.

When a question has been decided once, any meyhtier majority, or, in case of a tie, any member
voting in the affirmative, may move a reconsidenatthereof, but, if a motion to reconsider shall be
made on a day subsequent to the day on which ftth@amce question was decided, a vote of the
majority of the entire village board shall be requito sustain it.

(Code 1988, § 2-2-18)

Sec. 2-68. Disturbances and disorderly conduct.

Whenever any disturbance or disorderly conductl gltzur in any of the meetings of the village
board, the president may cause the room to beetleaf all persons causing such disturbance or
disorderly conduct.

(Code 1988, § 2-2-19)

Sec. 2-69. Rescinding or amending rules.

The rules of this article shall not be rescindedwmended unless the proposed amendment or motion
to rescind has laid over from a regular meetingl #uen it shall require a vote of two-thirds of éie
members of the village board.

(Code 1988, § 2-2-20)

Sec. 2-70. Suspension of rules.

The rules of this article shall not be suspen@edept by a two-thirds vote of all the membershef t
village board.
(Code 1988, § 2-2-21)

Sec. 2-71 — 2-100. Reserved.
ARTICLE Ill. OFFICERS AND EMPLOYEES*
Sec. 2-101. Powers and duties generally.

(a) Except as otherwise provided, officers shalierally have the powers and duties prescribed for
similar officers of towns and villages and by laaxcept the village president shall perform suchedut
as shall be required of him by the village boartfic®rs whose powers and duties are not enumerated
Wis. Stats. ch. 61 shall have such powers and slaseare prescribed by law for similar officersasr
directed by the village board.

(b) All officers and departments may make the ssagy rules for the conduct of their duties and
incidental proceedings.

*Cross references -Any ordinance establishing positions, classifyirmgigons, or setting salaries of
village officers or village officers and employees,any personnel regulations saved from repeal, 8§
9(14); flood regulation enforcement by zoning adstmator, 8 14-41; zoning administrator, 8 58-42.
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(c) The general laws for the punishment of bribenysdemeanors and corruption in office shall
apply to village officers.

(d) Whenever any village official, in his officiahpacity, is proceeded against or obliged to prbcee
before any court, board or commission to defench@intain his official position, or because of soace
arising out of the performance of his official ca#tj and he has prevailed in such proceedings,eor th
village board has ordered the proceedings discoadinthe village board may provide for payment to
such official such sum as it sees fit to reimburse for the expenses reasonably incurred for casts
attorney’s fees.

(Code 1988, § 2-3-1)

Sec. 2-102. Village administrator.

(a) Office created.To provide the village with a more efficient, effee and responsible
government under a government system of a part-tiil@ge president and village board, there is
created the office of village administrator. Purgua Wis. Stats. 8 66.0101, the village electstondie
bound by the portion of the statutes providingtfa election of the village clerk and treasurer.

(b) Appointment.The village administrator shall be responsiblehe vVillage board and shall be
hired by the village board upon such terms and itmmd, and receive such salary, as are prescabed
set by the village board.

(c) Functions, powers and dutieshe village administrator shall serve as the chministrative
officer of the village, and shall be responsiblethie village president and village board for thdyda
administration of all business affairs of the \gka with the following powers and duties:

(1) Direct the effective and efficient performance all village employees and coordinate and
expedite all village services, functions and prawgga

(2) Carry out all directives approved by the \gka board which required administrative
implementation through the active direction andrdowtion of the various village departments.

(3) Direct, coordinate and expedite the activitésll village departments, except for such autkior
vested by statute in certain boards and commissidmns shall include making or directing such
studies as are necessary to the most economicaéfinetnt operation of such departments,
sources and programs from the various departmehex) deemed necessary.

(4) Be responsible to the village president arthge board at all times, and be responsible for
effectuating all actions of the village presidentdavillage board which require administrative
implementation or where the village president aiidge board have directed him to act.

(5) Be responsible for the administration of alyé¢o-day operations and services provided by the
village government, including supervision of alpdetments in the monitoring and enforcement
of all village ordinances, resolutions, statutes wilage board directives.

(6) Establish and implement administrative proceduo increase the effectiveness and efficiency
of the village government which are fully consisgtesth approved policies established by the
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village board.

(7) Keep informed concerning current federal,estd county legislation and administrative rules
affecting the village, and submit appropriate rép@nd recommendations on such rules to the
village board.

(8) Represent the village in matters involvingséggive and intergovernmental affairs, as required

(9) Submit as deemed necessary, recommendatiosisggestions for improving the health, safety
or welfare of the village, and institute and operatsystem whereby village departments, as well
as persons having business with the village prasi@ad/or village board or any village
department, may properly and efficiently conduatshusiness.

(10) Establish and maintain procedures to fatditaommunication between citizens and village
government to assure that complaints, grievanezsmmendations and other matters receive
prompt attention and to assure that all such nsattes expeditiously resolved.

(11) Promote the economic well being and growthhef village through public and private sector
cooperation.

(12) Keep the village president and village baafdrmed about activities of the village departngent
through oral or written reports.

(13) Serve as the village’s personnel officer, ahshall include the development, implementation,
interpretation and enforcement of the village pensb rules and regulations, as approved by the
village board. This includes recommending revisitmthe personnel policy, when necessary. In
addition, the village administrator shall recommesalary and wage scales for all village
employees not covered by collective bargaining egents, and direct and oversee the process
where personnel problems and/or grievances aregilpnesolved.

(14) Direct and oversee the village’s purchasiolicy, as approved by the village board.

(15) Administer the payroll and maintain accuratel complete official employment records for all
village employees.

(16) Serve as village treasurer, and administeréiceipts, deposits and appropriate investmeal of
monies received by the village, and may draw anch®ysign all orders on the village treasury.

(17) Serve as village clerk, and be responsibighe duties of the clerk as set forth in Wis. Stét
61.25 and ordinances.

(18) Serve as building inspector.
(Code 1988, § 2-3-2)

Sec. 2-103. Village attorney.

(@) AppointmentThe village attorney is an appointed position. l# village board organizational
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(b)
(1)
(2)

3)

(4)

()
(©)

ADMINISTRATION § 2-104
meeting in April, the village president shall apg a village attorney, subject to confirmation by
a majority of the members of the village board. Vhkage attorney’s term shall be for one year,
and shall commence on May 15 succeeding his appeirtt
Duties.The village attorneghall have the following duties:

Conduct all legal business in which the vidlag interested.

When requested by village officers, give venttlegal opinions, which shall be filed with the
village.

Draft ordinances, bonds and other instrumastsiay be required by village officers.

Appoint an assistant, who shall have the paagrerform his duties and for whose acts he shall
be responsible to the village. Such assistant skakive no compensation from the village,
unless previously provided by an ordinance.

Perform such other duties as provided by lad/ @ designated by the village board.

Special counselThe village board may employ and compensate speoiatsel to assist in or
take charge of any matter in which the villagenigiested.

(Code 1988, § 2-3-3)

Sec. 2-104. Chief of police.

(@)
(1)

(2)

(b)
(1)

(@)

Appointment; powers and duties; compensation.

The chief of police shall be appointed by ganty vote of the members of the village board for
an indefinite term, and shall be subject to remdyah three-fourths vote of the members of the
village board. The chief of police shall exercibe powers and duties of village marshals and
constables and any other powers and duties presicip the village board, ordinances or statute.
Upon a vacancy, the ranking officer shall tempdyareplace the chief of police until the
vacancy is filled by the village board.

The compensation to be paid to the chief dicpofor his services, hours of active duty, rest
days, vacation periods and other involvement ofeligployment shall be as determined by the
village board from time to time.

General dutiesThe chief of police shall:

Have command of the police department. Hel $taale general administration and control of the
police department, and shall be responsible forg@gernment, efficiency and general good
conduct. He shall perform all duties prescribetiita by law and ordinances, and shall obey all
lawful written orders of the village president dltage board.

Cause the public peace to be preserved, andamast, and with reasonable diligence take
before the proper court, every person within thiage found to be engaged in any disturbance
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of the peace or violating any law or ordinancee Thief of police shall cooperate with other law
enforcement officers in the arrest or apprehensfgrersons charged with a crime.

(Code 1988, § 2-3-4)

Sec. 2-105. Fire chief.

(@)

AppointmentThe fire chief shall be appointed by a majorityevof the members of the village

board for an indefinite term, and shall be subjeatemoval by a three-fourths vote of the membérs o
the village board. Upon a vacancy in the officdiagd chief, the ranking officer of the fire depagnt
shall temporarily perform the duties of the firaefhuntil such vacancy is filled. The fire chiefadh by
virtue of office, be a fire inspector.

(b)
(1)

(2)

@)

(4)

Powers and duties.

The fire chief shall have general supervisibthe fire department, subject to this Code and the
bylaws of the fire department, and shall be resiptmgor the personnel and general efficiency
of the fire department.

It shall be the duty of the fire chief to:

a. Preside at all meetings of the fire department

b.  Call special meetings.

c. Preserve order.

d. Decide all points of order that may arise; and

e. Enforce arigid observance of this Code aedithaws of the fire department.

It shall be the duty of the fire chief or ramd officer of the fire department to:

a. Be present at all fires;

b. Have complete command of, and the entire respity for, all firefighting operations;

c. Plan the control of all firefighting operatgn

d. Direct the action of firefighters upon arrila fire;

e. Observe that the fire department does its,duty

f.  Grant leaves of absence at a fire when he aeayn it proper; and

g. Ensure that the fire apparatus is kept ip@reondition, at all times.

The fire chief shall enforce all fire prevemtiordinances and laws and regulations pertaimng t
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fire prevention, and keep citizens informed ae forevention methods and the activities of the
fire department.

(5) The fire chief shall keep a fire record bodlewery fire to which the fire department was adlle
and enter in such book the following:

a. Locality of the fire;

b. Time the alarm was received,

c.  Cause of the fire;

d. Where the fire started,;

e. Cause of delay in responding to the alar@anyf,

f. Method of extinguishment and equipment used,;

g. Amount of insurance carried on the building &s contents;
h.  Estimated fire loss;

I. Time the fire was extinguished,;

J. Names of men responding to the alarm; and

k. General remarks.
(Code 1988, § 2-3-5)

Sec. 2-106. Weed commissioner.

The weed commissioner shall be appointed by thkgél president, subject to village board
confirmation. The term of office of the weed comsmser shall commence on May 1 following this
appointment. The weed commissioner shall take fiigad oath, which shall be filed in the office tie
village administrator, and shall hold the office tme year. The weed commissioner shall hold office
pursuant to, and fulfill the duties set out in, law
(Code 1988, § 2-3-6)

State law reference Weed commissioner generally, Wis. Stats. 8§ 66.0517.

Sec. 2-107. Director of public works.
(@) AppointmentThe director of public works shall be appointedaogajority vote of the members
of the village board solely on the basis of mdrdjning, experience, administrative ability, eifiocy

and general qualifications and fitness for perforgrthe duties of such position.

(b) Term.The director of public works shall hold office fan indefinite term, subject to removal by
a three-fourths vote of the village board.

CD2:27



§ 2-107 SPRING VALLEY C@&D
(c) Duties and powerdshe director of public works shall have the follogiduties and powers:
(1) General charge and supervision of all publicks in the village.

(2) Responsibility for the maintenance, repair andstruction of streets, alleys, curbs and gutters
sidewalks, bridges, street signs, storm seweilageélbuildings and structures and all machinery,
equipment and property used in any activity undecantrol.

(3) Have charge of all public services, includoybage and refuse collections and disposal, snow
and ice removal, street cleaning and flushing,mondquito and rodent control.

(4) Perform such other activities and duties inggosn him from time to time by the village board
or by his job description and employment contract.
(Code 1988, § 2-3-7)

Sec. 2-108. Assessor.

(&) Pursuant to Wis. Stats. § 61.195, 61.197 &@i1®1, the village elects not to be governed by th
portions of Wis. Stats. 88 61.19 and 61.23 whiclateeto the selection and tenure of the village
assessor, and which are in conflict with this secti

(b) Instead of being elected, the assessor orssisgefirm shall be appointed by the village
president, subject to confirmation by a majoritytev@f the members-elect of the village board. A
corporation or independent contractor may be apedims the village assessor. The corporation or
independent contractor so appointed shall desigtheteperson responsible for the assessment. Such
designee shall file the official oath under WisatSt § 19.01, and sign the affidavit of the assesso
attached to the assessment roll under Wis. Stafg0.49. No person may be designated by any
corporation or independent contractor unless heblesh granted the appropriate certification under
Wis. Stats. 8§ 73.09. For purposes of this subsectie term “independent contractor” means a person
who either is under contract to furnish appraisal assessment services or is customarily engagea in
independently established trade, business or miofesn which the services are offered to the ganer
public.

(c) The assessor shall have an indefinite ternoffi€e, subject to removal under Wis. Stats. §
17.14(1).
(Code 1988, § 2-3-8)

State law references -Public official’'s oaths and bonds, Wis. Stats. 8019 affidavit of assessor
Wis. Stats. § 70.49; assessor certification gelyeMis. Stats. § 73.09.

Sec. 2-109. Adult school crossing guards.

Pursuant to Wis. Stats. § 349.215 and for theeptmin of person who are crossing a highway or
public thoroughfare in the vicinity of a school kit the boundaries of the village, adult schooksnog
guards shall be appointed by the Spring Valley 8tlostrict. The school crossing guards shall wear
insignias or uniforms with signals or signs to dirgaffic to stop at school crossings.

(Ord. of 2-1-1995)
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Secs. 2-110 — 2-140. Reserved.

ARTICLE IV. BOARDS, COMMISSIONS AND COMMITTEES*
Sec. 2-141. Meetings; public notice.

(@) Regular meetingsEvery board, committee and commission created bgxisting under the
ordinances of the village shall:

(1) Schedule a date, time and place for its mgstin

(2) When required by law, notify or publish a wetin the official vilage newspaper, in advande, o
the date, time and place of each regular meetmgpmpliance with the law; and/or

(3) Post, on official village bulletin boards, agenda of the matters to be taken up at such ngeetin

(b) Special meetingNothing in subsection (a) of this section shallchude the calling of a special
meeting or dispensing with the publication of netar such posting of the agenda, for good caude, bu
such special meetings shall comply in all respeutis the provisions of Wis. Stats. 88 19.81 andB%9.

(c) Minutes. The secretary of each board, committee and comonisshall file a copy of the
meetings minutes of such board, committee or cosionswith the village administrator.
(Code 1988, § 2-4-6)

Sec. 2-142. Residency required for service.

No person who is not a resident of, and not regidim the village shall be appointed in a voting
capacity to any village board or commission. Anyttsbor commission member who moves from the
village shall be removed from such board or comimissut may be appointed to serve in an ex officio
capacity.

(Code 1988, § 2-4-7)

Sec. 2-143. Board of review.

(@ Composition. The board of review shall be composed of the gélapresident, village
administrator and three trustees and shall be apgmbiannually by the village president, subject to
confirmation by the village board.

(b) Duties and functions; compensation.

(1) The duties and functions of the board of revéhall be as prescribed in Wis. Stats. 8§ 70.46 and
70.47.

(2) Members of the board of review shall act withcompensation.

*Cross reference —-Zoning agency or committee, § 14-43.
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(€)

Meetings.In accordance with Wis. Stats. § 70.47(3)b, thiagé board designates hours for the

annual board of review proceedings other than trshset forth in Wis. Stats. 8 70.47(3)a, and
designates the hours of the annual board of reweeting to be 10:00 a.m. to 4:00 p.m. The board of
review may adjourn from day to day or time to tinsatil such time as its business is completed,
provided that adequate notice of each adjournnsegit/en.

(Code 1988, § 2-4-1)

Sec. 2-144. Zoning board of appeals.

(@)
1)

(2)

)

(b)

(1)

(2)

3)

(4)

Established.

A zoning board of appeals shall be appointegsecified in Wis. Stats. § 62.23(7)(e). The
zoning board of appeals shall consist of five eitiznembers appointed by the village president,
subject to confirmation by the village board, fothaee-year term of office. The members shall
serve without compensation, and shall be removapkhe board for cause upon written charges
and a public hearing. The village president shadlighate one of the members as chairman.

Vacancies on the zoning board of appeals dialiilled for the unexpired terms of members
whose terms become vacant.

In addition to the five members provided far subsection (a)(1) of this section, the village
president may appoint an alternate member, whd abalith full power, for a term of three
years only when a member of the zoning board ofalspabstains from voting because of
interest or when a member is absent. The provisenorth in subsections (a)(1) and (2) of this
section regarding removal and the filling of vaagaashall apply to such alternate member.

Powers.The zoning board of appeals shall have the follgwaawers:

Hear and decide appeals where it is allegerktls an error in an order, requirement, decision
termination made by an administrative official imetenforcement of the zoning regulations
(chapter 58 of this Code) or flood regulations fitlka 14 of this Code).

Hear and decide special exceptions to thedefrthe village zoning regulations (chapter 58 of
this Code) and flood regulations (chapter 14 o$ tBiode) upon which the zoning board of
appeals is required to pass.

Authorize, upon appeal in specific cases, sumtiance from the terms of the village zoning
regulations (chapter 58 of this Code) as will netdontrary to the public interest, where, owing
to specific conditions, a literal enforcement wisult in practical difficulty or unnecessary
hardship, so that the spirit of the zoning regoladi (chapter 58 of this Code) shall be observed,
public safety and welfare secured and substanistice done; provided, however, that no such
action shall have the effect, in any district, efadlishing a use which is not permitted in such
district.

Permit the erection and use of a building anpises in any location, subject to appropriate
conditions and safeguards, in harmony with the g@ngurposes of the zoning regulations
(chapter 58 of this Code), for such purposes whrelhreasonably necessary for the public
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(€)

(d)

ADMINISTRATION § 2-146

convenience and welfare. The zoning board of agpesly permit in appropriate cases, and
subject to appropriate conditions and safeguandsarmony with the general purpose and intent
of this Code, a building or premise to be erectedsed for such public utility purposes in any

location which is reasonably necessary for theipuanvenience and welfare.

Reverse or affirm, wholly or in part, or moddny order, requirement, decision or determination
as, in its opinion, ought to be made in the premisée concurring vote of three members of the
zoning board of appeals shall be necessary to gevany order requirement, decision or
determination appealed from or to decide in favothe applicant on any matter on which it is
required to pass, or to effect any variation inrdguirements of the zoning regulations (chapter
58 of this Code). The grounds of every such deteation shall be stated and recorded. No order
of the zoning board of appeals granting a variai@d be valid for a period of time longer than
six months from the date of such order, unlesdahé use permit is obtained within such period
of time and the erection or alteration of a buitgis started or the use is commenced within such
period of time.

Meetings; rules of procedurdll meetings of the zoning board of appeals shellhield at the
call of the chairman and at such other times aztiming board of appeals may determine. All
hearings conducted by the zoning board of appéall Ise open to the public. The zoning board
of appeals shall keep minutes of its proceedingswslg the vote of each member upon each
guestion, or, if absent or failing to vote, indiogt such fact, and shall keep records of its
examinations and other official actions, all of ahishall be immediately filed in the office of
the village administrator and shall be a publiordc The zoning board of appeals shall adopt its
own rules of procedure which are not in conflicthwthis section or applicable statutes.

Offices.The village shall provide suitable offices for halgl hearings and the presentation of
records, documents and accounts.

(Code 1988, § 2-4-2)

Sec. 2-145. Board of park commissioners.

The village board shall constitute the board okmammissioners, and shall exercise all of the grow
conferred by law upon boards of park commissioirecstes and villages.
(Code 1988, § 2-4-3)

Sec. 2-146. Library board.

(@)
1)

(2)

Organization; terms.

Pursuant to Wis. Stats. ch. 43, there is cdeatenunicipal library board for the village, which
shall consist of a five-member board. The librapafd shall have four citizen members and one
village trustee.

Terms of such citizen members of the libraoardl shall be from July 1 in the year of their
appointment, and each regular appointment shdibiba term of two years. Not more than one
member of the village board shall be a member efiittrary board at one time. Members shall
be appointed by the village president, subjecbtdionation by the village board. The village
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president shall appoint a school district admiaistr or his representative as one of the library
board members to represent the public school distim which the library is located. The trustee
member shall be appointed annually at the villaggrdh's organizational meeting.

(3) A majority of the membership of the librarydsd shall constitute a quorum.

(4) As soon as practicable after the first appoentts, at a date and place fixed by the appointing
officer, and annually thereafter, within 30 dayterathe time designated in subsection (a)(2) of
this section for the beginning of terms, the merabahr the library board shall organize, by
election from among their number, a president arth ®ther officers as they deem necessary to
prescribe and adopt rules and regulations for gegation of the library.

(b) Duties and powersThe library board shall have the duties and povesrgrescribed by Wis.
Stats. ch. 43, and more patrticularly as set farttVis. Stats. § 43.58.
(Code 1988, § 2-4-4)

Sec. 2-147. Board of health.

(@) CompositionThe board of health shall consist of the membeith@ivillage board meeting as a
committee of the whole. The health officer and asgistants shall be ex officio members of the board
of health.

(b) Power of appointmenthe board of health may appoint persons to aid them
(c) Responsibilities.

(1) The board of health shall take such measursbhatbe most effectual for the preservation ef th
public health. It shall be the duty of the boarcheflth to assume the general administration of
health and sanitation laws and regulations in thage; supervise the work of the health officer;
and attend to the administration and enforcemethehealth laws of the state and the rules and
regulations prescribed by the state board of healththe ordinances of the village.

(2) The board of health shall take such measunelsmaake such rules and regulations as shall
necessary for the preservation and promotion ofipiiealth within the village. All orders and
regulations of the board of health shall be pulelisin the official newspaper and, after such
publication, shall have the force and effect ofimadces including penalties for violations.

(Code 1988, § 2-4-5)

Secs. 2-148 — 2-180. Reserved.

ARTICLE V. FINANCE*

*Cross reference -Any ordinance promising or guaranteeing the payrnémoney for the village or
authorizing the issuance of any bonds or notek@#illage, any evidence of the village’s indebtesh)
or any contract, right, agreement, lease, deedhmr onstrument or obligation assumed by the védlag
saved from repeal, § 1-9(2).
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Sec. 2-181. Treasurer’s bond.

(&) Eliminated.The village elects not to give the bond on theagdl administrator in his capacity as
village treasurer provided for by Wis. Stats. $6701).

(b) Liability for default of treasurerPursuant to Wis. Stats. 8§ 70.67(2), the villagdl &ieobligated
to pay all state and county taxes required by aWwe paid by such treasurer to the county treasure
case the village administrator while acting assueer shall fail to do so.

(Code 1988, § 2-5-2)

Sec. 2-182. Budget.

(a) Departmental estimate$Vhen requested by the village administrator, edtiben, department
and committee shall file with the village admingtr annually an itemized statement of disbursesent
made to carry out the powers and duties of sudhesffdepartment or committee during the preceding
fiscal year, and a detailed statement of the réeepd disbursements on account of any special fund
under the supervision of such officer, departmentammittee during such year, and of the current
fiscal year and for the ensuing fiscal year. Suatements shall be presented in the form presciiyed
the village administrator and shall be designatedlepartmental Estimates,” and shall be as merely
uniform as possible for the main division of alpdeiments.

(b) Consideration of departmental estimat&be village administrator shall consider departraknt
estimates in consultation with the department head, recommend to the village board’s finance
committee a budget amount for such department tritgc The finance committee shall consider the
budget recommendations submitted by the villageiaidimator in developing a proposed budget for
submission to the village board.

(c) Required informationThe proposed budget shall include the followinginfation:

(1) The actual expenditures of each departmentaatiglity for the expired portion of the current
year and last preceding fiscal year, and the estuin@xpense of each department and activity of
the village for the remainder of the current yead &nsuing fiscal year, with reasons for any
proposed increase or decrease as compared witlal sartd estimated expenditures for the
current year.

(2) An itemization of all anticipated income okthillage from sources other than general property
taxes and bonds issued, with a comparative stateofeihe amounts received by the village
from each of such sources or similar sources ftdht preceding year and current fiscal year.

(3) An estimate of the amount of money to be hifem general property taxes which, with
income from other sources, will be necessary tot itteeproposed expenditures.

(4) All existing indebtedness of the village, mging the amount of interest payable and prindipal
be redeemed on any outstanding general obligatimmsis of the village, and any estimated
deficiency in the sinking fund of any such bondsmyithe ensuing fiscal year.

(5) Such other information as may be requirednallage board and law.
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(d) Copies.The village administrator shall provide a reasoeamimber of copies of the budget
summary prepared for distribution to citizens. Tdwgire fiscal budget shall be available for public
inspection in the office of the village administnatluring regular office hours.

(e) Report and hearing.

(1) The finance committee shall make a report ® \thlage board at the November 1 meeting,
which shall include the estimated cost of improvetsgas well as the estimated cost of
operating the various departments and all othetscoscluding interest charges, for which
money will have to be raised by taxation during fbdowing year. At the time the annual
budget is submitted, the finance committee shabnstito the village board the draft of the
ensuing fiscal year. Upon the submission of thgpsed appropriation ordinance to the village
board, it shall be deemed to have been regulagdaoced.

(2) A summary of such budget, notice of the tinmel glace where such budget and details are
available for public inspection and notice of tmee and place for holding the public hearing on
such budget shall be published in a newspaper érgé circulation in the village or legally
posted at least 15 days prior to the time of sudilip hearing.

(3) Not less than 15 days after the publicationhef proposed budget and the notice of the hearing
on such proposed budget, the public hearing slealdid at the time and place stipulated, at
which time any resident or taxpayer of the villa®ll have an opportunity to be heard on the
proposed budget. The budget hearing may be adjddram time to time Following the public
hearing, the proposed appropriation ordinance neghanged or amended and shall take the
same course in the village board as other ordirsance

(Code 1988, § 2-5-3)

Sec. 2-183. Budget changes.

The amount of the tax to be levied or certifidide amounts of the various appropriations and the
purposes thereof shall not be changed after theoaglof the budget, except upon the recommendation
of the village president and a two-thirds vote lué £ntire membership of the village board. Notite o
such change shall be given by publication withghedays thereafter in the official village newspap
(Code 1988, § 2-5-4)

Sec. 2-184. Funds to be spent in accordance withgppriation.

No money shall be drawn from the treasury of tilage, nor shall any obligation for the expendiur
of money be incurred, except in pursuance of theuahappropriation in the adopted budget or when
changed as authorized by section 2-183. At theeabdseach fiscal year any unencumbered balance of
an appropriation shall revert to the general fundl ashall be subject to reappropriation, but
appropriations may be made to the village boardye@aid out of the income of the current year, in
furtherance of improvements or other objects orkaavhich will not be completed within such year,
and any such appropriations shall continue in fanc&# the purpose for which it was made shall have
been accomplished or abandoned.
(Code 1988, § 2-5-5)
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Sec. 2-185. Fiscal year.

The calendar year shall be the fiscal year.
(Code 1988, § 2-5-6)
State law reference -Similar provisions, Wis. Stats. 8§ 61.51(3).

Sec. 2-186. Public depositories.

The village board shall designate the public d#poss within the state within which village funds
shall be deposited, and when the money is depositetdich depositories in the name of the village,
village officials and bondsmen shall not be lialde such losses as are defined by law. The interest
arising from such deposits shall be paid into tleage treasury. A copy of the resolution designgti
public depositories shall be filed annually withe tetate commissioner of banking. Pursuant to law,
designated public depositories shall be requiredlédge U.S. Treasury notes equal in amount to any
uninsured balance of the village’s deposit.

(Code 1988, § 2-5-7)
State law reference -Similar provisions, Wis. Stats. § 62.12(7).

Sec. 2-187. Claims.

(@)

Certification of compliancePrior to submission of any account, demand or clairthe village

board for approval of payment, the village admmaitstr shall certify, or cause to be endorsed themo
on attached papers, that the following conditioagehbeen complied with:

(1)
(2)

3)
(b)
1)

(@)

Funds are available for such claim pursuamhéobudget.

The item or service was duly authorized by piheper official or agency and has been received
or rendered in accordance with the purchasing aggae

The claim is accurate in amount and a proparge against the treasury.
Audit of accounts.

Except as provided in subsection (c) of thistise, no account or demand against the village
shall be paid until it has been passed upon byitlamce committee and an order drawn on the
village administrator for such account or demanderig such account shall be itemized and
certified as provided in subsection (a) of thistieec

After auditing, the finance committee shalusa finance committee’s approval to be endorsed
by the village administrator upon each account,ragithe amount allowed or specifying the
items, or parts thereof, which are disallowedh# village board shall approve the claim, it shall
direct the village administrator to issue a villaggder for the amount of the claim approved. All
money paid out of the village treasury shall belpgon an order signed by the village president
and countersigned by the village administratorepxe¢hat payments of regular wages or salaries
shall be as provided in subsection (c) of thisieactThe minutes of the proceedings of the
village board, or a statement attached theretd| shaw to whom and for what purpose every
such account was allowed and the amount thereof.
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(c) Payment of regular wages and salari¢®egular wages or salaries of village officers and
employees shall be paid by payroll, verified by preper village official, department head, board or
commission and filed with the village administraitotime for payment on the regular payday.

(d) Method of incurring claimsAll actions of the village board appropriating mgra creating a
charge against the village, other than claims foclpases or work previously authorized by the gédla
board, shall only be acted upon at the next reguksting after introduction, provided that thiseratay
be suspended by affirmative vote of by three-fauh all members of the village board. A roll call
shall be taken and recorded on all appropriations.

(Code 1988, § 2-5-8)
State law reference -Similar provisions, Wis. Stats. 8 61.51.

Sec. 2-188. Temporary investment of funds not immeately needed.

Pursuant to Wis. Stats. 88 66.0603(1m) and 219t@5yillage administrator may invest any village
funds not immediately needed.
(Code 1988, § 2-5-9)

Sec. 2-189. Receiving money; receipt.

(@) The village administrator and his deputiedlista receive any money into the treasury from any
source, except on account of taxes levied andatetleduring the fiscal year for which they may tien
serving, without giving a receipt for such receipthe manner specified by the village board.

(b) Upon the payment of any money, except for $aa® provided in subsection (a) of this section,
the village administrator shall make out a receiptduplicate, for the money received. The village
administrator shall charge the amount there ofht® treasury and credit the proper account. The
payment of the money to any receiving agent ofvitl@ge, to the village, or to the village admimabr
shall be safeguarded in such a manner as theeitlagrd shall direct.

(Code 1988, § 2-5-10)

Sec. 2-190. Statement of real property status.

The village administrator and his designees atboaized to prepare a statement of real property
status form to be used to provide information oftequested for transfers of real property, sucthas
amount of outstanding special assessments, defagsgssments, changes in assessments, amount of
taxes, outstanding water, electric and sewer lilistent water, electric and sewer bills, contengola
improvements, floodplain status, violations of thélding and health codes and similar information.
Any such information sought shall be provided te gerson requesting the information on such form.
For furnishing the information on such form, thdage shall collect a fee as set by the villagerioa
from time to time which is on file in the villagdfices.

(Code 1988, § 2-5-11)

Sec. 2-191. Bidding procedures for public construin.

(&) Adopted.Pursuant to Wis. Stats. § 61.56, as a completenalige to the requirements of Wis.
Stats. 88 61.54 and 61.55, and in lieu thereofptbeisions of Wis. Stats. § 62.15 shall be appliedo
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all village contracts for public construction o\#5,000.00. The authority vested in the board difipu
works by Wis. Stats. § 62.15 shall be exercisedhleyvillage board or a committee designated by the
village board.

(b) Construction authorized by vote of village boakay class of public construction may be done
directly by the village without submitting such struction for bids, provided that the constructisn
authorized by a vote of three-fourths of all mershsrthe village board.

(c) Exemptions.The competitive bidding law as outlined in this tgat is limited to public
construction. Although the village may hire engimseand architects to work on the projects, they are
providing services that do not come under the mgpdif public construction, and therefore, such
services are exempt from bidding procedures urdeisection and section 2-192.

(Code 1988, § 2-5-12)

Sec. 2-192. Bid solicitations.

(a) Definitions. The following words, terms and phrases, when ugeithis section, shall have the
meaning ascribed to them in this section, excegrevkthe context clearly indicates a different megni

Formal bid means the procedure used for purchasing goodssandces in an amount over
$15,000.00, and in some instances amounts less$tt&000.00. The formal bid procedure requires a
legal public notice and contains detailed, writsgrecifications regarding the goods and servicdseto
purchased and a number of specific conditions #ssocwith the purchase.

Informal quotationmeans a written request sent to vendors for a tjanfaand is used for the
purchase of goods and services in an amount lassih5,000.00.

Memorandum of verbal quotation formeans the form upon which verbal quotation resaits
recorded when the village solicits verbal quotatiom items the village purchases which are less tha
$15,000.00.

(b) Procedures.

(1) Competitive bids or quotations shall be olgditefore contracting to purchase articles, goods,
wares, material services or merchandise which amaanbulk, to more than $1,000.00.
Purchases up to $1,000.00 may be made by telephatations, informal written quotations or
formal bids. Purchases from $1,000.00 to $15,00&G68ll be made by written quotation,
telephone quotations or formal bids. Pursuant tussction (a) of this section, purchases over
$15,000.00 shall be made by formal bid, unless @tedhby action of the finance committee.

(2) Verbal quotations for goods and services shalsecured from at least two qualified vendors,
and the result of the quotations shall be recomtethe memorandum of verbal quotation form
and signed by the persons receiving the quotations.

(3) Informal requests for written quotations shmlsolicited from at least three qualified biddemns
the request for quotation form. All written reque&ir quotations shall be issued by the village
administrator. Informal requests for written quatas may also be solicited by telephone.
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(4)

(5)

(6)

(€)
(1)

(@)
3)

(4)

Vendors shall be given a reasonable time to resgonthe request for an informal written
guotation, and shall be given clear, concise, $ipations and informal bidding instructions to
facilitate competitive bidding.

When a formal bid is required or deemed tarbéhe best interest of the village, the bidding
procedure shall follow the legal requirements aisgéed with a class 1 notice under statute and
the procedures normally associated with the folordhproposal.

The formal bid proposal will contain at leds following information:
a. The bid number.

b. A detailed description of the goods and sewitequired, including enough information
about the items or services required so that mben tone vendor can meet the
specifications.

c. Thetime, date and place that the bids wilbpened.
d. The address to which the bids shall be matedkelivered.

e. A section on special provisions, includinguguntees and service considerations, trade-in
considerations and other information relating tecsgl conditions.

Instructions to bidders shall include such infation as delivery dates, transportation charges,
proposal prices, conditions for guaranteeing thappsals, payment terms, right of rejection of
proposals, right to reject merchandise, insuran@guirements, alternative proposal
considerations, tax information and other apprderiaformation regarding the awarding and
execution of the contract and contract considemnatio

Specifications for all items purchased sha#l teeveloped with the full involvement and
participation of the using departments. Howeveg, \ttlage administrator shall ensure that then
specifications are sufficiently broad enough sot tbeampetition in the bidding process is
preserved.

Blanket purchase orders.

Upon authorization by the village board follogirecommendation from the finance committee,
the village administrator may issue blanket purehaslers to the few merchants from whom
many repetitive purchases are made as suppligsgueed.

The village board shall determine the needsi® a blanket purchase order procedure.

The bidding procedure for blanket purchasesmdnay follow the procedures used for other
goods and services.

After a vendor has been selected, the usimgpri®ents shall use the same purchase order
number on all purchases made under the blankebhasecorder. The finance committee shall
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authorize the individuals who shall have the authdo sign for purchases under the blanket
purchase order procedure.
(Code 1988, § 2-5-13)

Sec. 2-193. Payment of taxes; interest; penalties.

(@) Payment installment&ll real estate taxes levied pursuant to this Caxle statutes may be paid
in two installments. The first installment shall paid on or before January 31, and the second
installment shall be paid on or before July 31 rexceeding, in accordance to the provisions of Wis
Stats. § 74.03. If the first installment of thelreatate taxes is not paid on or before Januaryt,
whole amount of the real estate taxes shall becdme and shall be collected by the village
administrator, together with unpaid personal prgptxes, on or before the last day of February.

(b) Personal property taxes

(1) A penalty of 0.5 percent per month, or fragttbereof, beginning from the preceding January 1,
shall be paid on any overdue or delinquent perspnaperty taxes. All taxes on personal
property shall be paid on or before the last dalyadfruary, pursuant to Wis. Stats. § 74.03(1).

(2) Immediately upon the sale or transfer of airess, the village administrator shall require an
advance payment of all personal taxes based opréwous year’s mill rate, multiplied by the
premises’, property’s or business’ current yeagkiation.

(Code 1988, § 2-5-14)

Sec. 2-194. Levy of special assessments.

(@) The village by resolution may levy and collspecial assessments upon property in a limited
and determinable area for special benefits cordemgon such property by any municipal work or
improvement, and may provide for the payment of all any part, of the cost of the work or
improvement.

(b) The amount assessed against any property rfgrwark or improvement which does not
represent an exercise of the police power shallexceed the value of the benefits accruing to the
property from such work or improvement, and for amgyk or improvement representing an exercise of
the police power, the assessment shall be upoasamable basis as determined by the village board.
(Code 1988, § 2-6-1)

State law reference -Special assessments generally, Wis. Stats. § 66.070

Sec. 2-195. Resolutions and report required.

(@) Prior to making any special assessments,illage board shall declare by preliminary resolntio
its intention to exercise such powers for a statedhicipal purpose. Such resolution shall generally
describe the contemplated purpose; limits of tlippsed assessment district; number of installmants
which the special assessments may be paid oribatumber of installments will be determined at the
hearing required under 2-198; and direct the praopenicipal officer or employee to make a report
thereon. Such resolution may limit the proportiéthe cost to be assessed.
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(b) The report required by subsection (a) of aistion shall consist of:

(1) Preliminary or final plans and specifications.
(2) An estimate of the entire cost of the proposedk or improvement.
(3) An estimate, as to each parcel of propertgcaéd, of the:

a. Assessment of benefits to be levied.

b. Damages to be awarded for property taken wadad.

c. Net amount of such benefits over damageshernet amount of such damages over
benefits.

(4) Where the work or improvements constitute x@rase of the police power, a statement that the
property against which the assessments are propsdaehefitted. In such case, the estimates
required under subsection (b)(3) of this sectioalldbe replaced by a schedule of the proposed
assessments.

(5) When completed, a copy of the report shalffiteel with the village administrator for public
inspection.

(c) The report required by Wis. Stats. 8§ 66.0708 aubsections (a) and (b) of this section shall
contain a statement of the final cost of the weekyice or improvement in lieu of an estimate of
the cost when the village board determines by véiswl that the hearing on the assessments be
held subsequent to the completion of the work groiement or the rendering of services.

(Code 1988, § 2-6-2)

Sec. 2-196. Costs paid by special assessment.

The cost of any work or improvement to be paievhrole or in part by special assessment on property
may include the direct and indirect cost therelog& lamages occasioned thereby; the interest orsbond
or notes issued in anticipation of the collectidrassessments; a reasonable charge for the sepfices
the administrative staff of the village and thetoofsany architectural, engineering and legal s&wj
and any other item of direct or indirect cost whichy reasonably be attributed to the proposed work
improvement. The amount to be assessed againspraflerty for any such proposed work or
improvement shall be apportioned among the indadigharcels in the manner designated by the village
board.

(Code 1988, § 2-6-3)

Sec. 2-197. Exemptions; deductions.

(@) If any property deemed benefitted by any warkrmprovement shall be exempt from assessment
for such work or improvement by reason of any mimn of law, such assessment shall be computed
and shall be paid by the village.
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(b) A parcel of land against which a special essent has been levied for the sanitary sewer or
water main laid in one of the streets upon whiothsparcel abuts shall be entitled to such dedudaiion
exemption as the village board determines to bsoreble and just under the circumstances of each
case when a special assessment is levied for thiigasewer or water main laid in the other street
upon which such corner lot abuts. Under any cirdante, the assessment will not be les than the long
way of such lot. The village board may allow a $amdeduction or exemption from special assessment
levied for any other public improvement.

(Code 1988, § 2-6-4)

Sec. 2-198. Notice of proposed or approved projedtgaring.

Upon the completion and filing of the report reqdiin section 2-195(b)(5), the village adminigirat
shall give notice stating the nature of the progose approved work or improvement; the general
boundary lines of the proposed assessment disthet;place and time at which the report may be
inspected; and the place and time at which adlre@dted persons, their agents or attorneys mayaappe
before the village board or a committee thereof bacheard concerning the matters contained in the
preliminary resolution and report. Such notice kbalgiven either by publication in the officialllage
newspaper or posted in not less than three puldicep within the village, and a copy of such notice
shall be mailed to each interested person whoseé gitise address is known. The hearing shall
commence not less than ten days nor more thanytatier the publication or posting of such notice.
(Code 1988, § 2-6-5)

Sec. 2-199. Actions of village board after hearing.

(a) After the hearing as set forth in section 3;1the village board may approve, disapprove,
modify or re-refer the report to the designatedceff or employee with such directions as it deems
necessary to change the plans and specificaticamsctumplish a fair and equitable assessment.

(b) If an assessment shall be made against ampepyoand an award of compensation or damage
shall be made in favor of the property, the villdgeard shall assess only the difference betweeh suc
assessment of benefits and the award of compensatidamage.

(c) If the work or improvement has:

(1) Not previously been authorized or approved thllage board shall approve the work or
improvement and by resolution direct that the workimprovement be done and paid for in
accordance with the report finally approved.

(2) Been approved by the village board, or workasnmenced or completed prior to the filing of
the report or the hearing, then the village bodall sy resolution confirm the report as made or
modified, and provide for payment in whole or gartassessment.

(d) The final resolution as required in this sectshall be published by the village administrator.

(e) After the publication of the final resoluticemy work or improvement provided for and not yet
authorized shall be deemed fully authorized andaalards of compensation or damage and

assessments made shall be deemed duly and propeaaiy; subject to the right of appeal by Wis.
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Stats. 8§ 66.0703, or any other applicable prowisif law.
(Code 1988, § 2-6-6)

Sec. 2-200. Combined assessments.

If more than a single improvement is undertakba,\illage board may combine the assessments as a
single assessment on each property affected, ekoegiroperty owner may object to any one or more
of such improvements.

(Code 1988, § 2-6-7)

Sec. 2-201. Power to amend, cancel or confirm spalcassessment.

If, after completion or after the receipt of bitlse actual cost of any work or improvement is bt
vary materially from the original estimate, or thgsessment is void or invalid for any reason, er th
village board determines to reconsider an assedsrtten village board is empowered, after giving
notice as required in section 2-198, to amend,aasrcconfirm any prior assessment, and noticaiohs
amendment, cancellation or confirmation shall begiby the village administrator.

(Code 1988, § 2-6-8)

Sec. 2-202. Where cost of work or improvement isde than assessment.

It the cost of the work or improvement is lesqthize assessment levied, the village board shdice
each assessment proportionately, without notideearing. If the assessment has been paid eithparin
or in full, the village shall refund the propertyer such overpayment.

(Code 1988, § 2-6-9)

Sec. 2-203. Appealed assessments payable when digfault.

Pursuant to Wis. Stats. § 66.0703, it shall beradition to the maintenance of any appeal that any
assessment appealed shall be paid when due anbigagad upon default of payment any such appeal
shall be dismissed.

(Code 1988, § 2-6-10)

Sec. 2-204. Special assessment a lien on property.

Pursuant to Wis. Stats. § 66.073, any speciakassent levied under this article shall be a lierthen
property against which it is levied on behalf o€ thillage. The village board shall provide for the
collection of such assessments and may establisfitfes for payment after the due date. The village
board shall provide that all assessments not pattidodate specified shall be extended upon thealhx
as a delinquent tax against the property, and @tgedings in relation to the collection of such
delinquent taxes shall apply to such assessmewspeas otherwise provided by statute.

(Code 1988, § 2-6-11)

Sec. 2-205. Special charges; exemption.

(@ In addition to all other methods provided by special charges for current services may be
imposed by the village board by allocating all artpf the cost to the property served. Such sesvic
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may include snow and ice removal, weed eliminatistnget sprinkling, oiling or tarring, repair of
sidewalks or curb and gutter, garbage and refusgodal, sewer service and tree care or removal. The
provision for notice of such charges shall be optiowith the village board, except that in the cake
street, sidewalk or curb and gutter repair, 20 dagtce shall be published in the village newspape
posted in three places within the village, andeast 10 days before the hearing or proceedingpy @b
such notice shall be mailed to every interestedgemwhose post office address is known. Such notice
shall specify that, on a certain date, a hearirlgbei held by the village board as to whether thevise

in question shall be performed.

(b) Such special charges shall not be payablestaiiments. If such charges are not paid with the
period fixed by the village board, such delinquemarges shall become a lien as provided in se@tion
204.

(c) Section 2-195(a) shall not be applicable wcpedings under this section.
(Code 1988, § 2-6-12)

Sec. 2-206. Miscellaneous provisions.

(@) If any assessment or charge levied undeattice is invalid because such assessment or eharg
are found to be unconstitutional, the village boaraly reassess such assessment or charge pursuant to
the provisions of any applicable law.

(b) Without notice or hearing, the village boardymevy and assess all or any part of the coshgf a
work or improvement upon the property benefitedafice and hearing is waived in writing by affected
property owners.

(c) Notwithstanding any other provisions of lawistarticle or other ordinance or resolution, it is
specifically intended and provided by this artittiat the village may levy special assessments @k w
or improvement against the property benefited eitvefore or after the approval of work plans and
specifications, contracting for the work or compigtthe work or improvement.

(Code 1988, § 2-6-13)

Sec. 2-207 — 2-240. Reserved.

ARTICLE VI. ADMINSTRATIVE REVEW
Sec. 2-241. Definitions.

The following words, terms and phrases, wherd uisehis article, shall have the meaning ascribed
to them in this section, except where the contkedrty indicates a different meaning:

Municipal authorityincludes the village board, commission, commiteggency, officer, employee or
agent of the village making a determination unaéetien 2-242, and every person, committee or agency
of the village making an independent review unéetisn 2-248(b).

(Code 1988, § 2-8-4)
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Cross reference Definitions generally, § 1-2.
State law reference -Similar provisions, Wis. Stats. § 68.05.

Sec. 2-242. Right of review of administrative deteninations.

Any person aggrieved by an administrative deteatiom of the village board or a commission,
committee, agency, officer or employee of the gdlaor agent acting on its behalf may have such
determination reviewed as provided in this arti@llee remedies under this article shall not be ested)
but an election to proceed under this article dhwalan election of remedies.

(Code 1988, § 2-8-1)

State law reference -Similar provisions, Wis. Stats. § 68.01.
Sec. 2-243. Reviewable determinations.

The following determinations are reviewable undhs article:

(1) The grant or denial, in whole or in part, afegplication of an initial permit, license, right,
privilege or authority, except a fermented maltdrage or intoxicating liquor licenses.

(2) The suspension, revocation or nonrenewal ofexisting permit, license, right, privilege or
authority, except as provided in section 2-244(4).

(3) The denial of a grant of money or other thoigralue under a statute or ordinance prescribing
conditions of eligibility for such grant.

(4) The imposition of a penalty or sanction upary gerson, except a municipal employee or
officer, other than by a court.

(5) The suspension or removal of a village offioeremployee, except as provided in section 2-
244(2) and (7).
(Code 1988, § 2-8-2)
State law reference -Similar provisions, Wis. Stats. § 68.02.
Sec. 2-244. Determinations not subject to review.

The following determinations are not reviewable emittis article:

(1) A legislative enactment. For the purpose a@$ tubsection, the term “legislative enactment”
means an ordinance, resolution or adopted motidheo¥illage board.

(2) Any action subject to administrative or judicreview procedures under state statutes or other
provisions of this Code.

(3) The denial of a tort or contract claim for regrrequired to be filed with the village under Wis.
Stats. § 62.25

(4) The grant, denial, suspension or revocatioa fefmented malt beverage or intoxicating liquor
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license under Wis. Stats. ch. 125.
(5) Judgments and orders of a court.
(6) Determinations made during municipal laborategions.

(7) Determinations subject to grievances, arbdrator other procedures provided in collective
bargaining agreements.
(Code 1988, § 2-8-3)
State law reference -Similar provisions, Wis. Stats. § 68.03.

Sec. 2-245. Persons aggrieved.

A person aggrieved includes any individual, paghgr, corporation, association, public or private
organization, officer, department, board, commisso agency of the village whose rights, duties or
privileges are adversely affected by a determimatb a municipal authority. No department, board,
commission, agency, officer or employee of theag#t who is aggrieved may initiate review under this
article of a determination of any other departméogrd, commission, agency, officer or employee of
the village, but may respond or intervene in a@evproceeding under this article which is initiatgd
another.

(Code 1988, § 2-8-5)
State law reference -Similar provisions, Wis. Stats. 8§ 68.01, 68.06.

Sec. 2-246. Reducing determination to writing.

If a determination subject to this article is maulally, or if in writing, does not state the reasdor
such determination, the municipal authority maksugh determination shall, upon written request of
any person aggrieved by such determination madanien days of the notice of such determination,
reduce the determination and the reasons for setdrrdination to writing, and mail or deliver such
determination and reasons to the person makingetiigest. The determination shall be dated, and shal
advise such person of his right to have such detatron reviewed, that such review may be obtained
within 30 days, and the officer or person to whoreguest for review shall be addressed.

(Code 1988, § 2-8-6)
State law reference -Similar provisions, Wis. Stats. § 68.07.

Sec. 2-247. Request for review of determinations.

Any person allegedly aggrieved may have a writberoral determination reviewed upon written
request, mailed or delivered to the municipal atthavhich made such determination, within 30 days
of the notice to such person of such determinafltve request for review shall state the groundshupo
which the person allegedly aggrieved contendsttietietermination should be modified or reversed. A
request for review shall be made to the officerpkryee, agent, agency, committee, board, commission
or party shall not preclude the person aggrievethfreview, unless such failure has caused prejudice
the municipal authority.

(Code 1988, § 2-8-7)
State law reference -Similar provisions, Wis. Stats. § 68.08.
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Sec. 2-248. Review of determination.

(@) Initial determinationlf a request for review is made under section 2-24& determination to be
reviewed shall be termed as an initial determimatio

(b) Who shall make reviewA review under this section may be made by theceffiemployee,
agent, agency, committee, board, commission or bddymade the initial person, committee or agency
of the village, appointed by the village presidetthout confirmation, shall be provided, if practide.

(c) When to make reviewhe municipal authority shall review the initialtdemination within 15
days of receipt of a request for review. The timereview may be extended by agreement with the
person allegedly aggrieved.

(d) Right to present evidence and argumértie person aggrieved may file with his request for
review, or within the time agreed with the munidigathority, written evidence and argument in
support of his position with respect to the initigtermination.

(e) Decisions.The municipal authority may affirm, reverse or nfgdhe initial determination, and
shall mail or deliver to the person aggrieved aycopthe municipal authority’s decision on review,
which shall state the reasons for such decisior. dédcision shall advise the person aggrieved of his
right to appeal the decision, that appeal may kentawithin 30 days, and the office or person with
whom notice of appeal shall be filed.

(Code 1988, § 2-8-8)
State law reference -Similar provisions, Wis. Stats. § 68.09.

Sec. 2-249. Administrative appeal.
(@) Initial determination or decision on review.

(1) If the person aggrieved had a hearing suliathnin compliance with section 2-250 when the
initial determination was made, he may elect ttofelsections 2-246 — 2-248, but is not entitled
to a further hearing under section 2-250, unleastgd by the municipal authority; however, he
may seek judicial review under section 2-252.

(2) If the person aggrieved did not have a heasmlgstantially in compliance with section 2-250
when the initial determination was made, he sldlibiv sections 2-246 — 2-248 and may appeal
under this section from the decision made unddiae2-248.

(b) Time limit. An appeal from a decision on review under secti?4@ may be taken within 30
days of such decision.

(c) Written notice An appeal under this section may be taken by desrihotice of appeal filed with
or mailed to the office or person designated innttumicipal authority’s decision.
(Code 1988, § 2-8-9)

State law reference -Similar provisions, Wis. Stats. § 68.10.
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Sec. 2-250. Appeal hearings.

(@) Time.The village shall provide the appellant with a legron an appeal under section 2-249
within 15 days of receipt of the notice of appeaid shall serve the appellant with notice of such
hearing by mail or personal service at least teys deefore such hearing. The office or person with
whom a notice of appeal is filed shall immediatedyify the village attorney, who shall forthwith\asle
the village president of such appeal.

(b) Conduct. At the hearing, the appellant and the municipahatty may be represented by
counsel and may present evidence and call and erawiinesses and cross examine witnesses of the
other party. Such witnesses shall be sworn by éiegm conducting the hearing. Without confirmation,
the village president shall appoint an impartiatisienmaker who shall make the decision on the
administrative appeal, and such decisionmaker neagrbofficer, committee, board or commission or
the village or the village board who did not papate in making or reviewing the initial determiioat
The decisionmaker may issue subpoenas. The hearayy however, be conducted by an impatrtial
person, committee, board or commission designayetidvillage president to conduct the hearing and
report to the decisionmaker.

(c) RecordsThe person conducting the hearing or employedHfat purpose shall take notes of the
testimony and shall mark and preserve all exhiffitee person conducting the hearing may, and upon
request of the appellant shall, cause the procgedmbe taken by a stenographer or a recordinge&ev
and the expense thereof shall be paid by the weillag

(d) Initial determinationsWhere substantial existing rights are affected tynitial determination,
the municipal authority making such determinatitvals when practicable, give any person directly
affected an opportunity to be heard in accordante this section before making such determination.
(Code 1988, § 2-8-10)

State law reference -Similar provisions, Wis. Stats. § 68.11.

Sec. 2-251. Final determinations.

(@ Within 20 days of completion of the hearinghdocted under section 2-250 and the filing of
briefs, if any, the decisionmaker shall mail oridel its written determination to the appellanttisig
the reason for the determination. Such determinai@ll be a final determination.

(b) A determination following a hearing substalhfianeeting the requirements of section 2-250 or a
decision on review under section 2-248 followinglsinearing shall be a final determination, judicial
review of which may be obtained under section 2:252
(Code 1988, § 2-8-11)

State law reference -Similar provisions, Wis. Stats. § 68.12.

Sec. 2-252. Judicial review.

(@ Any party to a proceeding resulting in a firdgtermination may seek review of such
determination by writ of certiorari within 30 dagéreceipt of the final determination.

(b) The record of the proceedings shall be trabedrat the expense of the person seeking the
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review. A transcript shall be supplied to any parsequesting the transcript, at his expense. If the
person seeking the review establishes indigenteetgatisfaction of the reviewing court, the caugy
order the proceedings transcribed at the expensigeofillage, and the person seeking review shall b
furnished a free copy of the transcript. By stipiola, the court may order a synopsis of the proresd
in lieu of the transcript. The court may otherwlisat the requirement for a transcript.
(Code 1988, § 2-8-12)

State law reference -Similar provisions, Wis. Stats. § 68.13.

Sec. 2-253. Legislative review.

(@) Seeking review pursuant to this article dogtspneclude a person aggrieved form seeking relief
from the village board or any of its board, comnauss, committees or agencies which may have
jurisdiction.

(b) If, in the course of legislative review unddiis section, a determination is modified, such
modification and any evidence adduced before tHlagé board or any of its boards, commissions,
committees or agencies shall be made part of twden review under section 2-252.

(c) The village board or any of its boards, consimiss, committees or agencies conducting a
legislative review under this section need not cmhdhe type of hearing required under section @-25
(Code 1988, § 2-8-13)

State law reference -Similar provisions, Wis. Stats. § 68.14.

Secs. 2-254 — 2-281. Reserved.

ARTICLE VII. PUBLIC RECORDS
Sec. 2-282. Definitions.

The following words, terms and phrases, wherd usehis article, shall have the meaning ascribed
to them in this section, except where the contédrty indicates a different meaning. The applieabl
definitions in Wis. Stats. § 19.32 are adopteddfgrence in this section and shall apply to thislar

Actual costmeans the total cost of personnel, including wafiegge benefits and all other benefits
and overhead related to the time spent in seartieakecords.

Custodianmeans the officer, department head, division hmadmployee of the village designated
under section 2-284 or otherwise responsible byttakeep and preserve any village records or files,
deposit or keep such records in his office or whtawfully in possession, or entitled to possessoin
such public records, and is required by this sadiorespond to requests for access to such records

Direct costmeans the actual cost of personnel, plus all esggefor paper, copier, time, depreciation

and supplies.
Cross reference Definitions generally, § 1-2.
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Sec. 2-283. Maintenance.

(&) Except as provided under section 2-288, edfitbep and employee of the village shall safely
keep and preserve all records received from hidguessor or other persons and which are required by
law to be filed, deposited or kept in his officease in the lawful possession or control of theceff or
employee or his deputies, or to the possessioomra of which they may be lawfully entitled aschu
officers or employees.

(b) Upon the expiration of an officer's term offioé or an employee’s term of employment, or
whenever the office or position of employment beesmracant, each such officer or employee shall
deliver to his successor all records then in higady, and the successor shall receipt for suabrdsdo
the officer or employee, who shall file such reteith the village administrator. If a vacancy orsu
before a successor is selected or qualifies, secbrds shall be delivered to and receipted forhay t
village administrator on behalf of the successwmhd delivered to such successor upon his receipt.
(Code 1988, § 2-9-2)

Sec. 2-284. Legal custodians.

(@) Each elected official is the legal custodidrhis records and the records of his office, bt th
official may designate the village administratortt as the legal custodian.

(b) Unless provided in subsection (c) of this mectthe village administrator or his designee Ishal
act as legal custodian for the village board angl @mmittee, commission, board or other authority
created by ordinance or resolution of the villagard. The following offices or authorities shallivka
the following named individuals as legal custodiaheecords:

Authority Designated Legal Custodian
Village assessor’s office Village assessor

General village records Village administrator
(including board records)

Building inspector’s office Village administoat

Fire department Fire chief

Police department Chief of police

Village attorney’s office Village attorney

(c) For every authority not specified in subsettig¢a) and (b) of this section, the authority’sethi
administrative officer is the legal custodian oé @wuthority, but the officer may designate an elygdo
of his staff to act as the legal custodian.

(d) Each legal custodian shall name a person taasdegal custodian in his absence or in the
absence of his designee, and each legal custotie&lh send notice of the designated deputy to the
village administrator.

(e) The village administrator shall establishasd for establishing the records system, and shall
cause the department/office records system tovbewed annually.
(Code 1988, § 2-9-3)
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Sec. 2-285. Public access.

(@) Except as provided under section 2-287, amggmehas a right to inspect a record and make or
receive a copy of any record provided in Wis. Stat$9.35(1).

(b) Records will be available for inspection algying during all regular office hours.

(c) If regular office hours are not maintainedted location where records are kept, the recortls wi
be available for inspection and copying upon astld® hours’ advance notice of the intent to inspec
and copy.

(d) An inspector shall be permitted to use faelitcomparable to the facilities available to g#a
employees to inspect, copy or abstract a record.

(e) If the record is irreplaceable or easily daethgthe legal custodian may require supervision
during inspection or may impose other reasonald&ictions on the manner of access to an original
record.

() Arequester shall be charged a fee as setdyitlage board from time to time per page to aefr
the cost of copying records.

(1) If the form of a written record does not perroopying, the actual and necessary cost of
photographing and photographic processing shathlbeged.

(2) The actual full cost of providing a copy ohet records not in printed form on paper, such as
films, computer printouts and audiotapes and viglees, shall be charged.

(3) If mailing or shipping is necessary, the actusst thereof shall also be charged.

(4) There shall be no charge for locating a recardess the actual cost of such location exceeds
$50.00, in which case the actual cost shall berohéted by the legal custodian and billed to the
requester.

(5) The legal custodian shall estimate the costllodpplicable fees and shall require a cash depos
adequate to assure payment, if such estimate ex&&e@0.

(6) Elected and appointed officials or the villegfgll not be required to pay for public recordat th
may reasonably require for the proper performari¢ker official duties.

(7) The legal custodian may provide copies ofciré without charge or at a reduced charge where
he determines that waiver or reduction of the i@ the public interest.

(g) Pursuant to Wis. Stats. 8§ 19.34 and the guiegllisted therein, each authority shall adopt,
prominently display and make available for inspmti@nd copying at its offices, for the guidancehef
public, a notice containing a description of itgamization and the established times and places at
which, the legal custodian from whom and the meshetereby, the public may obtain information and
access to records in its custody, make requestedords or obtain copies of records, and the costs
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thereof; however, this subsection does not appiyembers of the village board.
(Code 1988, § 2-9-4)

Sec. 2-286. Access procedures.

(& A request to inspect or copy a record shalhtagle to the legal custodian. A request shall be
deemed sufficient if it reasonably describes tlupiested record or the information requested. Howeve
a request for a record without a reasonable limitais to the subject matter or length of time
represented by the record does not constitutefecisut request. A request may be made orally,aut
request must be in writing before an action to m&@dhe request is commenced under Wis. Stats. §
19.37. Except as provided in this section, no retjneay be refused because the person making the
request is unwilling to be identified or to stale tpurpose of the request. No request may be kfuse
because the request is received by mail, unlegmpneent of a fee is required under section 2-285(f)

A requester may be required to show acceptabldifi@tion whenever the requested record is ket at
private residence or whenever security reasonavool regulations so require.

(b) Upon request for any record, each custodiall,sas soon as practicable and without delay,
either fill the request or notify the requestertioé authority’s determination to deny the requést,
whole or in part, and the reasons for such deAifér conferring with the village attorney, if thegal
custodian determines that a written request isestei@l as to be unduly time consuming, the party
making the request may first be required to itentiee request in a manner which would permit
reasonable compliance.

(c) A request for a record may be denied as pealit section 2-287. If a request is made orally,
the request may be denied orally, unless a denwral Wwritten statement of the reasons for denytireg t
request is made by the requester within five bussingdays of the oral denial. If a written request is
denied, in whole or in part, the requester shakiree a written statement of the reasons for denthe
request. Every written denial of a request shallorm the requester that, if the request for thmre
was made in writing, then the determination is sabjo review upon petition for a writ of mandamus
under Wis. Stats. 8 19.37(1), or upon applicatmthe attorney general or a district attorney.

(Code 1988, § 2-9-5)

Sec. 2-287. Limitations on right to access.

(@) Application of other lawsAny record which is specifically exempt from disslwe by state or
federal law, or is authorized to be exempt froncldisure by state law, is exempt from disclosure,
except any portion of the record which containsligpuimformation is open to public inspection as
provided in subsection (f) of this section.

(b) Law enforcement record€xcept as otherwise provided by law, whenever @d&w or
regulations require, or as condition to receipaifs by the state require that any record reldinthe
investigative information obtained for law enforaamh purposes by withheld from public access, then
such information is exempt from disclosure.

(c) Contractors’ recordsEach authority shall make available for inspecaond copying any record
produced or collected under a contract enteredaptime authority with a person other than an aiino
to the same extent as if the record were maintdiyettie authority. This subsection does not apply t
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the inspection or copying of a record under Wigt$St§ 19.35(1)(am).

(d) Computer programs and datA computer program, as defined in Wis. Stats. ®2@)(c), is
not subject to examination or copying, but the malteused as input for a computer program or
produced as a product of the computer program ligesuto the right of examination and copying,
except as otherwise provided in Wis. Stats. § 16f3his section.

(e) Trade secretsAn authority may withhold access to any recordportion thereof, containing
information qualifying as a trade secret.

(H Separation of informationlf a record contains information that is subjectdigclosure and
information that is not subject to disclosure, #ughority having custody of the record shall previtle
information that is subject to disclosure and daetée information that is not subject to disclosioen
the record before its release.

(g) Identities of law enforcement informants.
(1) For the purposes of this subsection:

a. The term “informant” means an individuaho requests confidentiality from a law
enforcement agency in conjunction with providingpmmation to that agency or, pursuant
to an express promise of confidentiality by a lawfoecement agency or under
circumstances in which a promise of confidentialityuld be reasonably implied, provides
information to a law enforcement agency or is wogkwith a law enforcement agency to
obtain information related in any case to any efftilowing:

1. Another person who the individual or lamforcement agency suspects has violated,
is violating or will violate a federal law, stataw or an ordinance of any local
government.

2. Past, present or future activities that thdividual or law enforcement agency
believes may violate a federal law, state law oorttinance of any local government.

b. The term “law enforcement agency” has the nmgpgiven in Wis. Stats. § 165.83(1)(b),
and includes the department of corrections.

(2) If an authority that is a law enforcement agereceives a request to inspect or copy a recurd,
portion thereof, that contains specific informatiorcluding, but not limited to, a name, address,
telephone number, voice recording or handwritingga which, if disclosed, would identify an
informant, the authority shall delete the portiohtbe record in which the information is
contained, or, if no portion of the record can hepected or copied without identifying the
informant, shall withhold the record unless thealegustodian of the record makes a
determination, at the time that the request is mimde the public interest in allowing a person to
inspect, copy or receive a copy of such identifyimgrmation outweighs the harm done to the
public interest by allowing such access.

(Code 1988, § 2-9-6)
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Sec. 2-288. Destruction.

(@) Village officers may destroy the following ngility financial records of which they are the &g
custodians and which are considered obsolete thitesompletion of any required audit by the burefau
municipal audit or an auditor licensed under Wigats$sch. 442, but not less than seven years after
payment or receipt of any sum involved in the gattir transaction, unless a shorter period of thae
been fixed by the state public records board puistaWis. Stats. § 16.61(3)(e), and then aftehsuc
shorter period of time:

(1) Bank statements, deposit books, slips andsstub

(2) Bonds and coupons, after maturity.

(3) Canceled checks, duplicates and check stubs.

(4) License and permit applications, stubs andicates.

(5) Payrolls and other time and employment recofdsersonnel included under the state retirement
fund.

(6) Receipt forms.

(7) Special assessment records.

(8) Vouchers, requisitions, purchase orders anatla¢r supporting documents pertaining thereto.

(b) Village officers may destroy the following litiyr records of which they are the legal custodians
and which are considered obsolete after the complef any required audit by the bureau of munitipa
audit or an auditor licensed under Wis. Stats.el2, but not less than seven years after payment or
receipt of any sum involved in the particular traeton, unless a shorter period of time has beeadfi
by the state public records board pursuant to Bf&ts. 8§ 16.61(3)(e), and then after such shoerog
of time, except that water stubs, receipts of eurbélings and customers’ ledgers may be destroyad
less than two years after payment or receipt ostire involved or the effective date of such record:

(1) Contracts and papers relating thereto.

(2) Excavation permits.

(3) Inspection records.

(c) Village officers may destroy the following weds of which they are the legal custodians and
which are considered obsolete, but not less thaensgears after the record was effective, unless
another period of time has been set by statute ttzamd after such a period of time, or unless atehor
period of time has been fixed by the state pulgaords board pursuant to Wis. Stats. § 16.61(3(e),
then after such shorter period of time:

(1) Contracts and papers relating thereto.
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(2) Correspondence and communications.
(3) Financial reports, other than annual finan@glorts.
(4) Justice dockets.
(5) Oaths of office.

(6) Reports of boards, commissions, committees @ffidials duplicated in the village board’s
proceedings.

(7) Election notices and proofs of publications.
(8) Canceled voter registration cards.

(9) Official bonds.

(10) Police records, other than investigative réso

(11) Resolutions and petitions, provided the té#xthe resolutions and petitions appears in thigiaff
village minutes.

(d) Notwithstanding the provisions appearing ibsctions (a)-(c) of this section, it is intendedtt
the election materials may be destroyed accordingsser time schedules as made and provided in Wis
Stats. § 7.23.

(e) At least 60 days’ notice shall be given to stee historical society prior to the destructain
any records as provided by Wis. Stats. § 19.21Y4)(aless notice is waived by the state historical
society.

(N Any tape recordings of a governmental meeththe village may be destroyed, erased or reused
no sooner than 90 days after the minutes of thetintedave been approved and published, if the
purpose of the recording was to make minutes ofrtbeting.

(Code 1988, § 2-9-7)

Sec. 2-289. Microfilm preservation.

Subject to the approval of the village administratany village officer or the director of any
department or division of the village governmentrkaep and preserve public records in his possessio
by means of microfilm or other photographic reprcithn method. Such records shall meet the
standards for photographic reproduction set fonthMis. Stats. § 16.61(7)(a) and (b), and shall be
considered original records for all purposes. Seaclords shall be preserved along with other fifehe
department or division, and shall be open to publépection and copying according to the provisions
of law and sections 2-285 — 2-287.

(Code 1988, § 2-9-8)
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